
 
REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 

Regular Meeting of Council Agenda AMENDED 
July 28, 2020 - 6:00 p.m. 

Virtual Meeting 

1. Call to Order 

2. Roll Call 

3. Declaration of Conflict of Interest 

4. Announcements 

5. Approval of the Agenda, including additions or deletions 

6. Approval of Previous Meeting Minutes 
a) 2020-06-23 Council minutes 
b) 2020-06-23 Public Hearing minutes – Deed Transfer Tax By-Law RD-001 
c) 2020-06-23 Public Hearing minutes – PID 45372224, 741 McKay Rd. 

Amendment to Dev. Agreement 

7. Unfinished Business/Postponed Motions 
a) Avon River Causeway / Aboiteau Discussion 

8. Public Hearings 
a) Ski Martock Rd Land Use By-Law Amendment PID 45038510 - Public Hearing  
b) Municipal and School Board Elections Voting By-Law RE-001 – Public Hearing and 

Second Reading 

9. Mayor’s Report 

10. Committee of Council Recommendations 
a) Committee of the Whole Excerpts – July 14, 2020 and July 21, 2020 

i. COVID-19 Property Tax Financing Program Policy and Temporary Borrowing 
Resolution 

ii. Financial Services Policies (Investment Policy; Reserve Policy; and Residential 
Property Tax Assistance Policy) 

iii. Reallocation of Hantsport Post-Transitional Funds 
iv. Write-off of Uncollectible Property Taxes 
v. Hantsport Fire Station Design Services Tender Award 
vi. Hantsport Memorial Community Centre (HMCC) Audited Financial Statements 

2019-2020 
vii. Grants and Contributions 2020 

- Supplementary Information Report 
viii. 2020-2021 Gas Tax Funding 
ix. Annual Tax Exemption Property List 

b) Planning Advisory Committee 
i. Building Code Act By-Law First Reading – Recommendation Report 
ii. Repeal Town of Windsor Minimum Standards By-Law First Reading – 

Recommendation Report 

11. Councillor Municipal Business Reports  

a) Councillor Debbie Francis - Councillor Municipal Business Report 



12. Correspondence 
a) Coordinator’s Final Report re. Consolidation 
b) 2020-07-26 Letter from Bill Preston – New Hantsport Fire Station 

13. New Business 
a) Diversity and Inclusion – Establishment of a Committee of Council – Agenda 

Request Form 

14. In-Camera 

15. Next Meeting Date / Adjournment 
 
 
 



Ski Martock Rd.
Land Use By-law Amendment

July 28, 2020



Application

 On February 28th Stanley Joseph Boyd and Patricia Boyd 

applied for an amendment to permit a tourist 

accommodation consisting of several cottages on their 

property.

 The current zoning permits two (2) seasonal dwellings as-

of-right, the applicant would like the ability to have more 

than two (2)









Policy

 Policy 9.1.6 enables Council to consider rezoning land 

zoned General Resource (GR) to allow for commercial or 

industrial uses permitted in the Rural Commercial (RC) or 

Resource Industrial (M-1) zones.

 Policy 16.3.1 states general criteria for any West Hants 

Land Use By-law amendment.





Rural Commercial (RC) Zone
 Automobile service stations

 Banks and financial institutions, clubs

 Day care centres, licensed or non-licensed

 Farm supplies and equipment sales and service, farm markets

 Funeral homes

 Garden and nursery production, sales and supplies

 Hotels, motels and other tourist accommodations, but does not include campgrounds

 Kennels

 Licensed Cannabis Nurseries (Amendment 18-08 effective November 26, 2019)

 Offices

 One dwelling unit in conjunction with a permitted commercial use, located either in the 

same building or as a single unit dwelling on the same lot

 Personal service shops, post offices and postal outlets

 Restaurants and retail stores

 Existing dwellings



Discussion

 Policy 7.2.1 of the WHMPS states, It shall be the policy of 

Council to establish a Rural Commercial (RC) zone which 

will apply to Hamlets and resource areas and permit a 

variety of commercial uses intended to provide a service to 

local residents, as well as limited highway commercial and 

tourist commercial uses. Residential uses will be permitted 

in conjunction with a commercial use.



Additional Amendments

 Policy 9.1.6 (f) the use is not considered obnoxious by 

virtue of noise, odours, dust, fumes or other emissions

 An amendment is recommended to the Rural Commercial 

(RC) zone abutting use requirements to ensure all 

properties with a residential use benefit from these 

requirements



Additional Amendments

Abutting Use Requirements

 16.4 Where any commercial use permitted in the Rural 
Commercial (RC) zone is developed on a lot which abuts a 
lot with a residential use, the following standards shall 
apply:

 (a) the minimum side yard requirement for the commercial 
use from the abutting lot line shall be 20 ft (6.10 m);

 (b) no open storage or outdoor display shall be permitted in 
an abutting side yard; and

 (c) the part of the commercial lot directly adjoining the lot 
with the residential use shall be used for no purpose other 
than a planting strip having a minimum of 5 ft (1.52 m) 
measured perpendicular to the lot line.



WHMPS Specific Criteria

In summary, Policy 9.1.6 is met as:

 the proposed uses are not ones which, because of their 

size or nature, would be more appropriately located in a 

Growth Centre, Village or Hamlet;

 the development is compatible with adjacent land uses; and

 staff recommend amendments to ensure abutting zone 

requirements apply to all commercial uses which abut 

properties with residential uses in any zone.



WHMPS General Criteria

In summary Policy 16.3.1 is met as:

 the proposal is not premature or inappropriate for the area;

 the Manager, Building and Fire Inspection and Fire Chief 

have no major concerns regarding fire protection and 

emergency services; and

 the property is approximately five (5) acres in area and has 

sufficient space for the intended uses.



Process

14 Day Appeal period

Notice of Approval in Chronicle Herald

Council completes Public Hearing and holds 
Second Reading

Public Hearing held and adjourned to next 
meeting of Council

Regional Council First Reading

PAC receives staff report and PIM Notes

PAC Review and Recommendation

Public Information Meeting

Staff Review

Notice was placed in the 

Chronical Herald and 

website/Facebook

Letters were mailed to 

residents within 500 ft. of 

the property.

All statutory requirements 

have been met.



Process

 Comments and questions can be submitted by the public 

until August 11th

 All correspondences should be sent to:

Planner Shah

Phone 902-798-8391 ext. 118

Email sshah@westhants.ca

Mail 76 Morison Drive, PO Box 3000

Windsor NS B0N 2T0

Drop box Regional office at 76 Morison Drive





 

WEST HANTS REGIONAL MUNICIPALITY 

Recommendation Report 

 

__________________________________________________________________ 

Background 
 
An application was completed February 28, 2020 from Stanley Joseph Boyd and 
Patricia Boyd to amend the Land Use By-law to permit a proposed tourist 
accommodation consisting of several cottages at PID 45038510 located on Ski 
Martock Road in Windsor Forks (Attachment A). 
 
A Public Information Meeting (PIM) was held virtually on May 21, 2020 and 
broadcast live on the Municipal Facebook page to consider the amendment to permit 
the tourist accommodation (Attachment B). 
 
Planning Advisory Committee Recommendation 
 
The Planning Advisory Committee recommended in favour of the proposed 
amendment to permit tourist accommodations at PID 45038510, by passing the 
following motion: 

PAC recommends that Council give First Reading and hold a Public 
Hearing to consider amending the map of the West Hants Land Use By-
law for PID 45038510 to the Rural Commercial (RC) Zone as shown on 
Figure 3 and amending the text of the West Hants Land Use By-law to 
ensure adequate separation is provided for residential uses abutting a 

To: Mayor Zebian and Members of West Hants Regional 
Municipality Council 

  
Submitted by: ________________________________ 

Saira Shah, Planner 
  
Date: 2020-07-28 
  
Subject: Ski Martock Rd. Land Use By-law Amendment Recommendation 

Report 
  
File # 20-01 B 



property zoned Rural Commercial (RC), in a manner substantively the 
same as Appendix A, all as attached to the planning staff report dated 
June 11, 2020. 

 
Potential Motion 

Should Council wish to approve the requested tourist accommodation the following 
motion would be in order following completion of the Public Hearing at the 
September 22 meeting of Council: 

that Council gives Second Reading to and approves the amendment 
to the map of the West Hants Land Use By-law for PID 45038510 to 
the Rural Commercial (RC) Zone as shown on Figure 3 and amending 
the text of the West Hants Land Use By-law to ensure adequate 
separation is provided for residential uses abutting a property zoned 
Rural Commercial (RC), in a manner substantively the same as 
Appendix A, all as attached to the planning staff report dated June 
11, 2020. 

 

Attachments 

Attachment A 2020-06-11 File # 20-01 Ski Martock Rd. Land Use By-law 
Amendment Recommendation Report 

Attachment B 2020-06-11 Public Information Meeting Notes May 21, 2020 

 

__________________________________________________________________ 

 

Report Reviewed by: ______________________________________________ 
Madelyn LeMay, Director of Planning and Development 

 
 
Report Approved by: ______________________________________________ 

Mark Phillips, Chief Administrative Officer 
 

 

Mobile User



 

WEST HANTS REGIONAL MUNICIPALITY 
RECOMMENDATION REPORT 

 

___________________________________________________________ 

LEGISLATIVE AUTHORITY 

Section 210 of the Municipal Government Act. 

RECOMMENDATION 

Should the Planning Advisory Committee (PAC) wish to forward a positive 
recommendation, the following motion would be in order: 

PAC recommends that Council give First Reading and hold a Public Hearing 
to consider amending the map of the West Hants Land Use By-law for PID 
45038510 to the Rural Commercial (RC) Zone as shown on Figure 3 and 
amending the text of the West Hants Land Use By-law to ensure adequate 
separation is provided for residential uses abutting a property zoned Rural 
Commercial (RC), in a manner substantively the same as Appendix A, all as 
attached to the planning staff report dated June 11, 2020. 

BACKGROUND 

The applicants, Stanley Joseph Boyd and Patricia Boyd, have applied for an 
amendment to the Land Use By-law to permit a proposed tourist accommodation 
consisting of several cottages at PID 45038510 located on Ski Martock Road in 
Windsor Forks. The application was completed on February 28, 2020.  

DISCUSSION 

To: Members of Planning Advisory Committee 
  
Submitted 
by: 

________________________________ 
Saira Shah, Planner 

  
Date: 2020-06-11 
  
Subject: File # 20-01 Ski Martock Rd. Land Use By-law Amendment 

Recommendation Report 



Mr. and Ms. Boyd own the property on Ski Martock Road. The property is designated 
Resource on the Generalized Future Land Use Map of the Municipal Planning Strategy 
(Figure 1) and zoned General Resource (GR) on the zoning map of the Land Use By-
law (Figure 2).  

The applicants are proposing a tourist accommodation consisting of several cottages 
to serve the traveling public visiting Ski Martock and the surrounding area. The 
General Resource (GR) zone permits two (2) seasonal dwellings as-of-right. 

A seasonal dwelling is defined in the West Hants Land Use By-law (WHLUB) as ³a 
cottage or secondary residence used for recreation, rest or relaxation from time to 
time throughout any season of the year, but not used or intended to be used for 
year-round occupancy or as a principal residence´.  

A seasonal dwelling can be a cottage used for tourist accommodations. However, the 
applicants would like to have more than two (2) cottages on the site.  

Policy 9.1.6 of the West Hants Municipal Planning Strategy (WHMPS) enables Council 
to consider rezoning land in the General Resource (GR) zone to allow for commercial 
uses permitted in the Rural Commercial (RC) zone. The proposed map amendment 
(Figure 3) would permit tourist accommodations. This would enable the applicants to 
develop more than two (2) cottages on the site.  

The proposed map amendment would also permit all other uses which are permitted 
in the Rural Commercial (RC) zone in the WHLUB. 

Policy 7.2.1 of the WHMPS states, It shall be the policy of Council to establish a Rural 
Commercial (RC) zone which will apply to Hamlets and resource areas and permit a 
variety of commercial uses intended to provide a service to local residents, as well 
as limited highway commercial and tourist commercial uses. Residential uses will be 
permitted in conjunction with a commercial use. 

CRXncil¶V inWenWiRn fRU Whe RXUal CRmmeUcial (RC) ]Rne iV WR SURYide services to 
residents and tourist commercial uses, such as accommodations. The only restriction 
for tourist accommodations is height which is set at a maximum of 35 ft. in the 
WHLUB. The proposed amendment would allow an unlimited number of cottages if 
setbacks are maintained. 

As part of the usual process, to determine if this application meets the criteria in the 
WHMPS, staff sent inquiries to the appropriate organizations/individuals. None of the 
responses received touched on major concerns.  

During the staff review consideration was given to the abutting zone requirements 
section of the Rural Commercial (RC) zone. Policy 9.1.6 (f) states the proposed use 
should not be considered obnoxious due to noise, odour, dust, fumes or other 
emissions. If a commercial use permitted in the Rural Commercial (RC) zone abuts a 
lot in a residential zone the commercial use must provide a planting strip and 



increased minimum side yard and outdoor storage in the side yard of the commercial 
use is prohibited. These requirements decrease the potential for a commercial use to 
be considered obnoxious however, they do not benefit residential uses located 
outside of residential zones. Staff recommend an amendment to the abutting zone 
requirements so that they apply to commercial properties which abut any residential 
uses as opposed to just properties with residential zoning (Appendix A). This will 
ensure Policy 9.1.6 (f) is met.  

MPS Specific Criteria 

Policy 9.1.6 of the WHMPS states the specific criteria to be considered for this 
proposal. These criteria are examined in detail in Appendix B.  

In summary, Policy 9.1.6 is met as: 

x the proposed uses are not ones which, because of their size or nature, would be 
more appropriately located in a Growth Centre, Village or Hamlet; 

x the development is compatible with adjacent land uses; and 

x staff recommend amendments to ensure abutting zone requirements apply to all 
commercial uses which abut properties with residential uses in any zone. 

WHMPS General Criteria 

Policy 16.3.1 of the WHMPS states general criteria for any WHLUB amendment 
considered in West Hants. These criteria are examined in detail in Appendix C. 

In summary: 

x the proposal is not premature or inappropriate for the area; 

x the Manager, Building and Fire Inspection and Fire Chief have no major concerns 
regarding fire protection and emergency services; and 

x the property is approximately five (5) acres in area and has sufficient space for 
the intended uses. 

Municipal Climate Change Action Plan 

This amendment has not been examined in relation to the Municipal Climate Change 
Action Plan (MCCAP).  

NEXT STEPS 

As noted above, the proposed amendment has been considered within the context of 
the specific and general policies of the WHMPS and is consistent with the intent, 
objectives and policies of the WHMPS. The amendment meets the specific and general 
criteria for a WHLUB amendment. As a result, it is reasonable to consider amending 
the zone of PID 45038510 from General Resource (GR) to Rural Commercial (RC) on 
the zoning map of the WHLUB and the text of the WHLUB to amend the abutting zone 
requirements for the Rural Commercial (RC) zone.  



T

T

T

T

T

T
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FINANCIAL IMPLICATIONS 

There are no financial implications associated with this application.  

ALTERNATIVES 

In response to the application, PAC may recommend that Council: 

� hold First Reading and authorize a Public Hearing to approve the WHLUB 
amendment as drafted or as specifically revised by direction of PAC; 

� provide alternative direction such as requesting further information on a specific 
topic. 

ATTACHMENTS 

Figure 1 Existing Generalized Future Land Use Map 

Figure 2 Existing Zoning Map 

Figure 3 Proposed Map Amendment 

Appendix A  Draft Amendments 

Appendix B  Specific Criteria for a Rural Commercial (RC) Map Amendment 

Appendix C  General Criteria for Land Use-By-law Amendment 

__________________________________________________________________ 
 
 
Report Approved by: __________________________________ 

Madelyn LeMay, Director of Planning and Development 
  



Figure 1 
Existing Generalized Future Land Use Map 

 



Figure 2 
Existing Zoning Map 

 



Figure 3 
Proposed Map Amendment 

 



Appendix A 
Draft Amendments 

Text Amendment to the West Hants Land Use By-law to ensure the abutting zone 
requirements for the Rural Commercial (RC) zone apply to all residential uses.  

1. Amend Section 16.4 Abutting Zone Requirements in Part 16 of the West 
Hants Land Use By-law, Rural Commercial (RC) Zone, by replacing: the 
WiWle ³AbXWWing ZRne ReTXiUemenWV´ ZiWh ³AbXWWing UVe ReTXiUemenWV´, 
the ShUaVe ³Where a RC zone abuts a lot in a residential zone, the 
following standards apply´ ZiWh ³Where any commercial use permitted in 
the Rural Commercial (RC) zone is developed on a lot which abuts a lot 
with a residential use, the following standards shall apply´ and the phrase 
³UeVidenWial ]Rne´ ZiWh ³the lot with the residential use´ in subsection (c) 
so that it reads as follows: 
 

Abutting Use Requirements 

16.4 Where any commercial use permitted in the Rural Commercial (RC) zone is 
developed on a lot which abuts a lot with a residential use, the following standards 
shall apply: 

 (a) the minimum side yard requirement for the commercial use from the abutting 
lot line shall be 20 ft (6.10 m); 

 (b) no open storage or outdoor display shall be permitted in an abutting side yard; 
and 

 (c) the part of the commercial lot directly adjoining the lot with the residential use 
shall be used for no purpose other than a planting strip having a minimum of 5 ft 
(1.52 m) measured perpendicular to the lot line. 

 
  



Appendix B 
Specific Criteria for Rural Commercial (RC) Map Amendment 

Policy 9.1.6 It shall be the intention of Council to consider rezoning land zoned 
General Resource (GR) to allow for commercial or industrial uses permitted in the 
Rural Commercial (RC) or Resource Industrial (M-1) zones subject to the following: 
 
Criteria Rural Commercial Uses 

(a) the use will not adversely affect 
existing resource uses in the area; 

The uses will be contained within the 
site and are not expected to cause an 
adverse effect on existing resource 
uses.  

(b) the use is not one which, because 
of its size or nature, would be more 
appropriately located in a Growth 
Centre, Village or Hamlet; 

Policy 7.2.1 states It shall be the policy 
of Council to establish a Rural 
Commercial (RC) zone which will apply 
to Hamlets and resource areas and 
permit a variety of commercial uses 
intended to provide a service to local 
residents, as well as limited highway 
commercial and tourist commercial 
uses. The uses within the Rural 
Commercial (RC) zone are appropriate 
based on size and nature of the uses 
permitted.  

(c) safe and efficient roadway access is 
provided; 

Department of Transportation and 
Infrastructure Renewal (DTIR) 
confirmed that commercial access can 
be obtained and will be limited to Ski 
Martock Road. DTIR does not anticipate 
a negative impact to the Provincial road 
network. The applicant has been 
informed. 

(d) adequate on-site parking is 
provided; 

The property is five (5) acres in size 
which is sufficient space to provide 
parking and loading areas on-site. 

(e) the development is compatible with 
adjacent land uses with respect to: 

 



(i) traffic generation and traffic 
safety; 

Please see 9.1.6 (c) 

(ii) hours of operation; This criterion is not relevant for this 
application as the hours of operation 
can only be regulated by a 
Development Agreement.  

(iii) size and design of 
building(s); 

The applicant will be required to meet 
all regulations regarding size in the 
West Hants Land Use By-law. There are 
no requirements regarding design in 
the West Hants Land Use By-law. 

(iv) signage; and The applicant will be required to meet 
all regulations regarding signage in the 
West Hants Land Use By-law. 

(v) pedestrian circulation and safety; Please see 9.1.6 (c) 

(f) the use is not considered obnoxious 
by virtue of noise, odours, dust, fumes 
or other emissions; 

Any noise, odour, dust, fumes, or other 
emissions from this development will be 
similar to emissions from existing 
commercial development in the area. A 
planting strip and increased minimum 
side yard are required if the commercial 
use abuts a lot in a residential zone. 
However, this does not apply to 
residential uses in the General Resource 
(GR) zone. Staff have recommended an 
amendment to ensure these 
requirements benefit all residential uses 
regardless of zone. 

(g) adequate buffering or screening, 
setbacks and yards are provided, and 
open storage is controlled; 

Adequate buffering, screening, 
setbacks, and yards must be provided, 
and open storage controlled as required 
by the West Hants Land Use By-Law. 

(h) any other matter which may be 
addressed in a Land Use By-law; and 

No other matter has been raised. 



 

(i) Policy 16.3.1. 
 

Please see Appendix C for further 
details 

 

  



Appendix C 
General Criteria for Land Use By-Law Amendment 

Policy 16.3.1 In considering development agreements and amendments to the 
West Hants Land Use By law, in addition to the criteria set out in various policies of 
this Strategy, Council shall consider´: 

(a) whether the proposal is considered 
premature or inappropriate in terms of: 

Rural Commercial Uses 

(i) the adequacy of sewer and 
water services; 

The Public Works Director has stated 
the proposal is not within a Municipally 
serviced area. The applicant is 
responsible for determining adequate 
services for the proposed uses. The 
applicant has been informed. 

(ii) the adequacy of school 
facilities; 

No impact on school facilities is 
anticipated. 

(iii) the adequacy of fire 
protection and other 
emergency services; 

The Manager, Building and Fire 
Inspection and Fire Chief for the area 
have no concerns with regards to fire 
protection and emergency services. The 
Manager, Building and Fire Inspection 
has noted that a service station is the 
only listed permitted use that would 
have significantly stricter standards 
based on the Building and Fire Codes. 
The applicant has been informed.  

(iv) the adequacy of road 
networks adjacent to, or 
leading to the development; 
and 

Please see 9.1.6 (c) for further details.  

(v) the financial capacity of the 
Municipality to absorb any 
costs relating to the 
development. 

No municipal costs related to this 
amendment are anticipated. 

(b) whether the development is 
serviced, or capable of being serviced, 
by a potable water supply and either 

As noted above in (a) (i), the applicant 
will be responsible for the provision of 
water and on-site sewage disposal. 



central sewer or an approved on site 
sewage disposal system; 

(c) the suitability with any aspect 
relative to the movement of auto, rail 
and pedestrian traffic; 

Please see 9.1.6 (c) for further details 

(d) the adequacy of the dimensions and 
shape of the lot for the intended use; 

The property is five (5) acres in area 
and has sufficient space for the 
intended uses.  

(e) the pattern of development which 
the proposal might create; 

The uses permitted in this zone will not 
create a pattern of development that is 
unusual for the area. 

(f) the suitability of the area in terms of 
steepness of grade, soil and geological 
conditions, location of water courses or 
wetlands, and susceptibility of flooding; 

The applicant will be responsible for 
determining the suitability of the area 
for the proposed uses. 

(g) whether the proposal meets the 
requirements of the appropriate 
provincial or federal agencies as well as 
whether it conforms to all other 
relevant municipal by laws and 
regulations; and 

The proposed amendment meets all 
relevant municipal, provincial and 
federal regulations. 

(h) any other matter required by 
relevant policies of this Strategy. 

Please see Appendix B for further 
details. 

 
 

 



Public Information Meeting Notes 
May 21, 2020 

File 20-1 A 
Ski Martock Road Application 

 
Meeting date and time A virtual public information meeting was held on May 

21, 2020 beginning at 6:00 p.m. The meeting was 
live broadcast on the Municipal Facebook page.  

Attending In attendance: 
Four (4) Councillors: 
Mayor Zebian 
Councillor Ivey 
Councillor Murphy 
Councillor Sherman 
Three (3) Committee members: 
Bill Preston 
Shelley Bibby 
Trevor McEachern 
Director LeMay 
Planner Shah 
Planner Poirier  
Meeting Secretary Vanessa Lake 
As this meeting was held virtually there were no 
members of the public present. 

Stanley Joseph Boyd 
and Patricia Boyd 
4159 Highway 14 
 
Site Location (Ski 
Martock Road PID 
(45038510)) 

Planner Shah outlined the request from Stanley 
Joseph Boyd and Patricia Boyd to amendment the 
Land Use By-law to permit a proposed tourist 
accommodation at PID 45038510 located on Ski 
Martock Road in Windsor Forks  

Comments Comments from the public were received by mail, e-
mail and telephone to sshah@westhants.ca between 
May 21 and June 9th. 
 
Four (4) written comments were received from the 
public and (1) verbal comment was made by phone. 
Staff responses are included in purple. 
 
Questions from the public included: 

x Where will the driveway access be? 
Department of Transportation has stated they 
can only have access from Ski Martock Rd. 

x What type of buildings will it be? 
Cabins/cottages for rental to tourists 

x How tall will the buildings be? 

mailto:sshah@westhants.ca


The maximum height for this zone is 35 ft. 
approximately 2-3 stories 

x How many cottages will there be? 
There is no limit to the number of cottages in 
the new zone, but setback requirements must 
be maintained. 

x Will the cottages be all-season or limited? 
There will be no limit on when the cottages can 
operate. 

x Will local people be used to fill job openings? 
x Will there be a swimming pool, weight room, 

or other available space for the community to 
buy passes for? 

 
Discussion points included: 

x the potential impact on peace and quiet in the 
area 

x safety concerns regarding tourists coming and 
going 

x the potential impact on the water supply 
x the potential fire risk from BBQs and campfires 
x the noise level from the construction and 

tourists once the cabins are constructed 
x the impact on property values 
x increase in traffic, pollution, and litter 
x impact on wildlife due to noise 

 
The applicant responded to some of the discussion 
points and questions raised with the following: 

x the plan is to hire local residents 
x there will be a main office at some point which 

will include a small general store with 
meeting/reception rooms 

x a swimming pool/hot tub combo is planned and 
would be available to local residents 

x a large forested buffer zone between the 
cottages and any resident would be developed 
to reduce noise and visual disturbances 

x only propane fireplaces and BBQs will be 
permitted by the owners to avoid wood burning 
hazards 

x the target market for the cottages will be 
families 

x the cottages will include high end interiors 
drawing clients that respect a peaceful, 
beautiful vacation site 



x the initial plan is to construct the cottages off 
site and assemble on site decreasing 
disturbances during construction 

x rental agreements will include restrictions on 
noise, ATVs., and pets 

 
Adjournment There being no further business, the meeting 

adjourned at 6:22 p.m. 
 



Municipal and School Board Elections 
Voting By-law
Public Hearing

July 28, 2020



Authority for a Municipal and 
School Board Elections Voting 
By-law

 Municipal Elections Act, Section 146A - Vote by mail or 
other voting method

Presenter
Presentation Notes
146A (1) A council may by by-law authorize voters to vote by mail, electronically or by another voting method.



History

 Former Town of Windsor
 Had an Electronic Voting By-law 

since 2008 and has explored 
many voting combinations for 
electors to cast their ballots 
(i.e. internet, telephone and 
paper ballot).

 Former Municipality of the 
District of West Hants
 Has used the traditional paper 

ballot in all elections

 The former Town of Windsor 
Electronic Voting By-law was 
repealed in June 2019 due 
to the March 2020 Municipal 
Election related to 
consolidation

Presenter
Presentation Notes
Former Town of Windsor’s by-law only permitted e-voting with the exception of paper ballots for mobile polling stations only.  In an effort to be uniform entering into consolidation, it was best felt to solely use paper for the March 2020 Municipal Election; therefore, Windsor’s by-law had to be repealed.



Proposed Municipal and School Board 
Elections Voting By-law

 Provides alternatives in which 
electors can cast their ballot.

 Currently just one School 
Board, Conseil scolaire acadien
provincial (CSAP).

 ‘Alternative Voting’ is defined as 
by internet, telephone, and/or 
by mail.  Paper ballot is always 
still an option as per the 
Municipal Elections Act (and a 
by-law is not required to vote 
by paper).



Proposed Municipal and School 
Board Elections Voting By-law

 Does not commit council to 
solely using ‘alternative 
voting.’ Each election, 
council can decide which 
method is to be used 
(internet, telephone, mail, 
paper, and/or combination 
thereof).

 If choosing an “alternative” 
method, at least TWO 
methods must be 
available.

Presenter
Presentation Notes
If choosing an ‘alternative” method; at least TWO methods must be available (i.e. internet and telephone, or internet and paper, or paper and telephone, etc).
Photos courtesy of Greater Napanee and Getty Royalty Free



By-law Approval Process
 Municipal Government Act,  Section 168

 By-law must be read twice. 
 Notice of Councils intent to approve a by-law is 

published in the newspaper 14 days before the 
Second Reading, which states the date & time 
of when the by-law will be considered and 
where it may be inspected.

 That Council may by policy determine other 
procedures to be followed.

 Meeting and Committee Procedural Policy, 
Section 15.5 a)
 Requires all by-laws to have Public Hearing before 

Second Reading. 

 Other notifications may be required 
dependent on the by-law.

Presenter
Presentation Notes
Unlike the approval of Planning Documents, the approval process does not require a public hearing;  however Council believes public input is important  and has included a Public Hearing for all by-laws in their Meeting and Committee Procedural Policy.
Was advertised in Chronicle Herald June 27th.  Has been posted on both the website and FB page since June 26th.
Image from chase.coop



Process Timeline

Send By-Law to Dept. Municipal Affairs and Housing

Notice of Approval in Newspaper (Chronicle Herald)

Regional Council Second Reading

Public Hearing – July 28, 2020

Advertisements and Notifications – June 26-July28

Regional Council First Reading  - June 23, 2020

The Public 
Hearing was 
advertised in 
the Chronicle 
Herald on 
June 27, 2020 
as well as on 
the Regional 
website and 
Facebook 
page starting 
June 26th. 

Presenter
Presentation Notes
All required advertisements and notices were completed
Chronicle Herald June 27th
Website & FB page since June 26th



Questions and Comments

 Residents and members of the public can submit all 
questions and comments related to this proposed by-law 
by Noon, July 28th to Shelleena Thornton.
 E-mail: sthornton@westhants.ca

 Mail: Shelleena Thornton
c/o West Hants Regional Municipality
PO Box 3000, Windsor, NS  B0N 2T0

Presenter
Presentation Notes
Members of the Public can request information, ask questions and make comments until Noon, June 23, 2020.

Image from swdurham.bigbrotherbigsisters.ca

mailto:sthornton@westhants.ca


Questions and Comments Received

No comments or questions were received as of 5:30pm, 
Tuesday, July 28, 2020.





Recommendation

 …that Council give Second Reading and approves 
the Municipal and School Board Elections Voting 
By-law RE-001, substantively the same as that 
presented to Council on June 23, 2020. 

Should Council wish to proceed with the Municipal and 
School Board Elections Voting By-law after the Public 
Hearing and consideration of any comments made by the 
public, the recommended motion would be:
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
RECOMMENDATION REPORT 

To: Mayor Zebian and Council Members 

Submitted by:  _____________________________________ 
Shelleena Thornton, Administrative Supervisor 

Date: June 23, 2020 

Subject: Municipal and School Board Elections Voting By-Law RE-001 

LEGISLATIVE AUTHORITY 

Municipal Elections Act, 1989 R.S.N.S. c. 300, as amended, Section 146A - Vote by mail 
or other voting method. 

RECOMMENDATION 

…that Council gives First Reading to the Municipal and School Board Elections Voting By-
Law RE-001 and holds a Public Hearing to consider its approval substantively the same 
as that presented to Council on June 23, 2020. 

BACKGROUND 

Nova Scotia municipalities are permitted to vote in Municipal and School Board elections 
by alternative means as per the Municipal Elections Act but require a by-law to do so.  
The former Town of Windsor has used alternative voting since 2008; the former 
Municipality of the District of West Hants has not. 

DISCUSSION 

When defining µalternative means¶, this includes by internet, by telephone, and/or by 
mail.  The Municipal Elections Act indicates that when wanting to provide these as 
options, it must be done by by-law; and if one of these options is chosen, there must 
be a second means in which to vote as well.  For example, if voting by internet, a 
second option must be available for eligible electors to cast their ballot (i.e. by 
telephone or traditional paper ballot, etc).   

Alternative voting is provided by an independent third-party provider and Agreements 
must be entered into for the provided service as well as certainty of confidentiality, 
destruction of ballots, and that the Voters List is turned over to both the Municipality 
and the Province (to name a few). 
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Considering recent events, COVID-19 (Coronavirus) Pandemic, the use of technology 
proves to be a valuable tool and asset in which business must carry on.  Further, on 
May 13, 2020, Minister of Department of Municipal Affairs and Housing, Chuck Porter, 
announced that Nova Scotia¶s regularly scheduled Municipal Elections and Conseil 
scolaire acadien provincial (CSAP School Board) election will continue as intended in 
October.  This has Nova Scotia Municipalities re-visiting the many options available, 
especially when considering Public Health Orders and recommendations such as social-
distancing, sanitizing, self-quarantine, and the potential of a second wave. 

The proposed By-law does not restrict and bind the Municipality to adopt one voting 
method over another but rather provides options and possibilities for future elections. 
For each upcoming election, the voting method, as well as other legislated 
requirements, would still come before Council for approval. 

NEXT STEPS 

Advertise for Public Hearing and Second Reading of the proposed By-law. 

FINANCIAL IMPLICATIONS 

Election costs are identified and presented in the annual operating budget for a regular 
election or in a special report to Council for a special election. 

ALTERNATIVES 

x Not approve the proposed By-law, in which case voting can only be held via 
paper ballot throughout the regional municipality.  (This is not staff¶s 
recommendation). 

ATTACHMENTS 

x Proposed Municipal and School Board Elections Voting By-law RE-001. 

Report Prepared by: _______________________________________________ 
Shelleena Thornton, Administrative Supervisor 

Report Reviewed by: ________________________________________________ 
Rhonda Brown, Municipal Clerk 

Report Approved by: ________________________________________________ 
Mark Phillips, CAO 

Mobile User



BY-LAW        REGION OF WINDSOR AND WEST HANTS MUNICIPALITY RE-001 

MUNICIPAL AND SCHOOL BOARD ELECTIONS VOTING BY-LAW 
 

   

 
Region of Windsor and West Hants Municipality  Page 1 of 9 
Municipal and School Board Elections Voting By-law RE-001 
 

Part 1 – TITLE  

BE IT ENACTED by the Council of the Region of Windsor and West Hants Municipality 
(also known as West Hants Regional Municipality), under the authority of Section 
146A of the Municipal Elections Act, 1989 R.S.N.S. c. 300, as amended, as follows: 

Short Title 

1. This By-law shall be known and cited as the “Municipal and School Board Elections 
Voting By-law”.  

Part 2 – DEFINITIONS 

2. In this By-law: 

(a) “Act” means the Municipal Elections Act, 1989 R.S.N.S. c. 300, as amended; 

(b) “advance poll” means the Tuesday immediately preceding ordinary polling 
day; and either 

(i) one other day fixed by the Council by resolution that is either Thursday, 
the ninth day before ordinary polling day, or Saturday the seventh day 
before ordinary polling day; or 

(ii) if Council has delegated its authority to fix a day to the Returning 
Officer, one other day fixed by the Returning Officer that is either 
Thursday, the ninth day before ordinary polling day, or Saturday the 
seventh day before ordinary polling day; 

(c) “alternative polling days” means any hours and dates fixed by a resolution of 
Council for alternative voting; 

(d) “alternative voting” means voting by telephone or via the internet and may 
include a combination of telephone and internet voting; 

(e) “ballot box” means a computer database in the system where cast internet 
ballots and telephone ballots are put, or a physical box where paper ballots 
are put; 

(f) “candidate” means a person who has been nominated as a candidate pursuant 
to the Act; 

(g) “Council” means the Council of the Municipality; 

(h)   “Deputy Returning Officer” means a person appointed under the Act to preside 
over a polling station; 

(i) “Education (CSAP)Act” means the Education (CSAP) Act, 1995-1996 S.N.S. c. 
1, as amended; 

(j) “election” means an election held pursuant to the Act, including a school board 
election, a special election and a plebiscite; 
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(k) “Election Officer” means an election official under the Act;  

(l) “elector” means a person: 

(i) qualified to vote pursuant to the Act and the Education (CSAP) Act; and 

(ii) entitled to vote for an election pursuant to Section 7 of this By-law; 

(m) “friend voter” means a friend who votes for an elector pursuant to Section 9 
of this By- law; 

(n) “internet ballot” means an image of a ballot on a computer screen including 
all the choices available to an elector and the spaces in which an elector marks 
a vote; 

(o) “Municipality” means the Region of Windsor and West Hants Municipality (also 
known as West Hants Regional Municipality); 

(p) “normal business hours” means the time between 8:30 am and 4:30 pm 
Monday through to and including Friday, excluding statutory holidays; 

(q) “ordinary polling day” means the third Saturday in October in a regular 
election year and in the case of any other election means the Saturday fixed 
for the election; 

(r) “paper ballot” is text on paper including all the choices available to an elector 
and the spaces in which an elector marks a vote; 

(s) “PIN” means the Personal Identification Number issued to: 

(i) an elector for alternative voting on alternative polling days; or 

(ii) to a System Elections Officer; 

(t) “plebiscite” means a plebiscite directed to be held by the Council pursuant to 
Section 53 of the Municipal Government Act; 

(u) “proxy voter” means an elector who votes by a proxy pursuant to the Act; 

(v) “regular election year” means 2020 and every fourth year thereafter; 

(w) “Returning Officer” means a Returning Officer appointed pursuant to the Act; 

(x) “seal” means to secure the ballot box and prevent internet,  telephone or 
paper ballots from being cast; 

(y)  “special election” means a special election held pursuant to the Act, including 
a special election for a vacancy on a school board; 

(z)  “spoiled ballot” referring to alternative voting means an internet ballot or 
telephone ballot that is accepted by the elector that: 

(i) is not marked for any candidate in a race; or 

(ii) is marked by an elector indicating a refusal to cast a vote for any 
candidate in a race; 

(aa) “system” means the technology, including software, that: 
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(i) records and counts votes; and 

(ii) processes and stores the results of alternative voting during alternative 
polling days; 

(bb) “System Elections Officer” means: 

(i) a person who maintains, monitors, or audits the system, and 

(ii) a person who has access to the system beyond the access necessary 
to vote by alternative voting, and 

(iii) a person who, pursuant to section 146A(3)(cd) of the Act, is appointed 
as auditor to audit and monitor the performance of the system of 
voting. 

(cc) “telephone ballot” means: 

(i) an audio set of instructions which describes the voting choices available 
to an elector; and 

(ii) the marking of a selection by an elector by depressing the number on 
a touch tone keypad. 

Part 3 –VOTING PERMITTED 

3. (1) Subject to this By-law, Council may conduct elections by paper ballot, 
alternative voting or combination there of.  

 (2)  Alternative voting shall be permitted on alternative polling days, and 
conducted in accordance with this By-law. 

 (3)  Paper ballot voting will be conducted in accordance with the Act.  

Part 4 – NOTIFICATION OF ELECTORS 

4. (1) The Returning Officer shall cause notice of alternative polling days to be 
published in a newspaper circulating in the Municipality, and if not available, 
in a newspaper in which can be readily available to the Municipality as well as 
on the Municipality’s website and/or social media pages. 

(2) The notice of alternative polling days shall: 

(a) identify the alternative polling days for alternative voting; and 

(b) inform the elector that telephone voting and/or internet voting is 
permitted during alternative polling days. 

(3) The notice may include any other information the Returning Officer deems 
necessary. 
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Part 5 – FORM OF TELEPHONE AND INTERNET BALLOTS 

5. (1) A telephone ballot and internet ballot shall: 

(a) identify by the title “Election for Mayor” or “Election for Councillor” or 
“Election for School Board Member”, as the case may be; 

(b) identify the names, or names by which they are commonly known, of 
the candidates with given names followed by surnames, arranged 
alphabetically in order of their surnames and, where necessary, their 
given names; and 

(c) warn the elector to “vote for one candidate only” or “vote for not more 
than (the number of candidates to be elected) candidates”, as the case 
may be.  

(2) No title, honour, decoration or degree shall be included with a candidate(s) 
name on an internet ballot or telephone ballot. 

Part 6 – OATH 

6. (1) Any oath that is authorized or required shall be made in the form required by 
the Act. 

Part 7 – ELECTORS 

7. (1) No person shall vote by alternative or paper voting unless: 

(a) the person’s name appears on the revised list of electors pursuant to 
section 50A of the Act; or 

(b) the person’s name does not appear on the revised list of electors and: 

(i) the person appears before the Returning Officer or the Deputy 
Returning Officer during normal business hours during 
alternative polling days; and 

(ii) the person swears an oath in the prescribed form by the Act. 

Part 8 – PROXY VOTING 

8. (1) A proxy voter shall not vote for an elector by alternative voting. 

Part 9 – FRIEND VOTING 

9. (1) A friend voter shall only vote for an elector by alternative or paper voting if: 

(a) an elector is unable to vote because: 

(i) the elector is blind; 
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(ii) the elector cannot read; or 

(iii) the elector has a physical disability that prevents him or her from 
voting by alternative voting. 

(b) the elector and the friend appear, in person, before the Returning 
Officer or the Deputy Returning Officer and take the oaths prescribed 
by the Act. 

(2) A candidate shall not act as a friend voter unless the elector is a child, 
grandchild, brother, sister, parent, grandparent, or spouse of the candidate. 

(3) The elector shall take an oath in the prescribed form providing that he or she 
is incapable of voting without assistance. 

(4) The friend of the elector shall take an oath in the prescribed form that: 

(a) the friend has not previously acted as a friend for any other elector in 
the election other than an elector who is a child, grandchild, brother, 
sister, parent, grandparent, or spouse of the friend of the elector; 

(b) the friend will mark the ballot as requested by the elector; and 

(c) the friend will keep secret the choice of the elector. 

(5) The Returning Officer shall enter in the poll book: 

(a) the reason why the elector is unable to vote; 

(b) the name of the friend; and 

(c) the fact that the oaths were taken. 

Part 10 – VOTING 

10. (1)  The system shall put internet ballots and telephone ballots cast by an elector 
in the ballot box. 

(2)   The system shall put spoiled internet ballots and telephone ballots in the ballot 
box. 

Part 11 – SEAL  

11. (1) Where alternative voting closes before the close of the polls on ordinary polling 
day, the system shall seal the ballot box until after the close of the poll on 
ordinary polling day. 

(2) The system shall seal the ballot box even where fewer than ten persons from any 
polling district voted for a candidate during alternative polling days. 

Part 12 – LIST OF PERSONS WHO VOTED 

12. (1) Where alternative voting closes before the close of the polls on ordinary polling 
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day, the system shall: 

(a) generate a list of all electors who voted by alternative voting; and 

(b) on the revised list of electors cause a line to be drawn through the 
name of all the electors who voted during alternative polling days. 

(2) A printed and electronic copy of the lists under subsection (1) shall be 
delivered to the Returning Officer within 24 hours of the close of alternative 
voting. 

(3) Where alternative voting closes at the close of the polls on ordinary polling 
day, the system shall generate a list of all electors who voted by alternative 
voting. 

Part 13 – COUNTING 

13. (1) At the close of ordinary polling day, the system shall generate a count of the 
telephone ballots and internet ballots in the ballot box that were cast for each 
candidate during alternative polling days. 

(2) In counting the votes that were cast for each candidate during alternative 
polling days, the system shall count spoiled ballots. 

Part 14 – TALLYING OF SPOILED BALLOTS 

14. (1) At the close of ordinary polling day, the system shall tally the number of 
spoiled ballots that were cast during alternative polling days and the tally shall 
be delivered to the Returning Officer. 

Part 15 – Recount by System 

15. (1) In the event of a recount, the system shall regenerate the election count and 
a printed copy of the regenerated count shall be given to the Returning Officer. 

(2) If the initial count and the regenerated count match, the regenerated count 
shall be the final count of the votes cast by alternative voting. 

(3) If the regenerated count and the initial count do not match, the Returning 
Officer shall: 

(a) direct one final count be regenerated by the system of the votes cast 
by alternative voting, and 

(b) attend while the final count is being regenerated. 

(4) The regenerated final count pursuant to subsection (3) shall be the final count 
of the votes cast by alternative voting. 
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Part 16 – RECOUNT BY COURT 

16. (1) For a recount, the judge shall only consider the final count by the system, as 
determined by section 15(2) or 15(4), of the total number of votes that were 
cast by alternative voting for each candidate. 

(2) The final count by the system, as determined by section 15, of the total 
number of votes that were cast by alternative voting for each candidate shall 
be added to the judge’s count of the number of votes for each candidate cast 
by paper voting. 

Part 17 – SECRECY 

17. (1) An Election Officer and System Election Officer shall maintain and aid in 
maintaining the secrecy of the voting. 

(2) Every person in attendance at a polling station, or at the counting of the votes, 
shall maintain and aid in maintaining the secrecy of the voting. 

Part 18 – OTHER METHODS OF VOTING 

18. (1) If voting via the Internet through the unsupervised use of a personal 
computing device is permitted during an election, voting shall be permitted by 
some other means on each advance polling day and on ordinary polling day; 
which may include telephone ballot and/or paper ballot. 

Part 19 – APPOINTMENT OF AUDITOR 

19. (1)  The Returning Officer may appoint a System Elections Officer for the purpose 
of auditing and monitoring the performance of the system of voting. 

(2)  A System Elections Officer so appointed shall carry out the duties of auditor 
as outlined in the procedures and forms for the conduct of voting pursuant to 
Section 146A(4) of the Act. 

(3)  Before carrying out the duties described in subsection (2), the System 
Elections Officer shall swear an oath in the form prescribed by the regulations. 

Part 20 – SEVERABILITY 

20. (1) If a court of competent jurisdiction should declare any section or part of a 
section of this By-law to be invalid, such section or part of a section shall not 
be construed as having persuaded or influenced Council to pass the remainder 
of the By-law and it is hereby declared that the remainder of the By-law shall 
be valid and shall remain in force. 
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Part 21 – Prohibitions 

21. (1) No person shall: 

(a) use another person’s PIN to vote or access the system unless the 
person is a friend voter; 

(b) take, seize, or deprive an elector of his or her PIN; or 

(c) sell, gift, transfer, assign or purchase a PIN. 

(2). No person shall: 

(a) interfere or attempt to interfere with an elector who is casting an 
internet ballot, telephone ballot or paper ballot; 

(b) interfere or attempt to interfere with alternative voting; or 

(c) attempt to ascertain the name of the candidate for whom an elector is 
about to vote or has voted. 

(3) No person shall, at any time, communicate or attempt to communicate any 
information relating to the candidate for whom an elector has voted. 

Part 22 – Offences and Penalty 

22. (1) A person who: 

(a) violates any provision of this By-law; or 

(b) permits anything to be done in violation of any provision of this By-law; 
is guilty of an offence. 

(2) A person who contravenes subsection (1) is guilty of an offence and is liable, 
on summary conviction, to a penalty of not less than five thousand dollars 
($5,000.00) and not more than ten thousand dollars ($10,000.00) and in 
default of payment, to imprisonment for a term of two (2) years less a day, 
or both. 

(3) In determining a penalty under subsection (2), a judge shall take into account: 

(a) the number of votes attempted to be interfered with; 

(b) the number of votes interfered with; and 

(c) any potential interference with the outcome of an election. 

(4) Pursuant to section 146A of the Act: 

(a) the limitation period for the prosecution of an offence under this By-
law is two years from the later of the date of the commission of the 
offence and the date on which it was discovered that an offence had 
been committed; and 

(b) The Remission of Penalties Act, 1989 SNS c. 397, as amended, does 
not apply to a pecuniary penalty imposed by this By-law. 
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I, (Municipal Clerk Name), Municipal Clerk of the Region of Windsor and West 
Hants Municipality, the Province of Nova Scotia, do hereby certify that this is a 
true copy of the Policy as adopted by the Council of the Region of the Windsor 
and West Hants Municipality at a meeting duly called and held on the ____day 

of ______(month), ______(year). 
 

      (Signature of Municipal Clerk)___ 
     (Typed name of Municipal Clerk)  

 
 

Adoption 
Notice to Council: Date 
Approval: Date 
Description:  

 
 
 
 
 



 
 

 
 
 

 WEST HANTS REGIONAL MUNICIPALITY 
Mayors Report 

To: West Hants Regional Municipality Council  

Submitted by:       Mayor Zebian 
 

Date:                    July 28, 2020 

 

 

Another busy month Council. We have been hard at it doing our business tour across 
our Municipality. Businesses have been reporting new customers and the feedback has 
been incredible. Very successful and we will be continuing to do them. 

We have also been busy doing a tour of our recreation sites. So many great places to 
visit in West Hants and enjoy with the family. Parks and Recreation have done an 
incredible job! 

I have been down to visit the Water Protectors on a few occasions. A great group of 
people, respectful, caring, and nice. I encourage everyone to stop by and see them. 

I met with the POSSE project run by Kimm Kent. A great group that does some really 
good work In our Municipality with youth and new comers. 

I’ve been part of a group working on promoting diversity in our community. The group 
consists of all 3 levels of government, community members and the community heath 
board. A great group that is continuing the momentum of the Black Lives Matter 
Marches that happened this summer. 

The Valley Ren meetings are still a regular occurrence discussing COVID 19, the 
implications its had on Municipalities and businesses, updates from other municipal 
units, among other things. These meetings will continue. 

Again, many resident concerns, questions, and feed back. Our karst topography has 
been an issue lately as has internet. The concern for roads has increased dramatically 
this past month which is unusual but expected because of the highway 101 work and 
the amount of truck traffic. While we as a Municipality do a great job on municipal 
owned roads, Provincial roads are out of our jurisdiction and creates frustration with the 
residents we represent. 



 
 

We also met as an Audit Committee. The audits on the former Town of Windsor, Former 
Municipality of West Hants, Hantsport Fire Department, Region 6, and the former 
coordinating committee will all begin. Results will be back to Council in October. 
Auditors will be testing expenses, revenues, and looking for anomalies in our reporting. 

Develop N.S. will also be announcing the successful bidders on phase 2 of their internet 
program. We are hopeful we start getting residents connected through this provincial 
initiative. 

Thank you. 

 



 
Committee of the Whole Excerpts 

July 14, 2020 
 
 
COVID-19 Property Tax Financing Program Policy and Temporary Borrowing 
Resolution 

The attached report from Committee of the Whole outlined proposed COVID-19 
Property Tax Financing Program Policy and Temporary Borrowing Resolution. The 
discussion points at Committee of the Whole were: 

• Residents will be notified of the Program through the Municipal website and 
social media pages. Advertising can’t be done until the funding is secured.  

• Those participating in the Program will have a lower interest rate than the 
normal Municipal interest rate. If the applicant default on payments, then the 
Program and normal interest rates would be applied.  

• Full payment of outstanding property taxes is negotiated as part of the sale 
agreement if the participating property is sold.   

 
 
The recommended motion was: 

…that Council approves RCOFN-009.00 COVID-19 Property Tax Financing Program 
Policy for the West Hants Regional Municipality.  

Further, 

That Council approves the temporary borrowing resolution for the short-term operating 
loan in the amount of $9,000,000 to provide the Regional Municipality with the capacity 
to mitigate the loss of potential tax revenue due to the impacts of COVID-19. 
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Financial Services Policies (Investment Policy; Reserve Policy; and Residential 
Property Tax Assistance Policy 

The attached report from Committee of the Whole outlines the proposed Investment, 
Reserve and Residential Property Tax Assistance Policies. The only discussion points at 
Committee of the Whole was regarding the Residential Property Tax Assistance Policy: 

• The total household income would be determined by information provided on the 
application.  

 
The recommended motions were: 

… that Council approves RCOFN-005.00 Investment Policy Amendment for the West 
Hants Regional Municipality. 

 

… that Council approves the RCOFN-010.00 Reserve Policy for the West Hants Regional 
Municipality. 

 

… that Council approves the RCOFN-011.00 Residential Property Tax Assistance Policy 
for the West Hants Regional Municipality. 
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WEST HANTS REGIONAL MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:       _______________________________________________ 
Diana Gibson, Manager, Accounting & Financial Reporting 

Date:                  July 14, 2020  

Subject:             Financial Services Department Policies 

 

LEGISLATIVE AUTHORITY 

Municipal Government Act, Section 23 

RCOFN-005.01 Investment Policy Legislative Authority 

x Municipal Government Act, Part VI, Investment of Funds 100 

RCOFN-010.00 Reserve Policy Legislative Authority 

x Municipal Government Act, Section 99 

RCOFN-011.00 Residential Property Tax Assistance Policy Legislative 
Authority 

x Municipal Government Act, Section 69 
 

RECOMMENDATION 

Committee of the Whole recommends that . . . 
 

. . . Council approves RCOFN-005.01 Investment Policy Amendment for the West 
Hants Regional Municipality. 

. . . Council approves the RCOFN-010.00 Reserve Policy for the West Hants Regional 
Municipality. 

. . . Council approves the RCOFN-011.00 Residential Property Tax Assistance Policy 
for the West Hants Regional Municipality. 
 

BACKGROUND 

The Municipal Government Act, Section 23 gives council the power to adopt policies as 
specifically outlined in the Act, or for any matter that the council considers conductive 
of effective management of the Municipality. The policies discussed below provide 
detailed guidelines on Municipal investment activity, reserve creation and management, 
and property tax assistance for residents. Without these policies the West Hants 
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Regional Municipality will be responsible for following the two separate policies of the 
former Town of Windsor and Municipality of West Hants. 

DISCUSSION 

RCOFN-005.01 Investment Policy 

Following initial approval by Council of RCOFN-005.00 Investment Policy, the 
Department of Municipal Affairs and Housing has requested adjustments to the policy 
before they are able to approve. These changes include: 

x Removing the exception clause, as any exception will be brought to council via a 
motion to approve additional policies. 

x Creating a prioritized list of requirements when investigating new investment 
opportunities. 

x Updating the credit rating resource to a more current listing. 

Additional updates were conducted to ensure consistency in wording throughout this 
policy and inline with other Municipal Policies. 

RCOFN-010.00 Reserve Policy 

The purpose of the Reserve Policy is to support Municipal decisions relating to long-
term financial planning, for both operational and capital projects. This Policy will allow 
the Municipality to minimize debt servicing costs and annual budget impacts by 
allocating costs over several years using reserves and reserve funds.  

MGA, Section 99 requires that Municipalities maintain a Capital Reserve, but allows for 
as many reserves as deemed necessary by the Municipality. This Policy outlines the 
process necessary to transfer funds in and out of reserves, including the percentage to 
be contributed to each fund each fiscal year. 

RCOFN-011.00 Residential Property Tax Assistance Policy 

The purpose of this Policy is to establish guidelines for providing tax assistances to 
residential taxpayers within the Municipality. These guidelines include a maximum total 
household income that cannot be exceeded, application requirements and deadlines. 
Additionally, this Policy describes how the Municipality will manage the assistance 
program, through an assistance fund that will be distributed to all qualified applicants 
on up to 50% of their property taxes, up to a capped amount by community.  This cap 
scale was developed based on the differences in the tax rates by community, and are 
as follows: 

x Community of West Hants is capped at $112.00 
x Community of Hantsport is capped at $156.00 
x Community of Windsor is capped at $200.00 



West Hants Regional Municipality  Page 3 of 3 
Recommendation Report – Financial Services Department Policies 
 
 

FINANCIAL IMPLICATIONS 

The Investment and Reserve Policies do to not create any immediate financial 
implications; however, approval of these policies will allow the Municipality to limit their 
reliance on debt funding, and instead fund projects through investment income and 
reserved funds. 
  
The Residential Property Tax Assistance Policy will create financial implications as it 
allows qualified residents to receive a lower property tax bill, with the difference being 
funded from the Municipality. However, the annual budget included room should this 
policy be approved. 
 
ALTERNATIVES 

The Committee of the Whole could choose to not move forward with the 
recommendation; however, this would leave the separate policies of the Former Town 
of Windsor and Municipality of West Hants in effect, which could cause a substantial 
difference in administering. 
 
ATTACHMENTS 

x Proposed RCOFN-005.01 Investment Policy 
x Proposed RCOFN-010.00 Reserve Policy 
x Proposed RCOFN-011.00 Residential Property Tax Assistance Policy 

 

Report Prepared by: _______________________________________________ 
 Diana Gibson, Manager, Accounting and Financial Reporting 

 
Report Reviewed by: ________________________________________________ 

 Carlee Rochon, Director, Financial Services 
 
Report Approved by: ________________________________________________ 
  Mark Phillips, Chief Administrative Officer 
 

 

Mobile User
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1. PURPOSE 

The Investment Policy of the West Hants Regional Municipality will govern the 

investment of trust funds, reserve funds, and surplus cash balances at an 

optimum level of return while ensuring the principal amount of investment is 

preserved. Exceptions to this Policy will be permitted under Section 100 (1)(b) of 

the Municipal Government Act from time to time upon approval by Council and 

the Minister of Municipal Affairs. 

 

2. INVESTMENT OBJECTIVES 

 

The Investment Policy seeks to preserve and grow the Municipality’s revenues 

while adhering to strict legal requirements. Preservation of the principal amount 

implies a policy of conservative investing which will not necessarily produce the 

highest rate of return. The fundamental objectives of this Policy are built upon 

the preservation of capital as well as cash flow liquidity commensurate with the 

Municipality’s expenditure requirements. This is accomplished by structuring the 

portfolio so that securities mature and/or are accessible concurrent with cash 

needs to meet anticipated demands. 

 

The investment portfolio will be designed with the objective of attaining a market 

rate of return subject to an agreed upon level of risk. The portfolio of the 

Municipality will be managed in a manner which prioritizes 1) liquidity 

requirements, 2) an acceptable and agreed upon level of risk, and 3) earns the 

highest rate of return given priorities 1 and 2. The standards and guidelines for 

permissible investment are set out in Section 6 of this Policy. 

 

3. DEFINITIONS 

 

For the purposes of this Policy, the following definitions are provided: 

 
a. “Audit Committee” refers to a committee of Council, which is responsible 

for assisting Council in meeting its oversight responsibilities by ensuring 
the adequacy and effectiveness of financial reporting, risk management, 
and internal controls. 
 

b. “CAO” refers to the Chief Administrative Officer of the Municipality. 
 

c. “Council” refers to the Council of the Municipality. 
 

c.d. “Councillor” refers to a Council member and includes the Mayor and 
Deputy Mayor unless the context indicates otherwise. 

 

d.e. “Director, Financial Services” refers to the senior administrative 
officer for the Financial Services Department with the West Hants Regional 
Municipality. 
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e.f. “Employee” refers to any person directly employed by the Municipality. 

 

f. “Elected Municipal Official” refers to a Council member and includes the 
Mayor and Deputy Mayor unless the context indicates otherwise. 
 

g. “Municipality” refers to the West Hants Regional Municipality. 
 

4. APPLICATION 

This Policy applies to investments of surplus cash balances held in any funds 
within the control of the Municipality. The CAO is responsible for administering 
the investment activities and ensuring compliance with this Policy. 

 
Director, Financial Services will recommend to the CAO investment asset mix 
parameters and credit quality restrictions and will develop and maintain 
appropriate procedures and controls for recording, reporting, and monitoring 
investments to ensure that they are made in accordance with the Investment 
Policy. Director, Financial Services will monitor investment performance and 

prepare at least annual reports for the CAO and Audit Committee at least 
annually. Director, Financial Services will consult with any other person or 
persons whose advice is deemed to be desirable. 
 
This Policy will be reviewed at least every three (3) years, and reports to Council 
recommending changes, deletions, or additions to the Policy as considered 

appropriate. 
 

5. CONFLICT OF INTEREST 
 

A conflict of interest occurs when any interested person may benefit materially 
from knowledge of, participation in, or by virtue of an investment decision. 
 
An “Interested person” includes: 
 

• Any employee or Councillorelected municipal official of the Municipality 

who is managing in-house portfolios or is involved in the investment of 
fund by the Municipality. 

 
Neither the Councillorsmunicipal elected officials, nor employees of the 
Municipality will engage in personal or business activities which would profit from 
or be affected by the carrying out of their responsibilities as investors of the 

Municipality’s fund that could result in personal gain. 
 
Should a conflict of interest occur the person who has a conflict of interest or any 
person who becomes aware of a conflict of interest situation, will immediately 
disclose the conflict to the CAO. Any such party will abstain from decision making 
with respect to the area of conflict, and a written record of the conflict will be 

maintained by the Director, Financial Services. 
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6. ELIGIBLE INVESTMENT 

The minimum standards and guidelines for competitive bids, and the maximum 
amounts and terms for each type of investment are outlined below. All 

investments are denominated in Canadian Dollars. 

Investment Maximum Investment 
Level ($) 

Maximum Investment 
Terms 

Federal Government, 
and its agencies 

No dollar limit 2-year term 

Province of Nova Scotia, 
and its agencies 

No dollar limit 2-year term 

Any Provincial 
Governments, or its 
agencies when their 
credit rating is A or 
greater1 

No dollar limit 2-year term 

Municipal Finance 

Corporation of Nova 
Scotia 

No dollar limit No term limit 

Chartered banks, trust 
companies, and credit 
unions; operating in the 

Province of Nova Scotia 

$200,000.00 1-year term 

Commercial Paper with a 
Canadian Bond Service 
rating of A-2 or higher or 
a Dominion Bond Service 

rating of R-1 (low) or 
higher 

$200,000.00 1-year term 

Institutions covered by 
Canadian Deposit 
Insurance 

Up to insured limit 2-year term 

Deposit in accounts at 
the Municipality’s 
financial institution 

No dollar limitUp to 
insured limit 

No term limit 

 

7. SAFE KEEPING 

Any investment statement or purchase confirmation resulting from the 
acceptance of an investment should be forwarded to the Director, Financial 
Services or designate, for safekeeping. This should not preclude the option of 

having certificates held by financial institutions or if a book-based investment, 
held electronically. 
 

 
1 Credit ratings found on Canadian Bond RatingStandard & Poor’s Global Ratings or Dominion Bond Rating 
Services., the investment is subject to the lower of the two ratings. 
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8. INVESTMENT PROCESS 

The procedure of acquiring investments will be as follows: 
 

a. The Director, Financial Services determines the amount to be invested by 
referring to the cash flow forecast. 
 

b. The Director, Financial Services determines the length of time to invest 
funds and the flexibility of that term. The term is determined within the 

constraints of the cash flow forecast. Flexibility on the term of the 
investment may range from one week to a date specified. 

 

c. The selections of the investments(s) will be made based on comparison of 
rates and subject to Section 4 of this Policy. The Director, Financial 

Services may provide an updated copy of the Policy or see that the 
updated copy of the Policy (which includes a listing of eligible 
investments, Section 6) is provided to participating banks, brokers, or 
trust companies. 

 

d. The Director, Financial Services will phone banks, brokers, and/or trust 
companies and inform them of the following: 

 

• Amount to invest 

• Term 
• Flexibility of term 
• Time and date that rates are to be received at the Municipal Office 

in person, by mail, electronic mail, courier, or by facsimile. 
 

e. The Director, Financial Services requests approval from the CAO for 

proposed investments. The selections of the investment(s) will be made 
based on comparison of rates and subject to Section 4 of this Policy. 
 

f. The Director, Financial Services will advise the successful bidder and 
ensure that the investment amount(s) and rate(s) are confirmed and 
advise the unsuccessful bidders that they were not successful. 

 

g. The rate as it is received noting all information will be recorded. 
 

h. The Director, Financial Services will initiate the accounts payable process  
take action to issue a cheque or arrange for a bank transfer payable to 
the successful financial institution. (Financial institutions are to pay bank 
charges, if any, for bank transfer. if any). 

 

i. Every investment is to be in the name of the Municipality and all 
registered securities are to bear the name of the Municipality. 

 

j. The Municipality requires receipts of investment documents which may 
come in the form of a certificate from the financial institution or a 
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confirmation of purchase. If documents are being held offsite, the 
Municipality also requires confirmation that the documentation is held in 
safekeeping by those institutions. Investment documentation, if not held 
by financial institutions, will be kept by the Municipality. 

 

k. Any investments made are to be presented to the Audit Committee and 
then reported to CouncillorsCcouncil members at either the next 
Committee of the Whole or Council meeting. The report will include the 
principle amounts of investments, what the investments are, as well as 

maturity dates and yields. The report will also include details of other 
investment options received but not selected as well as the current 
interest rate received on bank deposits held. 

9. REPEAL 

The Financial Controls and Reporting Policy dated December 16, 2008 as 
amended to January 28, 2014 of the former Town of Windsor, and the 
Investment Policy, COFN-006.00 dated March 13, 2018 of the former 
Municipality of the District of West Hants are hereby repealed. 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 

 

 

I, Rhonda Brown, Municipal Clerk of the Region of Windsor and West 
Hants Municipality, the Province of Nova Scotia, do hereby certify that this 
is a true copy of the policy as adopted by the Council of the Region of 
Windsor and West Hants Municipality at a meeting duly called and held on 

the ____ day of __________, 2020. 

 

 

           ________________________________ 
           R. N. Brown 
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           Municipal Clerk 
 

Adoption 

Notice to Council: April 14, 2020 

Approval: April 28, 2020 

Description: Initial approval of Investment Policy, RCOFN-005.00. 

First Amendment 

Notice to Council:  

Approval:  

Description:  
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1. PURPOSE 

The purpose of this Policy is to support decisions relating to long-range financial 

planning for operations and capital projects in order to minimize both debt 

servicing costs and significant annual budget impacts by allocating costs over a 

number of years through the use of reserves and reserve funds.  

 

This Policy will be used to: 

 

• Establish reserves and reserve funds for planned future capital 

expenditures, unexpected or unpredicted events, or extraordinary 

expenditures which would otherwise cause fluctuations in the operating or 

capital budgets. 

 

• Manage reserves, reserve funds, and deferred revenue in a responsible 

manner. 

 

• Use reserves, reserve funds, and deferred revenue solely for the purpose 

determined by Council. 

 

2. LEGLISATION 

 

Under the Municipal Government Act, Section 99, the only reserve fund required 

is a Capital Reserve Fund. Council can maintain other reserve funds as it 

determines necessary. 

 

3. DEFINITIONS 

 

For the purposes of this Policy, the following definitions are provided: 

 
a. “CAO” refers to the Chief Administrative Officer of the Municipality. 

 

b. “Council” refers to the Council of the Municipality. 
 

c. “Councillor” refers to a Council member and includes the Mayor and 
Deputy Mayor unless the context indicates otherwise. 

 

d. “Deferred Revenue” refers to revenue that is considered a liability on the 
Municipality’s financial statements until, over time, it becomes relevant to 
current operations, such as a prepayment received for a service that has 
not yet been provided. Deferred revenue is set aside in an obligatory 
reserve fund for a specific purpose by legislation, regulation, or 

agreement. Development charges and Federal and Provincial gasoline tax 
are examples of deferred revenue. 
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e. “MGA” refers to the Municipal Government Act. 
 

f. “Municipality” refers to the West Hants Regional Municipality. 
 

g. “Reserve” refers to an allocation from net revenue at the discretion of 
Council, after the provision for all known expenditures, and is authorized 
under the provisions set out in the MGA Section 99.  

 

h. “Reserve Fund” refers to a fund with assets which are segregated and 
restricted to meet the purpose of the reserve fund. It is based on a 
statutory requirement or defined liability payable in the future and is 
usually prescriptive as to the basis for collection and use of monies in the 
fund.  

 

4. APPLICATION 
 

a. Reserves and reserve funds will be created by specific motions of Council or 

as part of other motions, such as those for development charges or annual 

budgets. 

 

b. All reserve and reserve fund transactions will be transparent with amounts to 

be placed in the reserves and reserve funds included in the annual budget 

approved by Council. 

 

c. Reserves and reserve funds will be invested in accordance with RCOFN-

005.01 - Investment Policy. 

 

d. Any change to the purpose of a reserve or reserve fund must be permitted by 

MGA, Section 99 and approved by a motion of Council or through the annual 

budget process. 

 

e. Prior to creating a new reserve or reserve fund, the option of adding an 

incremental contribution to an existing reserve or reserve fund of a similar 

nature will be considered. 

 

f. Transfers to or from reserves or reserve funds will, from time to time, be 

allowed, as prescribed by the MGA, Section 99, Subsection 4. 

 

g. Contributions from reserves or reserve funds to capital or operating accounts 

will occur annually or upon completion of a project. 

 

• Contributions to capital or operating accounts will not occur if the 

transfer would put the reserve or reserve fund into a negative balance. 

 

• Should this be the case, inter-fund borrowing will be investigated as a 

funding source. 
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 Inter-fund borrowing may only occur when an analysis of the 

reserve has determined that excess funds are available and the 

use of the of those funds will not adversely affect the intended 

purpose of the reserve. 

 

 Prescribed terms of repayment must be defined, and the 

amounts borrowed must be repaid with interest at a rate not 

less than the interest rate the Municipality would pay to borrow 

the funds for a similar term from another source. 

 

h. All unallocated surplus funds will be allocated to a reserve within any financial 

year. 

 

5. ROLES AND RESPONSIBILITIES 
 
The Financial Services Department will be responsible for: 

 
• Monitoring the status of reserves and reserve funds, 

 
• Determining the appropriate source of financing for the Municipality’s 

programs and capital works, and  
 

• Making recommendations to Council through the CAO on the use of 
reserves and reserve funds. 

 
6. OPERATING RESERVES AND RESERVE FUNDS 

 
Operating reserve and reserve fund will be at least 10% of the annual operating 
revenue. Additionally, these reserve and reserve funds will receive funds from 
any unallocated surplus funds in each fiscal year. 
 
Council will determine annual contribution for any specific operating reserves, 

outside of the general operating reserve. 
 

7. CAPITAL RESERVES AND RESERVE FUNDS 
 
Building Reserves and Reserve Funds 

• This reserve will provide funds for updates and new construction for any 

buildings owned by the Municipality. 
 

• This reserve will receive an annual contribution of 2% of the total asset 
value of the buildings owned by the Municipality. 

 

Road Infrastructure Reserves and Reserve Funds 
• This reserve will provide funds for future road infrastructure projects. 
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• This reserve will receive an annual contribution of 8% of the total asset 
value of all road infrastructure owned by the Municipality. 
 

Vehicle Reserves and Reserve Funds 
• This reserve will provide funds for vehicle upgrades and replacements. 

 
• This reserve will receive an annual contribution of 4% of the total asset 

value of all Municipal vehicles. 
 

Equipment Reserves and Reserve Funds 
• This reserve will provide funds for any equipment not required to be 

registered under the Motor Vehicles Act. 
 

• This reserve will receive an annual contribution of 4% of the total asset 
value of all Municipal equipment. 

 

Fire Asset Reserves and Reserve Funds 
• This reserve will provide funds for required fire-fighting equipment, 

including fire vehicles.  
 

• This reserve will receive an annual contribution of 2% of the total asset 
value of all fire assets. 

 

• This reserve will receive any proceeds from the sale of fire-fighting 

equipment or insurance proceeds. 
 

8. REVIEW 
 
This Policy will be reviewed at the beginning of each new term of Council. 
 

9. REPEAL 

The Reserve Policy, COUNCIL 01-005 dated March 10, 2015 of the former 
Municipality of the District of West Hants is hereby repealed. 
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I, Rhonda Brown, Municipal Clerk of the West Hants Regional Municipality, 
the Province of Nova Scotia, do hereby certify that this is a true copy of 
the Policy as adopted by the Council of the West Hants Regional 
Municipality at a meeting duly called and held on the ____ day of 

__________, 2020. 

 

 

           ________________________________ 
           R. N. Brown 
           Municipal Clerk 

 
 

Adoption 

Notice to Council:  

Approval:  

Description: Initial Approval of Reserve Policy. 
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1. PURPOSE 

The purpose of this Policy is to establish guidelines for providing tax assistance, 

to residential taxpayers, within the West Hants Regional Municipality, whose total 

income from all sources in the tax year is below a specific amount.  

 

2. DEFINITIONS 

 

For the purposes of this Policy, the following definitions are provided: 

 

a. “CAO” refers to the Chief Administrative Officer of the Municipality. 
 

b. “Council” refers to the Council of the Municipality. 
 

c. “Councillor” refers to a Council member and includes the Mayor and 
Deputy Mayor unless the context indicates otherwise. 

 

d. “MGA” refers to the Municipal Government Act. 

 
e. “Municipality” refers to the West Hants Regional Municipality. 

 

3. APPLICATION 

 

Each tax year, the Municipality will advertise the availability of the assistance 

program. For the 2020 tax year, this assistance will be applied as a rebate. In 

future tax years this assistance will be applied directly to Property Tax Bills prior 

to being issued. Qualified applicants are subject to the following conditions: 

 

a. Applications will be accepted until September 1st for the 2020 tax year. For 

any fiscal year thereafter, the deadline will be June 30th of that current fiscal 

year. 

 

b. A property owner’s gross income from all sources, including the income of all 

persons residing within the home, must be $25,000 or less on Line 15000 of 

their Notice of Assessment from the Canada Revenue Agency in the 

immediately preceding calendar year. Proof of such must be provided by all 

persons within the home by providing their prior year’s Notice of Assessment. 

 

c. Where a property is assessed to more than one person, any person who is 

entitled to assistance may receive only the portion of the exemption equal to 

that person’s share of the total assessment for the property. Where the 

different interests are not separated, then to only that portion determined by 

the Treasurer or designate, whose determination is final. 

 

d. No assistance will exceed 50% of the current year’s taxes and is capped by 

residential community the application is for.  Below are the 2020-21 capped 

rates by community:    



POLICY                    WEST HANTS REGIONAL MUNICIPALITY RCOFN-011.00 

RESIDENTIAL PROPERTY TAX ASSISTANCE POLICY 

 

West Hants Regional Municipality  Page 2 of 2 
Residential Property Tax Assistance Policy, RCOFN-011.00 

 

 

a. Community of West Hants is capped at $112.00  

b. Community of Hantsport is capped at $156.00  

c. Community of Windsor is capped at $200.00  

 

e. A property owner’s previous year’s property taxes must be paid in full at the 

time of their applications. 

 

f. Tax assistance will only be granted to residents where the property is their 

primary residence and occupied year-round. 

 

4. REVIEW 
 

The Municipality will review the Residential Property Tax Assistance Policy each 
year to determine if the income levels and process need to be revised. 

9. REPEAL 

The Low-Income Partial Tax Exemption Policy (2019/20) of the former Town of 

Windsor is hereby repealed. 
 

 

I, Rhonda Brown, Municipal Clerk of the West Hants Regional Municipality, 

the Province of Nova Scotia, do hereby certify that this is a true copy of 
the Policy as adopted by the Council of the Region of Windsor and West 
Hants Municipality at a meeting duly called and held on the ____ day of 

__________, 2020. 

 

 

           ________________________________ 
           R. N. Brown 
           Municipal Clerk 
 
 

Adoption 

Notice to Council:  

Approval:  

Description: Initial Approval of Residential Property Tax Assistance 

Policy. 

 



 
Committee of the Whole Excerpts 

July 14, 2020 
 
 
Reallocation of Hantsport Post-Transitional Funds 

The attached report from Committee of the Whole outlines the reallocation of the 
Hantsport post-transitional fund. The discussion points at Committee of the Whole 
were: 

• There are no J-Class roads in Hantsport which would be eligible for the Provincial 
Cost Share Program. 

• Funds for infrastructure and road projects would need to be incompliance with 
the OPUS Report conducted as part of the Hantsport dissolution.  

 
The recommended motion was: 

…that Council approves the reallocation of Hantsport Post-Transitional funds and directs 
staff to write a letter to the Minister of Municipal Affairs requesting the reallocation. 
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WEST HANTS REGIONAL MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:  ________________________________________________ 
Diana Gibson, Manager, Accounting and Financial Reporting 

Date: July 14, 2020 

Subject: Reallocation of Hantsport Post-Transitional Funds 

LEGISLATIVE AUTHORITY 

Nova Scotia Utility and Review Board, Order M06209 

RECOMMENDATION 

Committee of the Whole recommends that Council approves the reallocation of 
Hantsport Post-Transitional funds and directs staff to write a letter to the Minister of 
Municipal Affairs requesting the reallocation. 

BACKGROUND 

In March 2015, the Nova Scotia Utility and Review Board ordered the dissolution of the 
Town of Hantsport. As part of the dissolution, a five-year budget was prepared using 
high-level estimates with the information available at that time. This budget was 
approved by the Province and is administered through the post-transitional funding 
agreement. 

DISCUSSION 

As we are nearing the end of the five-year budget, it has become clear there are some 
areas of the budget have had cost savings and other areas could utilize more funds. For 
example, we have under spent on Office and Building Redesigns, but require more 
funding for Roads. 

During a recent Hantsport Dissolution budget meeting with the Department of Municipal 
Affairs and Housing, it was suggested that the Municipality make a formal request to 
the Minister to reallocate these funds into areas of the post-transitional budget where it 
would better serve the residents of the former Town of Hantsport. 

The letter will outline the budget categories with cost savings and why the original 
amount budgeted was not utilized. It will also indicate where these amounts are to be 
reallocated, and what they will be used for. Attached, staff have provided the March 31, 
2020 totals in each of the budget areas and provided comment on which funds would 
be best reallocated. 
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NEXT STEPS 

Following approval, Financial Services will draft the letter and supporting documents for 
Mayor Zebian to sign, so the formal request can be submitted to the Department of 
Municipal Affairs and Housing.  
 
FINANCIAL IMPLICATIONS 

Should the reallocation be approved by the Minister, available funds will be moved to 
cover planned road and infrastructure costs and portions of the Manager, Technical 
Engineering Services salary, records management expenses, and Hantsport Wi-Fi 
upgrades. Without making this reallocation request, funds will be held until expenses 
occur within the specific areas of the post-transitional budget where there is excess. 
 

ALTERNATIVES 

The Committee of the Whole could choose to not move forward with the 
recommendation and use the current post-transitional budgeted allotments when future 
expenses occur. 
 

ATTACHMENTS 

x Fund allocation adjustment chart  
 

Report Prepared by: _______________________________________________ 
Diana Gibson, Manager, Accounting and Financial Reporting 

 
Report Reviewed by: ________________________________________________ 

Carlee Rochon, Director, Financial Services 
 
Report Approved by: ________________________________________________ 
     Mark Phillips, Chief Administrative Officer 
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FUND ALLOCATION ADJUSTMENT CHART

POST-TRANSITIONAL - OPERATIONAL
Budget 

Category
Total Funds 

Received
Total Funds 

Used
March 31, 2020 

Balance
Amount

To Reallocate Comments

1.1 70,000.00$      39,778.05$      30,221.95$          30,221.95$   
1.1 - Human Resource Plan, IT Review, Environmental Scan & Consultants.
$13,768.31 to 1.2 and $5,214.30 to Signage with remaining funds to be reallocated to Roads 
Capital.

1.2 40,000.00$      53,768.31$      (13,768.31)$         -$             
1.2 - Contractual Obligations Reports, Hantsport to Fire Society, and 1/4 years 
audit.
1.1 to provide $13,768.31 to 1.2 to bring the balance to zero.

1.3 30,000.00$      6,123.88$        23,876.12$          23,876.12$   1.3 - Policy and By-law Consolidation
Reallocate to Roads Capital.

1.4 20,000.00$      285.62$           19,714.38$          19,714.38$   
1.4 - Communications Plan
Reallocate to Roads Capital.

1.5 10,000.00$      3,568.90$        6,431.10$            -$             1.5 - Records Management
We are expecting further costs during 2020-21.

1.6 84,400.00$      32,657.18$      51,742.82$          32,642.82$   
1.6 - IT Upgrades and Equipment
Reallocate to Roads Capital. The difference between the March 31, 2020 balance and the 
reallocation amount will cover costs of Wi-Fi upgrades planned for 2020-21.

1.8 125,000.00$     283.96$           124,716.04$        124,716.04$  1.8 - GIS Records, Election Boundary, Fire Hydrants, Storm Water, etc.
Reallocate to Roads Capital.

1.9 325,000.00$     151,795.12$     173,204.88$        115,000.00$  
1.9 - Additional Staffing, GIS Tech, Project Manager and Municipal Engineer
Reallocate to Roads Capital. The difference between the March 31, 2020 balance and the 
reallocation amount will cover the cost of staff.

Signage 10,000.00$      5,214.30$        4,785.70$            -$             Signage
1.1 to provide $5,214.3 to bring balance to $10,000 for budgeted signage for 2020-21.

INFRASTRUCTURE
Budget 

Category
Total Funds 

Received
Total Funds 

Used
March 31, 2020 

Balance
Amount

To Reallocate Comments

4.1 150,000.00$     88,929.79$      61,070.21$          61,070.21$   4.1 - Office Redesign & Build
Reallocate to Roads Capital

4.2 1,525,000.00$  1,344,317.18$  180,682.82$        117,634.41$  
4.2 - Sewer Capital
Reallocate to Roads Capital. The difference between the March 31, 2020 balance and the 
reallocation amount will cover budgeted work for 2020-21.

4.3 100,000.00$     33,973.79$      66,026.21$          66,026.21$   4.3 - Predesign Studies
Reallocate to Roads Capital

4.4 55,000.00$      13,779.43$      41,220.57$          21,220.57$   
4.4 - Building Capital
Reallocate to Roads Capital. The difference between the March 31, 2020 balance and the 
reallocation amount will cover the cost of PW garage and shed upgrades.

ROADS CAPITAL
Budget 

Category
Total Funds 

Received
Total Funds 

Used
March 31, 2020 

Balance
Amount

To Reallocate Comments

Roads 392,416.75$     529,924.87$     (137,508.12)$       -$             Roads Capital
To receive $593,140.10 from budgeted items above with excess budget room.
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July 14, 2020 
 
 
Write-off of Uncollectable Property Taxes 

The attached report from Committee of the Whole details the proposed write-off of 
uncollectable property taxes. The discussion points at Committee of the Whole were: 

• The land and mobile on the land are assessed and taxed separately.  

The recommended motion was: 

… that Council approves the current property taxes, fees and penalties in the amount of 
$794.67 for AAN 06275168 located on Quarry road, be written off and that the 2020-
2021 property tax levy is not applied to AAN 06275168. 
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole  

Submitted by:       _____________________________________ 
Carlee Rochon 

Date:                  July 14, 2020   

Subject:             Write off of uncollectable property taxes  

LEGISLATIVE AUTHORITY 

Municipal Government Act, Section 39 
 

RECOMMENDATION 

Committee of the Whole recommends that«  

«Council approves the current property taxes, fees and penalties in the 
amount of $794.67 for AAN 06275168 located on Quarry road, be written off and 
that the 2020-2021 property tax levy is not applied to AAN 06275168. 
 

BACKGROUND 

The Municipal Government Act (MGA) lays out a regimented tax collection process. 
This includes a number of steps like public auction and tenders, these steps involve 
contacting the property owner via standard and registered letters, carrying out a 
title search, placing ads in the local newspaper, and finally selling the property. 
Typically, the sale of the property is done via an annual auction where the 
Municipality starts the bid at the amount of outstanding taxes and associated fees.  

However, in some cases properties may be determined uncollectable and Council, 
upon the recommendation of the Municipal Treasurer, may also authorize writing 
some or all the taxes and fees outstanding on a property. 

DISCUSSION 

The property is a mobile located on the quarry road.  Mobiles are assessed 
differently as they can moved to different lots of land between municipal units.  
Which is why they are considered personal assessed property, and if they cease to 
exist the assessment number becomes inactive.  
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This property is currently three years in arrears on its Municipal taxes and this 
particular property is also not eligible to be sold at a public auction or by tender as 
it has a unique relationship to the land assessed to a different owner.  The 
Municipality has taken steps over the past year to reach the owner via standard and 
registered letters, after completing a title search.  The Municipal building inspector 
also review the property and deemed it uninhabitable without significant 
investment.   
 

With no communication from the owner, and with our inability to proceed with any 
other collection method, we will be contacting property valuation services 
corporation to audit and potentially reassess /remove this property.    
 

To avoid further penalties and fees getting added to the account, increasing the 
amount to write off, it is recommended that Council approve the current balance 
owing for AAN 06275168 of $794.67 ($318.76 is the previous years property tax 
levies, and $475.91 is fees and penalties) to be written off and to not apply the 
2020-2021 property tax levy of approximately $109.44.    
 

FINANCIAL IMPLICATIONS 

This would have limited impact on the Municipality as there is money available in 
the Allowance for Doubtful Accounts where the write off would be drawn from. 
 

ALTERNATIVES 

x Council could choose not to write off current taxes, fees, and penalties and 
2020-2021 property levy.  
 

ATTACHMENTS 

N/A 
 

Report Prepared by: _______________________________________________ 
Carlee Rochon, Director, Financial Services  

 
Report Approved by: ________________________________________________ 
      Mark Phillips, Chief Administrative Officer  
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Committee of the Whole Excerpts 

July 21, 2020 
 
 
Hantsport Fire Station Design Services Tender Award 

The attached report from Committee of the Whole outlined that in April 2020, a 
Hantsport Fire Station working group was formed with representatives from Public 
Works and the Hantsport Fire Department to review potential sites and compile a new 
request for proposals for release to public tender. 
 
In May 2020, a public request for proposals (RFP) was released for a Design-Bid-Build 
contract for the new fire station design. This contract would include multiple phases of 
work by the successful design and project management proponent.  
 
• Review Existing Site Conditions and Design & Technical Requirements  
• Prepare Schematic Design 
• Design Development  
• Preparation of Tender Contract Documents  
• Pre-Tender Review of Drawings  
• Administer the Tender Phase for Construction Proponents  
• Project Management, Contract Administration and Commissioning  
• Close-Out and Record Documents, including Warranty  
 
There were a total of five proposals received for the Design-Bid-Build contract. 
 
 
The recommended motion was: 

… that Council approve the award of tender WWHPW20-08 for the Hantsport Fire 
Station Design contract to Harvey ARCHITECTURE Limited, for the tendered price 
of $198,620 plus 10% design contingency, plus applicable taxes. And approve 
the demolition of the existing Hantsport Fire Station and the old Town Hall 
building located on Oak Street. 
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WEST HANTS REGIONAL MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:       _____________________________________ 
Todd Richard, Director of Public Works 

Date:                  July 21st, 2020  

Subject:             Tender Award – Hantsport Fire Station Design-Bid-Build 

 

LEGISLATIVE AUTHORITY 

Nova Scotia Municipal Government Act, Section 65 authorizes Council to expend funds 
for municipal purposes. 
 
RECOMMENDATION 

It is recommended for Committee of the Whole to recommend to Council that: 
 

Council approve the award of tender WWHPW20-08 for the Hantsport 
Fire Station Design contract to HarveyARCHITECTURE Limited, for the 
tendered price of $198,620 plus 10% design contingency, plus 
applicable taxes. And approve the demolition of the existing Hantsport 
Fire Station and the old Town Hall building located on Oak Street. 

 
BACKGROUND 

The existing Hantsport Fire Station building constructed around 1970, is a one-story 
building consisting of an assembly hall and truck garage with five bays. The 2014 OPUS 
Report classified the building in “fair” condition, with numerous recommendations for 
upgrade and/or immediate improvement. 
 
In 2018, an information report was presented to Municipality of the District of West 
Hants Committee of the Whole with the preliminary cost analysis of construction for a 
combined use facility to be shared by the Hantsport Fire Department and Public Works 
Department. In November 2019, a directive was received by the Public Works 
department to proceed with the development of a Request for Proposal (RFP) to 
perform the Design Services for the Hantsport Fire Department. 
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In December 2019, the Public Works Department issued a Request for Proposal for the 
provision of Design Services for a replacement Fire Station in in the community of 
Hantsport to be modelled from the new fire station and municipal complex in Canning, 
NS. This project was given priority due to the existing deteriorated conditions and 
ongoing safety concerns with the existing fire station in Hantsport. 
 
With only a single bid received for the Design, Municipality of the District of West Hants 
Council decided not to proceed with the design contract for a new fire station, and 
deferred any further actions until a new Council and budget was in place for the 
consolidated Municipality. 
 
DISCUSSION 

In April 2020, a Hantsport Fire Station working group was formed with representatives 
from Public Works and the Hantsport Fire Department to review potential sites and 
compile a new request for proposals for release to public tender. 

The group reviewed multiple sites within and around the Hantsport area, including 
potential sites on the corner of Oak Street & William Street, School Street, Chittick 
Avenue, Main Street and Willow Street, as well as general discussion of sites outside of 
the community Hantsport, within Mount Denson and Hants Border. This review 
considered efficiency to respond to calls on Highway 101 and mutual aid to other fire 
departments, logistics of traffic through the community of Hantsport, social affects of 
site placement, retention of existing green space and existing recreational areas. 
 
It is being recommended to rebuild the new Hantsport Fire Station at the existing site 
location at the corner of Oak Street and William Street in the community of Hantsport. 
Due to the need for increased building size for fire apparatus, it is further recommended 
to include demolition of both existing buildings on the property to make adequate space 
for the new fire station. This would require relocation of the existing food bank in 
Hantsport, as the food bank currently has 5 years remaining on a ten-year lease at 
their location at 36 William Street. Some potential options for the food bank to be 
relocated could be; Station 2 building at 10 Foundry Lane, space at Chittick Ave, or to 
the previous Public Works admin building at 20 Main Street. These buildings are owned 
by the Municipality.  Arrangements for temporary storage of fire apparatus will also be 
necessary during the construction phase of the new fire station.  Areas being 
considered are the public works depot on Chittick Ave and Station 2 building on 
Foundry Lane, and other potential locations TBD. 
 
In May 2020, a public request for proposals (RFP) was released for a Design-Bid-Build 
contract for the new fire station design. This contract would include multiple phases of 
work by the successful design and project management proponent. 

• Review Existing Site Conditions and Design & Technical Requirements 
• Prepare Schematic Design 
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• Design Development  
• Preparation of Tender Contract Documents 
• Pre-Tender Review of Drawings 
• Administer the Tender Phase for Construction Proponents 
• Project Management, Contract Administration and Commissioning 
• Close-Out and Record Documents, including Warranty 

 
There were a total of five proposals received for the Design-Bid-Build contract. The two-
part tender defined the bid scoring process to be used; that combined both a weighted 
technical criteria component as well as weighted financial component. Proposals were 
received based on the specified in the scope of work. Tenders were reviewed and 
evaluated independently by the members of the working group, with the average of the 
evaluation scores shown below. 
 
Proponent Name Technical 

Score 
Financial 

Score 
Total 
Score 

Harvey Architecture Limited 66.8 / 75 18.8 / 25 85.6 
Jost+ Architects 66.2 / 75 13.8 / 25 80.0 
A.H. Roy & Associates 64.0 / 75 20.4 / 25 84.4 
Eastpoint 57.4 / 75 25.0 / 25 82.4 
rhad Architects 56.3 / 75 13.3 / 25 69.6 

 
Pending approval of Council and the Co-ordinating Committee; the intended project 
scope has planned to start activities immediately. Awarding the construction tender will 
have further budget implications and is planned for award in conjunction with the 
2021/2022 fiscal budget. 
 
FINANCIAL IMPLICATIONS 

The total cost with the 10% contingency and non-refundable tax portion is 
$227,854.88.  The Municipality budgeted $200,000 in the 2020-21 Capital Budget, to 
be funded upon completion by Municipal Finance Corporation for a debt servicing cost of 
$10,120.43.  The Municipality of Kings, funding rate for capital is 30% for 2020-2021.  
Their Council has approved taking their portion of debt servicing cost to an area rate 
meeting.  The additional $27,854.88 will add an additional $1,409.52 to the debt 
servicing cost, communication will be sent through the Chief Administrative Officer to 
Kings for the additional $422.85, the remaining $986.66 to be funding through the 
municipal fire services operating budget. 

ALTERNATIVES 

1. Council may choose not to fund or award this contract, 
2. Council may choose to award this contract to an alternative proponent. 
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Neither of these alternatives are being recommended to Committee of the Whole. 
 

ATTACHMENTS 

None 

 

 

 

 

Report Prepared by: _______________________________________________ 
 Brad Carrigan, P.Eng., Manager, Capital Projects 

 
 
Report Reviewed by: _______________________________________________ 

Todd Richard, Director of Public Works 
 
 
Report Approved by: _______________________________________________ 
  Mark Phillips, Chief Administrative Officer 



 
Committee of the Whole Excerpts 

July 21, 2020 
 
 
Hantsport Memorial Community Centre Audited Financial Statements 2019-20 

As per section 8.2 of the Area Rate policy, organizations that benefit from area rate 
funding must conduct their business on a breakeven basis. Any deficit within a fiscal 
year must be first charge in the next fiscal year and any reserves or surplus are not to 
occur without Council approval of a reserve business case. There are no financial 
implications to the Municipality. The amount to be paid to HMCC for 2019-20 has been 
collected through the Hantsport area rate. 
 
The recommended motion was: 

… that Council accept the financial statement provided by HMCC and that any 
2019-2020 hold backs and eligible 2020-2021 area rate payments be paid to 
HMCC for the purposes of providing the services defined in the 2020-2021 
budget. 
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:       _____________________________________ 
Carlee Rochon, Director, Financial Services  

Date:                  July 21, 2020   

Subject:             HMCC 2019-2020 Financial Statements 

LEGISLATIVE AUTHORITY 

MGA section 75 – Area rates and uniform charges  

75  (1) the council may spend money in an area, or for the benefit of an area, for 
any purpose for which a municipality may expend funds or borrow.  

(5) Charges pursuant to subsection (4) are first liens on the real property 
and may be collected in the same manner as taxes   
 

RECOMMENDATION 

Committee of the Whole recommends that: 

Council accept the financial statement provided by HMCC and that any  
2019-2020 hold backs and eligible 2020-2021 area rate payments be paid to 
HMCC for the purposes of providing the services defined in the 2020-2021 
budget. 
 

BACKGROUND 

In April 2016 a request for an area rate was made by Hantsport Memorial 
Community Centre (HMCC).  The Chief Administrative Officer (CAO) responded to 
the request indicating that an Area Rate Policy was recently passed by Council, 
allowing the Municipality to collect and transfer revenue for services provided by 
HMCC.  A copy of the Area Rate policy was included in the response to HMCC.  

Since then citizens of Hantsport voted in favour of having and area rate for HMCC.  
Former West Hants Council approved a total area rate expense for HMCC for 
$54,230 in 2016-17, $53,780 in 2017-18, and $54,560 in 2018-19.  In 2019-20 the 
area rate was increased to $84,560, to allow for a recreation director to be hired.   

 

DISCUSSION 
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The results of the 2019-20 review engagement for HMCC show a consolidated net 
deficit of $78,228.  The Former Municipality of West Hants, through a community of 
Hantsport area rate, contributed $82,627 for various operational expenses.  
$1,933.05 of this total amount has been held back until the complete and 
submission of the financial statements.  

As per section 8.2 of the Area Rate policy, organizations that benefit from area rate 
funding must conduct their business on a breakeven basis.  Any deficit within a 
fiscal year must be first charge in the next fiscal year and any reserves or surplus 
are not to occur without Council approval of a reserve business case.  Although 
HMCC showed a net deficit of $78,228, section 8.2 of the Area Rate policy only 
applies to the specific expenses that are associated with the area rate.   Actual 
expenditures relating to the area rate fund are shown in Note 11 of the financial 
statements, including amounts still pending to be paid.   

Although HMCC has met the requirement of the Area Rate policy, there is a minor 
deficit for the overall operations of the organization shown for fiscal 2019-20.    It is 
the understanding of staff that this is an issue and has been examined after the last 
year of the newly approved rate and have improved by $45,743.   Staff will 
continue to monitor the deficit of operating revenue versus expenses and will 
discussed with HMCC if 2020-21 financial condition doesn’t see improvement.    

 

FINANCIAL IMPLICATIONS 

There are no financial implications to the Municipality. The amount to be paid to 
HMCC for 2019-20 has been collected through the Hantsport area rate. 
 

ALTERNATIVES 

• Council could choose to not allow further funds to be distributed to HMCC. If 
this were to occur, it would be recommended that Council direct staff to place 
the remaining area rate funds that have been collected into a reserve for 
HMCC until such time that Council wishes to redistribute the funds. 
 

ATTACHMENTS 

• Hantsport Memorial Community Centre, Financial Statements, Year Ended 
March 31, 2020  
 

Report Prepared by: _______________________________________________ 
Carlee Rochon, Director, Financial Services 

 
 
Report Approved by: ________________________________________________ 
     Mark Phillips, Chief Administrative Officer  
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INDEPENDENT PRACTITIONERS' REVIEW ENGAGEMENT REPORT

To the Members of Hantsport Memorial Community Centre  

We have reviewed the accompanying financial statements of Hantsport Memorial Community Centre which comprise
the statement of financial position as at March 31, 2020 and the statements of revenues and expenditures, changes
in net assets and cash flows for the year then ended, and a summary of significant accounting policies and other
explanatory information.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance with
Canadian Accounting Standards for Not-for-Profit Organizations, and for such internal control as management
determines is necessary to enable the preparation of financial statements that are free from material misstatement,
whether due to fraud or error.

Practitioners' Responsibility for the Financial Statements

Our responsibility is to express a conclusion on the accompanying financial statements based on our review. We
conducted our review in accordance with Canadian generally accepted standards for review engagements, which
require us to comply with relevant ethical requirements.

A review of financial statements in accordance with Canadian generally accepted standards for review engagements
is a limited assurance engagement. The practitioner performs procedures, primarily consisting of making inquiries of
management and others within the entity, as appropriate, and applying analytical procedures, and evaluates the
evidence obtained.

The procedures performed in a review are substantially less in extent than, and vary in nature from, those performed
in an audit conducted in accordance with Canadian Auditing Standards. Accordingly, we do not express an audit
opinion on these financial statements.

Basis for Qualified Conclusion

In common with many not-for profit organizations, the Centre derives revenue from the general public in the form of
donations and also engages in fundraising activities, the completeness of which are not susceptible to satisfactory
review. Accordingly, our review of these revenues for the years ended March 31, 2019 and 2020 was limited to the
amounts recorded in the records of the Centre and we were not able to determine whether any adjustments might be
necessary to revenue, excess of revenues over expenses, current assets and net assets.

Qualified Conclusion

Based on our review, except for the effects of the adjustments, if any, which we might have determined to be
necessary had we been able to satisfy ourselves concerning the completeness of the revenues, as described in the

Basis for Qualified Conclusion paragraph, nothing has come to our attention that causes us to believe that these
financial statements do not present fairly, in all material respects, the financial position of Hantsport Memorial
Community Centre as at March 31, 2020, and the results of its operations and its cash flows  for the year then ended
in accordance with the Canadian Accounting Standards for Not-for-Profit Organizations.

Wolfville, NS CHARTERED PROFESSIONAL ACCOUNTANTS
July 3, 2020  

1



HANTSPORT MEMORIAL COMMUNITY CENTRE

Statement of Financial Position

March 31, 2020

2020 2019

ASSETS

CURRENT
Cash $ 102,244 $ 118,769
Accounts receivable (Note 4) 30,932 3,908
Inventory 596 855
Harmonized sales tax recoverable 6,459 -
Prepaid expenses - 15,012

140,231 138,544

PROPERTY AND EQUIPMENT (Note 5) 730,623 754,740

LONG TERM INVESTMENTS (Note 6) 121,614 95,703

RESTRICTED CASH AND INVESTMENTS (Note 7) 453,781 517,800

$ 1,446,249 $ 1,506,787

LIABILITIES AND NET ASSETS

CURRENT
Accounts payable and accrued liabilities $ 7,783 $ 8,523
Employee deductions payable 818 -
Current portion of long term debt (Note 10) 3,667 3,667

12,268 12,190

DEFERRED CONTRIBUTIONS (Note 9) 21,282 -

LONG TERM DEBT (Note 10) 611 4,278

34,161 16,468

NET ASSETS
General Fund - unrestricted 784,942 799,154
Endowment Funds - restricted 124,500 124,500
R. A. Jodrey Income Fund - restricted 329,281 393,300
Contributed surplus 173,365 173,365

1,412,088 1,490,319

$ 1,446,249 $ 1,506,787

SUBSEQUENT EVENTS (Note 13)  

ON BEHALF OF THE BOARD

_____________________________ Director

_____________________________ Director

See accompanying notes
Subject to review engagement report dated July 3, 2020 2



HANTSPORT MEMORIAL COMMUNITY CENTRE

Statement of Revenues and Expenditures

Year Ended March 31, 2020

2020 2019

REVENUE
Area Rate Funding (Note 11) $ 82,627 $ 54,585
Events and fundraising 75,256 101,695
Government grants (Note 12) 15,637 9,800
Donations and bequests 10,809 2,598
Capital grant amortization 718 -

185,047 168,678

EXPENSES
Amortization 15,742 16,427
Events and programs 32,763 62,652
Insurance 16,261 15,271
Interest and bank charges 667 1,317
Office and administration 9,191 6,207
Professional fees 7,227 5,175
Repairs and maintenance 29,123 37,069
Salaries and wages 78,974 73,406
Utilities 19,834 21,632

209,782 239,156

DEFICIENCY OF REVENUE OVER EXPENSES FROM
OPERATIONS (24,735) (70,478)

INVESTMENT INCOME  
Gain (loss) on sale of investment (1,787) 10,549
Change in balance of unrealized gains (82,327) (27,016)
Interest and dividends 30,621 18,224

(53,493) 1,757

DEFICIENCY OF REVENUE OVER EXPENSES $ (78,228) $ (68,721)

See accompanying notes
Subject to review engagement report dated July 3, 2020 3



HANTSPORT MEMORIAL COMMUNITY CENTRE

Statement of Changes in Net Assets

Year Ended March 31, 2020

General
Fund

Endowment
Funds

R. A. Jodrey
Income
Fund 2020 2019

NET ASSETS -
BEGINNING OF
YEAR $ 799,154 $ 124,500 $ 393,300 $ 1,316,954 $ 919,371

Distribution of Trust
Funds - - - - 466,304

Deficiency of revenue
over expenses (45,052) - (33,176) (78,228) (68,721)

Transfers 30,843 - (30,843) - -
  

NET ASSETS - END OF
YEAR $ 784,945 $ 124,500 $ 329,281 $ 1,238,726 $ 1,316,954

  

See accompanying notes
Subject to review engagement report dated July 3, 2020 4



HANTSPORT MEMORIAL COMMUNITY CENTRE

Statement of Cash Flows

Year Ended March 31, 2020

2020 2019

OPERATING ACTIVITIES
Cash receipts from customers $ 179,305 $ 179,491
Cash paid to suppliers and employees (178,028) (234,780)
Investment income 30,621 18,224
Interest paid (666) (1,319)
Harmonized sales tax (6,459) -

Cash flow from (used by) operating activities 24,773 (38,384)

INVESTING ACTIVITIES
Purchase of property and equipment (14,360) (11,632)
Proceeds on disposal of property and equipment 22,735 -
Purchase of long term investments (86,941) (443,788)
Proceeds on disposal of investments 31,392 18,937
Restricted cash accounts 9,543 (10,266)

- -
- -

Cash flow used by investing activities (37,631) (446,749)

FINANCING ACTIVITIES
Distribution of trust funds - 466,304
Repayment of long term debt (3,667) (3,667)

Cash flow from (used by) financing activities (3,667) 462,637

DECREASE IN CASH FLOW (16,525) (22,496)

Cash - beginning of year 118,769 141,265

CASH - END OF YEAR $ 102,244 $ 118,769

See accompanying notes
Subject to review engagement report dated July 3, 2020 5



HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

1. PURPOSE OF THE CENTRE  

Hantsport Memorial Community Centre (the "Centre") is a Not-for-Profit Organization incorporated by
an Act of the Provincial Legislature in 1948. The Centre is exempt from the payment of income tax
under Section 149(1)(l) of the Income Tax Act.

The objectives of the Centre are: 

 to perpetuate the memory of those citizens of Hantsport who in the two Great World Wars

died in the service of their country while serving in the armed forces of Canada;

 to own, maintain and make available to the community of Hantsport, recreational, athletic,

social and education facilities; and

 to own, establish, maintain and manage a community centre and such other properties

and equipment as may be generally desirable, without profit to the members, and to make

such changes as shall be determined by the by-laws. 

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES        

Basis of presentation

The financial statements were prepared in accordance with Canadian Accounting Standards for Not-
for-Profit Organizations (ASNPO).

Measurement uncertainty

The preparation of financial statements in conformity with Canadian Accounting Standards for Not-
for-Profit Organizations requires management to make estimates and assumptions that affect the
reported amount of assets and liabilities, disclosure of contingent assets and liabilities at the date of
the financial statements and the reported amounts of revenues and expenses during the period.
Such estimates are periodically reviewed and any adjustments necessary are reported in earnings in
the period in which they become known. Actual results could differ from these estimates.

Cash and cash equivalents

Cash and cash equivalents include cash on hand, balances with banks and marketable securities.

(continues)
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Financial instruments policy   

Financial instruments are recorded at fair value when acquired or issued. In subsequent periods,
investments in equity instruments that are quoted in an active market are reported at fair value, with
any unrealized gains and losses reported in income. All other financial instruments are subsequently
reported at amortized cost, and tested for impairment when there are indicators of impairment.

Transaction costs on the acquisition, sale, or issue of financial instruments which are subsequently
reported at fair value are expensed when incurred. Transaction costs on the acquisition, sale, or
issue of financial instruments which are subsequently reported at amortized cost are amortized over
the expected life of the instrument. 

Financial assets measured at amortized cost include cash and cash equivalents, accounts
receivable, and investments in bonds.

Financial liabilities measured at amortized cost include accounts payable, accrued liabilities, and long
term debt.

Financial assets measured at fair value include equity investments which are quoted in an active
market. 

Inventory      

Inventory consists of bar supplies and is measured at the lower of cost and net realizable value, with
cost being determined using the first in first out method. Net realizable value is the estimated selling
price in the ordinary course of business, less any applicable variable selling costs.

Property and equipment       

Property and equipment are stated at cost or deemed cost less accumulated amortization.
Amortization is provided annually on the straight-line basis at rates calculated to write off the assets
over their estimated useful lives as follows:

Buildings 20 years
Equipment 5 years
Outdoor facilities 20 years
Chain link fence 20 years
Parking lots 25 years

The Churchill House historic property is not amortized. 

Amortization in the year of purchase is recorded at one-half the normal rate.

The Centre regularly reviews its property and equipment to eliminate obsolete items. Property and
equipment are reviewed for impairment whenever events or changes in circumstances indicate that
the carrying amount of an asset may not be recoverable. 

(continues)
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Restricted funds

The Endowment Funds report the revenues, expenses and net assets related to contributions which
are subject to externally imposed stipulations specifying that they be maintained permanently:

  1. In 1995 Med Starratt bequeathed $94,500 to the Centre with the following conditions: "Only the
interest shall be used for any HMCC purpose or other recreational purposes within the Town of
Hantsport. The principal portion of the bequest is to be invested and not used to fund any
aspect of the Corporation or Town of Hantsport."

  2. The Roy A. Jodrey Hantsport Memorial Fund (R. A. Jodrey Fund) was established in 1974 with
a $30,000 endowment for the purpose of maintaining the Churchill House. The Indenture
stipulates that the income from this endowment shall be used annually to defray the costs of
maintenance of the building, as well as taxes, utilities and insurance. Income which is not
utilized in a given year shall be accumulated for the purpose of defraying such expenses in the
future.

The R. A. Jodrey Income Fund represents the accumulated unused income generated from the initial
$30,000 endowment. These funds shall be used annually to defray the costs of maintenance of the
building, as well as taxes, utilities and insurance.

Revenue recognition

Hantsport Memorial Community Centre follows the deferral method of accounting for contributions.

a)  Endowment contributions are recognized as direct increases in net assets in the year received.

b)  Unrestricted contributions are recognized as revenue when received or receivable if the
amount to be received can be reasonably estimated and collection is reasonably assured.

c)  Investment income includes dividends and interest income, and realized and unrealized gains
and losses. Unrealized gains and losses on equity investments are recognized as revenue in
the statement of operations. Investment income is recognized in revenue in the period it is
earned.

d)  Grant revenue is recognized when there is a reasonable assurance that all conditions
necessary to obtain the grant have been complied with.

e)  Unrestricted donations and bequests are recognized in the year received.

f)  Capital donations are deferred and amortized on the same basis as the property and
equipment to which they relate. 

g)  All other sources of revenue are recognized as services are performed and ultimate collection
is reasonably assured.

Contributed services and donated goods

Volunteers contribute a significant amount of their time each year. Because of the difficulty in
determining their fair value, contributed services are not recognized in the financial statements.

Donated goods are not recorded in the financial statements because of the difficulty in determining
their fair value. 
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

3. FINANCIAL INSTRUMENTS    

The Centre is exposed to various risks through its financial instruments and has a comprehensive
risk management framework to monitor, evaluate and manage these risks. The following analysis
provides information about the Centre's risk exposure and concentration as of March 31, 2020.

Liquidity risk

Liquidity risk is the risk that an entity will encounter difficulty in meeting obligations associated with
financial liabilities. The Centre has a comprehensive plan in place to meet their obligations as they
come due - primarily from cash flow from fundraising activities.

Market risk

Market risk is the risk that the fair value or future cash flows of a financial instrument will fluctuate
because of changes in market prices. Market risk comprises three types of risk: currency rate risk,
interest rate risk and other price risk. The Centre is mainly exposed to interest rate and other price
risk.

Interest rate risk

Interest rate risk is the risk that the value of a financial instrument might be adversely affected by a
change in the interest rates. The Centre is exposed to interest rate risk on its fixed and floating rate
interest bearing financial instruments which includes long term debt and investments in bonds.
Changes in the bank lending rates can cause fluctuations in cash flows and interest expense. The
Centre does not use any derivatives to manage this risk.

Other price risk

Other price risk is the risk that the fair value or future cash flows of a financial instrument will fluctuate
because of changes in market prices (other than those arising from interest rate risk), whether those
changes are caused by factors specific to the individual financial instrument or its issuer, or factors
affecting all similar financial instruments traded in the market. The Centre is exposed to other price
risk through its investment in quoted shares.

4. ACCOUNTS RECEIVABLE        
2020 2019

Accounts receivable $ 30,932 $ 3,908
Allowance for doubtful accounts - -

$ 30,932 $ 3,908
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

5. PROPERTY AND EQUIPMENT         
2020 2019

Accumulated Net book Net book
Cost amortization value value

Land $ 206,900 $ - $ 206,900 $ 206,900
Historic property: Churchill House 312,349 - 312,349 312,349
Buildings 35,467 7,093 28,374 30,147
Equipment 18,335 12,835 5,500 9,167
Outdoor facilities 111,799 19,069 92,730 117,243
Chain link fence 94,543 17,046 77,497 71,315
Parking lots 8,658 1,385 7,273 7,619

$ 788,051 $ 57,428 $ 730,623 $ 754,740

6. LONG TERM INVESTMENTS        

2020 2019

Equities $ 193,604 $ 170,093
Bonds 22,504 20,104
Credit Union shares 5 5
DaSilva paintings 1 1

Subtotal 216,114 190,203
Less: Med Starratt Endowment (94,500) (94,500)

$ 121,614 $ 95,703

The DaSilva paintings and murals are on loan to the Art Gallery of Nova Scotia. The fair market value
is not determinable. 

7. RESTRICTED CASH AND INVESTMENTS        

2020 2019

Cash $ 723 $ 10,266
Equities 358,558 413,034

Subtotal 359,281 423,300
Plus: Med Starratt Endowment 94,500 94,500

$ 453,781 $ 517,800

8. CREDIT FACILITIES        

The Collabria VISA card is limited to $2,000, bears interest at 19.9% and is secured by a term
deposit held at Valley Credit Union. 
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

9. DEFERRED CONTRIBUTIONS       
2020 2019

Valley Credit Union donation of $22,000 received in 2020 was
used for improvements to the Med Starratt Baseball field. $ 21,282 $ -

10. LONG TERM DEBT      
2020 2019

John Deere Canada ULC loan bearing interest at 0% per
annum, repayable in monthly payments of $306. The loan
matures on May 27, 2021 and is secured by a 2016 John
Deere utility tractor with a net book value of $5,500. $ 4,278 $ 7,945

Amounts payable within one year (3,667) (3,667)

$ 611 $ 4,278

Principal repayment terms are approximately: 

2021 $ 3,667
2022 611

11. AREA RATE FUNDING        

The Area Rate is collected by the Municipality of the District of West Hants under the terms of its
Area Rate Policy. Responsibility for certain operating costs have been assumed by HMCC and these
costs have been assigned as follows: 

2020 2019

Area Rate Funding
Municipality of the District of West Hants $ 82,627 $ 54,585

Area Rate Expenses
Administration Fee $ 7,512 $ 4,962
Insurance 13,957 13,996
Repairs and maintenance 31,265 4,864
Salaries and wages 25,539 24,771
Utilities 4,354 5,992

$ 82,627 $ 54,585
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HANTSPORT MEMORIAL COMMUNITY CENTRE

Notes to Financial Statements

Year Ended March 31, 2020

12. GOVERNMENT GRANTS    

Government grants were received or accrued during the year under the following programs:

  1. Canada Summer Jobs Program - $7,738 (2019 - $9,800).

  2. Provincial Grant Summer Students - $7,899 (2019 - Nil)

These grants are reported in income and are not repayable. 

13. SUBSEQUENT EVENTS     

       Uncertainty Due to the COVID-19 Pandemic

The outbreak of the novel strain of coronavirus, specifically identified as “COVID-19”, has resulted in
governments worldwide enacting emergency measures to combat the spread of the virus. These
measures, which include the implementation of social and physical distancing, travel bans, and self-
imposed quarantine periods, have caused material disruption to businesses globally resulting in an
economic slowdown. Global equity markets have experienced significant volatility and weakness.
Governments and central banks have reacted with significant monetary and fiscal interventions
designed to stabilize economic conditions.

The Centre's equity investment portfolio is reflected in these financial statements at the fair market
value on March 31, 2020 and reflects a 16.2% decline as a result of the pandemic. The market value
of this portfolio declined by an additional 0.2% by the end of May 2020.

The duration and impact of the COVID-19 outbreak is unknown at this time, as is the efficacy of the
government and central bank interventions. It is not possible to reliably estimate the length and
severity of these developments and the impact on the financial results and condition of the Centre in
future periods.
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Committee of the Whole Excerpts 

July 21, 2020 
 
 
Grants and Contributions 2020 

Each year, the Municipality receives numerous requests for funding from not-for-profit 
or charitable community organizations who, through volunteer efforts, provide services 
to the community.  All applications were reviewed to align with both the former Town of 
Windsor and West Hants District Municipality Grant policies. 
 
(Both the Windsor Hockey Heritage Society and West Hants Ground Search and Rescue 
requests were removed from initial discussions due to conflicts of interest declared by 
Councillors Murphy and Ivey.  When these two applications were reviewed, both 
Councillors removed themselves from the discussion). 
 
There was further reference to information recently received that changed the West 
Hants Ground Search and Rescue’s request and prioritization that would be reviewed. 
 
The recommended motions were: 

… that Council adopt the attached schedule, recommending grant funding to the 
listed recipients, less the Windsor Hockey Heritage Society and West Hants 
Ground Search and Rescue grants, and include the following adjustments to the 
listed recipients: 

Avon View Bus Fundraising Group  increase from $0 to $5,000 

Hants Shore Health Association  increase from $750 to $2,250 

Ardoise Community Recreation Centre  increase from $2,250 to $3,250 

Avon Community Farmer’s Market increase from $1,500 to $4,000 

And further, authorize staff to release funds once all requirements, as outlined 
under the Grants and Contribution Policy, have been met.   
 

 

… that Council support the Windsor Hockey Heritage as presented in the 
attached schedule, and authorize staff to release funds once all requirements, as 
outlined in the Grants and Contribution Policy have been met.   

 

… that Council support West Hants Ground Search and Rescue as presented in 
the attached schedule, and authorize staff to release funds once all 
requirements, as outlined in the Grants and Contribution Policy have been met.   
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WEST HANTS REGIONALMUNICIPALITY 

RECOMMENDATION REPORT 

To: West Hants Regional Municipality Committee of the Whole 

Submitted by:        _____________________________________ 
Kathy Kehoe, Director, Community Development 

 

Date:                  2020/07/15  

Subject:             Grants and Contributions 2020 

 

LEGISLATIVE AUTHORITY 

Municipal Government Act, 
 
Power to expend money 
65 The council may expend money required by the municipality for 
(au) a grant or contribution to 

(i) a society within the meaning of the Children and Family Services 
Act, 

(ii) a mental health clinic in receipt of financial assistance from the 
Province, 

(iii) an exhibition held by an educational institution in the municipality, 
(iv) a club, association or exhibition within the meaning of the 
Agriculture and Marketing Act, 
(v) any charitable, nursing, medical, athletic, educational, 
environmental, cultural, community, fraternal, recreational, religious, 
sporting or social organization within the Province, 
(va) a day care licensed under the Day Care Act, 
(vi) a registered Canadian charitable organization, 
(vii) a village, 

 
and the municipality shall publish annually a list of the organizations and 
grants or contributions made pursuant to this clause in a newspaper 
circulating in the municipality 
 

RECOMMENDATION 
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Committee of the Whole recommends that: 
 
Council adopt the attached schedule, as presented, recommending grant 
funding to the listed recipients and authorize staff to release funds once all 
requirements, as outlined under the Grants and Contribution Policy, have 
been met.  
 

BACKGROUND 

Each year, the Municipality receives numerous requests for funding from 
worthwhile not-for-profit or charitable community organizations who, 
through volunteer efforts, provide services to the community. 
 
Where this is the first year for the consolidated regional municipality, some 
latitude was given to ensure fairness in the application process.  Each 
request was reviewed in relative comparison to what funding was allocated 
in previous years.  
 
Staff have combined all requests received through the former Town of 
Windsor and former Municipality of West Hants and to present a coordinated 
recommendation.   
 
Grants have been reviewed to align with the former West Hants Grants and 
Contribution policy, the Parks & Recreation Grants process and previous 
allocation allotments.     
 
Grants and contributions are recommended based on the understanding that 
they are for services or activities which Council has or is likely to deem are 
UeTXiUed b\ Whe mXniciSaliW\ and ZiWhin Whe MXniciSaliW\¶V legiVlaWiYe 
mandate. Municipal expenditures cannot be made directly to individuals. 
 

DISCUSSION 

 

The following annual grant types have been established by the Municipality. 
 
Schedule A 

1. General± Funding that exceeds the parameters and/or fall outside of the 
former West Hants Parks & Recreation Grant program ± total budget 
available - $31,000 

2. General ± Public Safety - $23,500 
3. CAO Grants ± total budget available $5,000 
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4. Community Development Grants ± total budget available $60,000 
5. Recreation ±Capital Type 1 Grants ± Maximum individual award $1,500  
6. Recreation ± Capital Type 2 Grants ± Maximum individual award $1,500 
7. Recreation - Program Grants ± Maximum individual award $750  
8. Recreation - 5% Reserve Fund Grants ± varies  
9. Recreation ± Leadership Grants ± Maximum individual award $750  
10.Recreation ± Special Events Grants ± Maximum individual award $750 
11.Recreation ± Trails Development ± varies - $10,000 budgeted annually 

 
Federal Gas Tax Grants:  
 
Throughout the year, Council also receives requests for financial support 
from a variety of organizations for funding which far exceeds the budgeted 
grant values. These requests are referred to the grants and contributions 
process for validation and suitability for other sources of funding, such as 
Federal Gas Tax. Changes to the qualifying criteria for use of Federal Gas 
Tax funding permits the Municipality to offer capital funding to third party, 
not-for profit organizations. But all contributions are still subject to the 
stacking limitations imposed by the federal government. 
 
Council has received requests for funding of an eligible capital nature from:  
1. Brooklyn District Elementary ± funding to install a new accessible play 

structure - $20,000 
2. Bramber New Horizons ± funding to assist with insulating the hall floor 

and pipes - $15,000 
3. Ellershouse Community Hall ± funding to install a propane generator - 

$15,000 
4.  Falmouth Community Hall ± funding to install a heat pump, upgrade 

the exterior ramp, a portion of the roof and the front door - $12,660 
5.  Hantsport & Area Historical Society ± funding to purchase a generator, 

oil tank replacement, costs associated with the visitation interpretive 
interfaces and the outdoor marketing project - $18,800 

6.  Hantsport Baptist Church ± funding to install accessible washrooms, 
electrical upgrades, and indoor ramp system - $20,000 

7. Newport & District Rink Commission ± funding to purchase and install 
a 4G X Cell Booster Amplifier - $4,000 

8.  Newport Community Hall ± funding to repair the roof - $5,000 
9.  Southwest Hants Fire Society ± funding to install heat pumps in the 

hall $12,420 
10. Three Mile Plains Community Hall ± funding to assist making the 

washrooms more accessible, new flooring in front of the bar and the 
purchasing of a electric stove and dishwasher - $15,000 
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11.  West Hants Ground Search and Rescue ± funding to assist with 
installing heat pumps - $6,325 

12.  West Hants Historical Society ± funding to assist with the removal of 
the steeple and construction of a new roof on the belfry - $5,000 

  

NEXT STEPS 

Staff will revise and make a recommendation to council to support a new grants and 
contributions policy for the regional municipality.  
 

FINANCIAL IMPLICATIONS 

Grants and Contribution funding has been approved by Municipal Council in 
the 2020-21 budget. 
 
Sufficient Gas Tax funding exists for those eligible projects 
 

2020/21 Grant Funding Summary 
      
Total Request    $433,192.36 
      
      
Withdraws (Due to Covid or Other Reasons) $59,475.00 
NIL (not recommended for funding)   $20,886.46 
Variance between awarded and request $99,057.90 
    $179,419.36 
      
      
Gas Tax   $149,205.00 
Operating Budget    $104,568.00 
        
Total 2020-2021 Grants   $253,773.00 
        

 
 

ALTERNATIVES 

Council can approve, amend, or change any recommendations presented by staff 
with the understanding these decisions may fall outside of the established policy. 
ThiV iV nRW Whe cRXUVe Rf acWiRn UecRmmended b\ VWaff bXW iV ZiWhin CRXncil¶V 
purview. 
 
ATTACHMENTS 
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Schedule A: West Hants Regional Municipality - General and Community 
Development Grants and Contributions 2020 
 
 

Report Prepared by: _______________________________________________ 
Kathy Kehoe, Director, Community Development 

 
Report Reviewed by: ________________________________________________ 

Carlee Rochon, Director Financial Services 
 
Report Approved by: ________________________________________________ 
    Mark Phillips, Chief Administrative Officer 
 

 

Mobile User

Mobile User



West Hants Regional Municipality Community Development & General Grants Recommendations 2020

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

9-Lives Cat Rescue Society

To assist with the costs associated with spaying, neutering, veterinary care, 
medical treatment and foster homes for unwanted feral cats.

10,000.00                    1,500.00        (8,500.00)        

Annapolis Valley Chapter of Autism Nova 
Scotia 

To assist with costs associated with hosting a one week Summer Day Camp 
for children and youth with autism for ages 4-21 yrs.  

750.00                         withdraw

Annapolis Valley Farm to School Committee

To assist with costs associated with running the Farm to School Snack 
program - a monthly program that provides free, locally grown vegetables 
and fruit to schools in AVRCE. 1,500.00                      750.00           (750.00)           

Ardoise Community Recreation Center

Special Event -to assist with costs associated with the Annual Car Show and 
Family Fun Day. Capital Project -to assist with costs associated with a 
dehumidification system. 2,500.00          750.00                1,500.00       750.00                (1,000.00)        

Avon Community Farmers Market 

To assist with cost associated with general operations of the market .

4,000.00                      750.00         750.00           (2,500.00)        

Avon River Arts Society

To assist with costs to aid in the production of the Avon River 2021 Arts & 
Culture Guide  to distribute throughout the Municipality.  

1,150.00                      750.00           (400.00)           

Avon River Days

To assist with costs associated with  operations for the Avon River Days 
festival.  

20,000.00           withdraw

Avon River Heritage Society 

To assist with costs associated with promoting the regular programming, 
supplies for youth activities and a rain water collection system for the Avon 
Spirit Shipyard. 2,200.00                      1,450.00       750.00           -                 

Avon River Rollers 

To assist with operating costs.

1,500.00          750.00           750.00           -                 

Avon View Bus Fundraising Group

To assist with costs associated with purchasing a wheelchair accessible bus.

5,000.00       nil

Avondale Community Club

Capital Type 1 - To assist with costs of ongoing maintenance and 
operations for the hall.  Special Event -To assist with the costs of hosting 
the Avondale Wharf Days 2020. In-kind- Donation of municipal staff time 
for Avondale Wharf Days.

1,500.00          750.00                TBD 1,500.00       750.00                nil

Belmont Hall Community Association 

To assist with the cost associated to purchase a sensor for the Septic Tank, 
new flooring for kitchen, toilet, and gravel for the driveway.

1,500.00          1,500.00       -                 

Border Rider 4-H Club

To assist with the costs associated with hosting the County Woodsmen 
Competition.

725.00                         withdraw

Bramber Cemetery Organization 

To assist with costs associated with repairing headstones.

1,000.00        1,000.00       -                 

Bramber New Horizons

To assist with cost associated with upgrades to floor area; insulation, sills, 
and heat pumps.  

15,000.00        15,000.00        -                 

Requested Recommended
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Brooklyn District Elementary 

To assist with costs to purchase and install a new accessible play structure 
on the Primary, One and Two playground & to replace the one that was 
recently removed.  20,000.00        20,000.00        -                 

Burlington and District Activity Club 

Capital Type 1 - To assist with cost of renovations for the hall, fixing eaves 
troughs.  Program - To assist with the costs associated with offering the 
seniors program.  Special Events -  To assist with the cost of hosting a 
Valentines Day Dinner and a Fall Harvest Supper (with food and 
entertainment).

1,500.00          750.00                750.00                         1,500.00       750.00                750.00           -                 

Ellershouse Community Hall

To assist with the cost associated with purchasing a propane powered 
generator to create an emergency comfort station for the community.

16,500.00        15,000.00        (1,500.00)        

Falmouth Community Hall Assoc.

To assist with the cost associated with purchasing a heat pump for the 
basement, fix the side ramp & an portion of the roof and repairs to the 
front door. 12,660.06        12,660.00        (0.06)              

Full Circle Festival Society 

To assist with the costs associated with hosting the festival which is a 
weekend long music and arts programing in Avondale, includes lives music.

4,000.00             750.00                (3,250.00)        

Glooscap Heritage Archers Association 

To assist with the cost associated with  building a deck and a covered metal 
roof on the club and a wheelchair ramp.  

1,500.00          1,500.00       -                 

Gordon Hughes Tennis Club 

Leadership - To assist with the cost of salaries to support the Junior 
Program coaches and supplies and equipment.   Program - to assist with 
the cost of junior size nets, coloured balls, and other supplies required to 
support the program.

750.00          750.00                         750.00         750.00           -                 

Halifax Nordic Ski Club - Smileys Park 
Project 

To assist with costs associated to groom Smileys Park for the benefit of 
active living and cross country skiing.  

1,500.00       750.00           (750.00)           

Hants County    4-H

To assist with the cost of hosting the County Skating Events, County Rally, 
and Woodsman Competition.  

750.00                750.00                -                 

Hants County Christmas Angels

To assist with costs associated with operations of the Christmas Angels 
telethon to raise funds for more families. & in-kind use of the Hants Aquatic 
Centre & Community Centre for the Christmas Angels program. 1,000.00              HAC & CC 

donated  
750.00                3,000.00        2,750.00         

Hants County Exhibition

To assist with costs associated with hosting the Hants County Jumper 
Challenge at the 225th Hants County Exhibition in September 2020.

750.00          750.00           -                 

Hants Learning Network Association 

To assist with costs associated with expenses for the operations of the 
program.

4,000.00          750.00         (3,250.00)        

Hants Shore Health Association 

To assist with the cost associated with hosting the Community Board Game 
Night, and to purchase of games to build a library for the program, and to 
assist  with cost to offer the senior drop in program offered every 
Thursday.   To assist with the cost to offer free exercise program, space 
rental &  instructor fees. 

2,250.00                      750.00           (1,500.00)        

Hants Shore Karate

Capital Type 1 - To assist with costs associated  with purchasing paint, 
shelving. Leadership - to assist with the cost of coaching, upgrading 
certification, any costs associated with training.  1,500.00          750.00          1,500.00       750.00         -                 

Hants SnoDusters Snowmobile Club

To assist with the cost of trail signage replacement and installation. 

1,018.00     1,018.00     -                 

Hants West Food Action Council

To assist with costs associated with the Group Soup Project which is free 
meals to those experiencing food insecurity.

2,500.00          2,500.00       -                 
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Hants West Wildlife Association

To assist with the costs associated with the Learn to Fish Program aimed at 
youth aged 10 to 14.  

750.00                         withdraw

Hantsport & Area Historical Society

To assist with costs associated with building and operations, capital 
expenditures.  

21,600.00        1,500.00       18,800.00        (1,300.00)        

Hantsport Baptist Church

To assist with the costs associated with installation of wheelchair accessible 
washrooms, electrical upgrade, indoor ramp system.

20,000.00        20,000.00        -                 

Hantsport Music Festival Society (HMF)

To assist with the cost of hosting the music festival in July, celebrating local 
live music.

2,500.00             withdraw

Heritage Classic Beef Show

To assist with costs associated with hosting The Heritage Classic Beef 
Show. 

2,500.00             withdraw 

Integrity Cheer Empire 

Capital Type 2 - To assist with the cost of towards a new spring floor.  
Leadership - To assist with cost towards staff training. 

1,500.00       750.00          1,500.00      750.00         -                 

Mermaid Theatre of Nova Scotia 

To assist with costs of the theatre's Beyond Classrooms imitative,.

750.00                         750.00           -                 

Mount Denson Community Hall

To assist with the costs associated with repairing the porch roof of the hall. 

1,500.00          1,500.00       -                 

Movies in the Park Association 

To assist with the cost associated to offer free movies in the park every 
Friday night in the summer.

2,000.00             750.00                         withdraw

New Boundaries Society 

To assist with operational cost & the costs for recreational activities such as 
bowling, mini trains, mini golf, and horseback riding.  & assist with the 
operational costs. 750.00                3,000.00                      750.00                750.00           (2,250.00)        

Newport and District Rink Commission 

To assist with the cost to purchase and install 4G X Cell Booster Amplifier in 
order to get cell phone service inside the arena.

4,000.00          4,000.00         -                 

Newport Corner Community Club

To aid in the general operation and upkeep of the hall; working toward 
purchasing a heat pump and necessary roof repairs. 

6,500.00          1,500.00       5,000.00         -                 

North Along the Shore Jamboree 
Association

To assist with costs associated with hosting the North Along the Shore 
Jamboree full day live music festival held at the Avon Spirit Shipyard in 
Newport Landing.  750.00          750.00                -                 

PBJ Design Society

To assist with costs associated with the Mantra Hopscotch Project to be 
placed around youth schools and playgrounds. & To assist with costs 
associated with installation of a Kinetic Wind Art sculpture for downtown 
area. 

3,886.46                      nil 

Pembroke Chapel and Cemetery Association 

To assist with costs associated with straightening headstones.

1,500.00          1,500.00       -                 

Pisiquid Canoe Club 

To assist with costs associated to expand the Open Dock program to serve 
more people in the community.  & to assist with the cost of purchasing 
ergometers (paddling machines) 1,200.00       750.00                         1,200.00      750.00           -                 
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Poplar Grove Community Hall

To assist with the costs associated with refurbishing of the main hall floor 
and entrance-way floor.

1,500.00          1,500.00       -                 

Pumpkin Regatta

To assist with the costs of operations for hosting the regatta.  & to assist 
with the  cost of the creation of a pumpkin Olympics and rebranding of the 
regatta 25,000.00           withdraw

Quick As A Wink Theatre Society 

To assist with the costs associated with running the Summer Theatre 
Camps for ages 7-12.  

2,000.00                      750.00           (1,250.00)        

Riverview Skating Club

Capital Type 2 - To assist with the cost associated with equipment 
replacement and CanSkate program aids.  Special Events - To assist with 
cost associated with the end of season Ice Show.  Leadership -to assist with 
costs associated with the Coach and Program Assistant training and 
development program - Synchro Skills, introduction to synchronized 
k ti

1,500.00       750.00          750.00                750.00                         1,500.00      750.00         750.00                750.00           -                 

Senior Safety Program Association of Hants 
County

To assist with operational costs for one on one safety programs and health 
support to seniors. & the Coordinator mileage and salary costs.   

21,500.00     16,200.00     (5,300.00)        

Slow Motion Film Festival Devour The Food 
Film Fest 

To assist with development and costs for the event.

10,000.00           nil

Southwest Hants Fire Society 

To assist with costs associated with purchasing heat pumps for the hall.  

12,420.00        12,420.00        -                 

Ste. Croix Community Club

To assist with the costs associated in purchasing  a new chimney, fire 
extinguishers, plywood for washer boxes, dart boards, paint for concrete.  

1,500.00          1,500.00       -                 

Sweets Corner Community Group 

To assist with the cost associated with repairs to the wheelchair ramp, taps 
in bathrooms and kitchen.  

500.00             500.00          -                 

Three Mile Plains Community Hall Society

To assist with costs associated with updating the bathrooms to be more 
accessible, new flooring for front of the bar, and an electric stove and 
dishwasher. 15,000.00        15,000.00        -                 

Upper Vaughan Community Hall

To assist with the cost associated  to install a heat pump in the hall.  

1,500.00          1,500.00       -                 

Valley Child Development Association 

To assist with the cost of offering a Behavioral Intervention Program for 
families living in the Municipality and Kings County who are at risk 
emotionally and socially.  8,000.00                      750.00           (7,250.00)        

West Hants Broomball Association 

To assist with costs associated with operations and equipment for the 
program.  

750.00          750.00                         750.00         750.00           -                 

West Hants Dial a Ride

To assist with costs of subsidizing drives at 50% off for everyone in our 
community.  

30,000.00                    8,500.00        (21,500.00)      

West Hants Ground Search & Rescue 

To assist with costs associated with the  operations and purchases of 
vehicles; to assist with the cost of purchasing new amp 7 ports for 
microphones and coaxial cables for mics; to assist with the cost associated 
with purchasing heat pumps. 

16,325.00        1,110.00                      750.00           6,325.00         (10,360.00)      

West Hants Historical Society 

To assist with the costs associated with the removal of the steeple and 
construction of a new roof on the belfry.

5,000.00          5,000.00         -                 
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

West Hants Minor Baseball Association 

To assist with the costs associated to run the youth baseball program for 
2020.  

2,250.00                      withdraw

West Hants Minor Softball Association 

Special Events - To assist with field costs for U14 provincials.  Program - To 
assist with costs for new program implementation and equipment.

750.00                200.00                         200.00           (750.00)           

West Hants Soccer Association 

To assist with costs associated with field rental.

2,000.00                      nil 

Windsor Agricultural Society 

To assist with operating costs of hosting the Hants County Exhibition in 
September.

10,000.00           4,500.00             (5,500.00)        

Windsor Bluefins Parent Association

Special Events - To assist with the cost of hosting the annual swim meet in 
July. Leadership - To assist with the cost of coaches.  Program - To assist 
with the cost of promoting and running the program. 750.00          750.00                750.00                         withdraw

Windsor Daycare Centre

To assist with costs to expand and improve the recreational opportunities of 
the staff and the children during the winter months and to assist with the 
rental fees for the Community Centre during the winter months.   750.00                         750.00           1,500.00        -                 

Windsor Hockey Heritage Society 

To assist with costs associated with the 3 year partnership business plan 
and 3 year Strategic Plan - funding arrangement.  

20,000.00                    10,000.00       (10,000.00)      

Windsor Parents Karate Association 

To assist with the cost of purchasing new mats for the Dojo.  

3,197.84       1,500.00      (1,697.84)        

Windsor People First Society

To assist with costs associated with operational costs.  Asking for donated 
office space. 

500.00                         TBD 500.00           -                 

Windsor Senior Citizens Bus Society

To assist  with the costs associated with an ongoing campaign to raise 
funds to purchase equipment to provide essential service for the 
community. 12,000.00        750.00           (11,250.00)      

Total 203,005.06   14,647.84   26,750.00   83,000.00         103,021.46                1,018.00   1,750.00      22,450.00   6,450.00    4,500.00    11,250.00         34,950.00    1,018.00   5,250.00      18,700.00   149,205.00   (99,057.90)   
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MEMO  
 
CAO Office 
Submitted by: Mark Phillips 
 
July 24, 2020 
 
RE:  West Hants Ground Search and Rescue Grant Applications 
 
Please accept this supplementary information in relation to the Community Grant report 
presented at the COTW Meeting on July 21, 2020.  Specifically, I am referencing the West Hants 
Ground Search and Rescue application for funding.   
 
Through the application process the Municipality received three (3) applications for support 
from WHGSAR:  
 

1. and 2. Application for Type 1 Funding $16,325.00 ($10,000.00 general operations and      
equipment expenses and $6,325.00 for heat pumps at the WHGSAR Facility)  

2. Application for Program Funding $1,100.00 (microphone and coaxial cable)  
 
Leading up to the July 21st COTW meeting communications were exchanged between ourselves 
and President Barry White, WHGSAR regarding which applications were their priority should 
the municipality not be able to fully support the entire financial request.   
 
In a final email response, it was noted from Mr White that their priority was to seek support for 
general operations as Covid has significantly impacted their ability to fundraise and to conduct 
activities they traditionally carryout.  
 
Through this report I would like to emphasize that we may not have accurately displayed their 
priorities in the materials presented at the COTW as the package was prepared in advance of 
the meeting. Through this report I express the following for your consideration. 
 
 
That Council maintain the same financial level of support for WHGSAR at $7,075.00, as 
recommended at the July 21, 2020 COTW meeting, but that the allocation be redirected to 
support the general operations and not the previous funding dedication towards heat pumps 
(Type1) and microphone and coaxial cable (Program) 
 
Further 
 
It is noted that the award of $7,075.00 will be supported by funding supported by the 
operating budget allocation and not from Gas Tax.  
 
 



Presented at Committee of the Whole – July 21, 2020 

 
Changes after Committee of the Whole – July 21, 2020  

 
 
Total Budget:  $129,500  
Award Amount:  $109,318 
Remaining:  $20,182 
 
 
 



 
Further consideration for Council – July 28, 2020  

 
 
Total Budget:   $129,500  
Award Amount: $123,143 
Remaining:  $6,000 
 



Further consideration of Council - July 28, 2020 

West Hants Regional Municipality Community Development & General Grants Recommendations 2020

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

9-Lives Cat Rescue Society

To assist with the costs associated with spaying, neutering, veterinary care, 
medical treatment and foster homes for unwanted feral cats.

10,000.00                    1,500.00        (8,500.00)        

Annapolis Valley Chapter of Autism Nova 
Scotia 

To assist with costs associated with hosting a one week Summer Day Camp 
for children and youth with autism for ages 4-21 yrs.  

750.00                         withdraw

Annapolis Valley Farm to School Committee

To assist with costs associated with running the Farm to School Snack 
program - a monthly program that provides free, locally grown vegetables 
and fruit to schools in AVRCE. 1,500.00                      750.00           (750.00)           

Ardoise Community Recreation Center

Special Event -to assist with costs associated with the Annual Car Show and 
Family Fun Day. Capital Project -to assist with costs associated with a 
dehumidification system. 2,500.00          750.00                2,500.00       750.00                -                 

Avon Community Farmers Market 

To assist with cost associated with general operations of the market .

4,000.00                      750.00         3,250.00        -                 

Avon River Arts Society

To assist with costs to aid in the production of the Avon River 2021 Arts & 
Culture Guide  to distribute throughout the Municipality.  

1,150.00                      750.00           (400.00)           

Avon River Days

To assist with costs associated with  operations for the Avon River Days 
festival.  

20,000.00           withdraw

Avon River Heritage Society 

To assist with costs associated with promoting the regular programming, 
supplies for youth activities and a rain water collection system for the Avon 
Spirit Shipyard. 2,200.00                      1,450.00       750.00           -                 

Avon River Rollers 

To assist with operating costs.

1,500.00          750.00           750.00           -                 

Avon View Bus Fundraising Group

To assist with costs associated with purchasing a wheelchair accessible bus.

5,000.00       5,000.00      

Avondale Community Club

Capital Type 1 - To assist with costs of ongoing maintenance and 
operations for the hall.  Special Event -To assist with the costs of hosting 
the Avondale Wharf Days 2020. In-kind- Donation of municipal staff time 
for Avondale Wharf Days.

1,500.00          750.00                TBD 1,500.00       750.00                nil

Belmont Hall Community Association 

To assist with the cost associated to purchase a sensor for the Septic Tank, 
new flooring for kitchen, toilet, and gravel for the driveway.

1,500.00          1,500.00       -                 

Border Rider 4-H Club

To assist with the costs associated with hosting the County Woodsmen 
Competition.

725.00                         withdraw

Bramber Cemetery Organization 

To assist with costs associated with repairing headstones.

1,000.00        1,000.00       -                 

Bramber New Horizons

To assist with cost associated with upgrades to floor area; insulation, sills, 
and heat pumps.  

15,000.00        15,000.00        -                 

Brooklyn District Elementary 

To assist with costs to purchase and install a new accessible play structure 
on the Primary, One and Two playground & to replace the one that was 
recently removed.  20,000.00        20,000.00        -                 

Requested Recommended
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Further consideration of Council - July 28, 2020 

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Burlington and District Activity Club 

Capital Type 1 - To assist with cost of renovations for the hall, fixing eaves 
troughs.  Program - To assist with the costs associated with offering the 
seniors program.  Special Events -  To assist with the cost of hosting a 
Valentines Day Dinner and a Fall Harvest Supper (with food and 
entertainment).

1,500.00          750.00                750.00                         1,500.00       750.00                750.00           -                 

Ellershouse Community Hall

To assist with the cost associated with purchasing a propane powered 
generator to create an emergency comfort station for the community.

16,500.00        15,000.00        (1,500.00)        

Falmouth Community Hall Assoc.

To assist with the cost associated with purchasing a heat pump for the 
basement, fix the side ramp & an portion of the roof and repairs to the 
front door. 12,660.06        12,660.00        (0.06)              

Full Circle Festival Society 

To assist with the costs associated with hosting the festival which is a 
weekend long music and arts programing in Avondale, includes lives music.

4,000.00             750.00                (3,250.00)        

Glooscap Heritage Archers Association 

To assist with the cost associated with  building a deck and a covered metal 
roof on the club and a wheelchair ramp.  

1,500.00          1,500.00       -                 

Gordon Hughes Tennis Club 

Leadership - To assist with the cost of salaries to support the Junior 
Program coaches and supplies and equipment.   Program - to assist with 
the cost of junior size nets, coloured balls, and other supplies required to 
support the program.

750.00          750.00                         750.00         750.00           -                 

Halifax Nordic Ski Club - Smileys Park 
Project 

To assist with costs associated to groom Smileys Park for the benefit of 
active living and cross country skiing.  

1,500.00       750.00           (750.00)           

Hants County    4-H

To assist with the cost of hosting the County Skating Events, County Rally, 
and Woodsman Competition.  

750.00                750.00                -                 

Hants County Christmas Angels

To assist with costs associated with operations of the Christmas Angels 
telethon to raise funds for more families. & in-kind use of the Hants Aquatic 
Centre & Community Centre for the Christmas Angels program. 1,000.00              HAC & CC 

donated  
750.00                3,000.00        2,750.00         

Hants County Exhibition

To assist with costs associated with hosting the Hants County Jumper 
Challenge at the 225th Hants County Exhibition in September 2020.

750.00          750.00           -                 

Hants Learning Network Association 

To assist with costs associated with expenses for the operations of the 
program.

4,000.00          750.00         (3,250.00)        

Hants Shore Health Association 

To assist with the cost associated with hosting the Community Board Game 
Night, and to purchase of games to build a library for the program, and to 
assist  with cost to offer the senior drop in program offered every 
Thursday.   To assist with the cost to offer free exercise program, space 
rental &  instructor fees. 

2,250.00                      2,250.00        -                 

Hants Shore Karate

Capital Type 1 - To assist with costs associated  with purchasing paint, 
shelving. Leadership - to assist with the cost of coaching, upgrading 
certification, any costs associated with training.  1,500.00          750.00          1,500.00       750.00         -                 

Hants SnoDusters Snowmobile Club

To assist with the cost of trail signage replacement and installation. 

1,018.00     1,018.00     -                 

Hants West Food Action Council

To assist with costs associated with the Group Soup Project which is free 
meals to those experiencing food insecurity.

2,500.00          2,500.00       -                 

Hants West Wildlife Association

To assist with the costs associated with the Learn to Fish Program aimed at 
youth aged 10 to 14.  

750.00                         withdraw

Hantsport & Area Historical Society

To assist with costs associated with building and operations, capital 
expenditures.  

21,600.00        1,500.00       18,800.00        (1,300.00)        
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Further consideration of Council - July 28, 2020 

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Hantsport Baptist Church

To assist with the costs associated with installation of wheelchair accessible 
washrooms, electrical upgrade, indoor ramp system.

20,000.00        20,000.00        -                 

Hantsport Music Festival Society (HMF)

To assist with the cost of hosting the music festival in July, celebrating local 
live music.

2,500.00             withdraw

Heritage Classic Beef Show

To assist with costs associated with hosting The Heritage Classic Beef 
Show. 

2,500.00             withdraw 

Integrity Cheer Empire 

Capital Type 2 - To assist with the cost of towards a new spring floor.  
Leadership - To assist with cost towards staff training. 

1,500.00       750.00          1,500.00      750.00         -                 

Mermaid Theatre of Nova Scotia 

To assist with costs of the theatre's Beyond Classrooms imitative,.

750.00                         750.00           -                 

Mount Denson Community Hall

To assist with the costs associated with repairing the porch roof of the hall. 

1,500.00          1,500.00       -                 

Movies in the Park Association 

To assist with the cost associated to offer free movies in the park every 
Friday night in the summer.

2,000.00             750.00                         withdraw

New Boundaries Society 

To assist with operational cost & the costs for recreational activities such as 
bowling, mini trains, mini golf, and horseback riding.  & assist with the 
operational costs. 750.00                3,000.00                      750.00                750.00           (2,250.00)        

Newport and District Rink Commission 

To assist with the cost to purchase and install 4G X Cell Booster Amplifier in 
order to get cell phone service inside the arena.

4,000.00          4,000.00         -                 

Newport Corner Community Club

To aid in the general operation and upkeep of the hall; working toward 
purchasing a heat pump and necessary roof repairs. 

6,500.00          1,500.00       5,000.00         -                 

North Along the Shore Jamboree 
Association

To assist with costs associated with hosting the North Along the Shore 
Jamboree full day live music festival held at the Avon Spirit Shipyard in 
Newport Landing.  750.00          750.00                -                 

PBJ Design Society

To assist with costs associated with the Mantra Hopscotch Project to be 
placed around youth schools and playgrounds. & To assist with costs 
associated with installation of a Kinetic Wind Art sculpture for downtown 
area. 

3,886.46                      nil 

Pembroke Chapel and Cemetery Association 

To assist with costs associated with straightening headstones.

1,500.00          1,500.00       -                 

Pisiquid Canoe Club 

To assist with costs associated to expand the Open Dock program to serve 
more people in the community.  & to assist with the cost of purchasing 
ergometers (paddling machines) 1,200.00       750.00                         1,200.00      750.00           -                 

Poplar Grove Community Hall

To assist with the costs associated with refurbishing of the main hall floor 
and entrance-way floor.

1,500.00          1,500.00       -                 

Pumpkin Regatta

To assist with the costs of operations for hosting the regatta.  & to assist 
with the  cost of the creation of a pumpkin Olympics and rebranding of the 
regatta 25,000.00           withdraw

Quick As A Wink Theatre Society 

To assist with the costs associated with running the Summer Theatre 
Camps for ages 7-12.  

2,000.00                      7,500.00       750.00           6,250.00         
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Further consideration of Council - July 28, 2020 

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Riverview Skating Club

Capital Type 2 - To assist with the cost associated with equipment 
replacement and CanSkate program aids.  Special Events - To assist with 
cost associated with the end of season Ice Show.  Leadership -to assist with 
costs associated with the Coach and Program Assistant training and 
development program - Synchro Skills, introduction to synchronized 
skating.

1,500.00       750.00          750.00                750.00                         1,500.00      750.00         750.00                750.00           -                 

Senior Safety Program Association of Hants 
County

To assist with operational costs for one on one safety programs and health 
support to seniors. & the Coordinator mileage and salary costs.   

21,500.00     16,200.00     (5,300.00)        

Slow Motion Film Festival Devour The Food 
Film Fest 

To assist with development and costs for the event.

10,000.00           nil

Southwest Hants Fire Society 

To assist with costs associated with purchasing heat pumps for the hall.  

12,420.00        12,420.00        -                 

Ste. Croix Community Club

To assist with the costs associated in purchasing  a new chimney, fire 
extinguishers, plywood for washer boxes, dart boards, paint for concrete.  

1,500.00          1,500.00       -                 

Sweets Corner Community Group 

To assist with the cost associated with repairs to the wheelchair ramp, taps 
in bathrooms and kitchen.  

500.00             500.00          -                 

Three Mile Plains Community Hall Society

To assist with costs associated with updating the bathrooms to be more 
accessible, new flooring for front of the bar, and an electric stove and 
dishwasher. 15,000.00        15,000.00        -                 

Upper Vaughan Community Hall

To assist with the cost associated  to install a heat pump in the hall.  

1,500.00          1,500.00       -                 

Valley Child Development Association 

To assist with the cost of offering a Behavioral Intervention Program for 
families living in the Municipality and Kings County who are at risk 
emotionally and socially.  8,000.00                      750.00           (7,250.00)        

West Hants Broomball Association 

To assist with costs associated with operations and equipment for the 
program.  

750.00          750.00                         750.00         750.00           -                 

West Hants Dial a Ride

To assist with costs of subsidizing drives at 50% off for everyone in our 
community.  

30,000.00                    8,500.00        (21,500.00)      

West Hants Ground Search & Rescue 

To assist with costs associated with the  operations and purchases of 
vehicles; to assist with the cost of purchasing new amp 7 ports for 
microphones and coaxial cables for mics; to assist with the cost associated 
with purchasing heat pumps. 

16,325.00        1,110.00                      7,075.00       -                -                  (10,360.00)      

West Hants Historical Society 

To assist with the costs associated with the removal of the steeple and 
construction of a new roof on the belfry.

5,000.00          5,000.00         -                 

West Hants Minor Baseball Association 

To assist with the costs associated to run the youth baseball program for 
2020.  

2,250.00                      withdraw

West Hants Minor Softball Association 

Special Events - To assist with field costs for U14 provincials.  Program - To 
assist with costs for new program implementation and equipment.

750.00                200.00                         200.00           (750.00)           

West Hants Soccer Association 

To assist with costs associated with field rental.

2,000.00                      nil 

Windsor Agricultural Society 

To assist with operating costs of hosting the Hants County Exhibition in 
September.

10,000.00           4,500.00             (5,500.00)        
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Further consideration of Council - July 28, 2020 

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Windsor Bluefins Parent Association

Special Events - To assist with the cost of hosting the annual swim meet in 
July. Leadership - To assist with the cost of coaches.  Program - To assist 
with the cost of promoting and running the program. 750.00          750.00                750.00                         withdraw

Windsor Daycare Centre

To assist with costs to expand and improve the recreational opportunities of 
the staff and the children during the winter months and to assist with the 
rental fees for the Community Centre during the winter months.   750.00                         750.00           1,500.00        -                 

Windsor Hockey Heritage Society 

To assist with costs associated with the 3 year partnership business plan 
and 3 year Strategic Plan - funding arrangement.  

20,000.00                    10,000.00      (10,000.00)      

Windsor Parents Karate Association 

To assist with the cost of purchasing new mats for the Dojo.  

3,197.84       1,500.00      (1,697.84)        

Windsor People First Society

To assist with costs associated with operational costs.  Asking for donated 
office space. 

500.00                         TBD 500.00           -                 

Windsor Senior Citizens Bus Society

To assist  with the costs associated with an ongoing campaign to raise 
funds to purchase equipment to provide essential service for the 
community. 12,000.00        750.00           (11,250.00)      

Total 73 203,005.06   14,647.84   26,750.00   83,000.00        103,021.46                1,018.00   1,750.00      38,025.00   11,450.00  4,500.00    11,250.00        38,200.00    1,018.00   5,250.00      18,700.00   142,880.00   (86,557.90)   
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After Committee of the Whole - July 21, 2020 

West Hants Regional Municipality Community Development & General Grants Recommendations 2020

Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

9-Lives Cat Rescue Society

To assist with the costs associated with spaying, neutering, veterinary care, 
medical treatment and foster homes for unwanted feral cats.

10,000.00                    1,500.00        (8,500.00)        

Annapolis Valley Chapter of Autism Nova 
Scotia 

To assist with costs associated with hosting a one week Summer Day Camp 
for children and youth with autism for ages 4-21 yrs.  

750.00                         withdraw

Annapolis Valley Farm to School Committee

To assist with costs associated with running the Farm to School Snack 
program - a monthly program that provides free, locally grown vegetables 
and fruit to schools in AVRCE. 1,500.00                      750.00           (750.00)           

Ardoise Community Recreation Center

Special Event -to assist with costs associated with the Annual Car Show and 
Family Fun Day. Capital Project -to assist with costs associated with a 
dehumidification system. 2,500.00          750.00                2,500.00       750.00                -                 

Avon Community Farmers Market 

To assist with cost associated with general operations of the market .

4,000.00                      750.00         3,250.00        -                 

Avon River Arts Society

To assist with costs to aid in the production of the Avon River 2021 Arts & 
Culture Guide  to distribute throughout the Municipality.  

1,150.00                      750.00           (400.00)           

Avon River Days

To assist with costs associated with  operations for the Avon River Days 
festival.  

20,000.00           withdraw

Avon River Heritage Society 

To assist with costs associated with promoting the regular programming, 
supplies for youth activities and a rain water collection system for the Avon 
Spirit Shipyard. 2,200.00                      1,450.00       750.00           -                 

Avon River Rollers 

To assist with operating costs.

1,500.00          750.00           750.00           -                 

Avon View Bus Fundraising Group

To assist with costs associated with purchasing a wheelchair accessible bus.

5,000.00       5,000.00      

Avondale Community Club

Capital Type 1 - To assist with costs of ongoing maintenance and 
operations for the hall.  Special Event -To assist with the costs of hosting 
the Avondale Wharf Days 2020. In-kind- Donation of municipal staff time 
for Avondale Wharf Days.

1,500.00          750.00                TBD 1,500.00       750.00                nil

Belmont Hall Community Association 

To assist with the cost associated to purchase a sensor for the Septic Tank, 
new flooring for kitchen, toilet, and gravel for the driveway.

1,500.00          1,500.00       -                 

Border Rider 4-H Club

To assist with the costs associated with hosting the County Woodsmen 
Competition.

725.00                         withdraw

Bramber Cemetery Organization 

To assist with costs associated with repairing headstones.

1,000.00        1,000.00       -                 

Bramber New Horizons

To assist with cost associated with upgrades to floor area; insulation, sills, 
and heat pumps.  

15,000.00        15,000.00        -                 

Brooklyn District Elementary 

To assist with costs to purchase and install a new accessible play structure 
on the Primary, One and Two playground & to replace the one that was 
recently removed.  20,000.00        20,000.00        -                 

Requested Recommended
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Burlington and District Activity Club 

Capital Type 1 - To assist with cost of renovations for the hall, fixing eaves 
troughs.  Program - To assist with the costs associated with offering the 
seniors program.  Special Events -  To assist with the cost of hosting a 
Valentines Day Dinner and a Fall Harvest Supper (with food and 
entertainment).

1,500.00          750.00                750.00                         1,500.00       750.00                750.00           -                 

Ellershouse Community Hall

To assist with the cost associated with purchasing a propane powered 
generator to create an emergency comfort station for the community.

16,500.00        15,000.00        (1,500.00)        

Falmouth Community Hall Assoc.

To assist with the cost associated with purchasing a heat pump for the 
basement, fix the side ramp & an portion of the roof and repairs to the 
front door. 12,660.06        12,660.00        (0.06)              

Full Circle Festival Society 

To assist with the costs associated with hosting the festival which is a 
weekend long music and arts programing in Avondale, includes lives music.

4,000.00             750.00                (3,250.00)        

Glooscap Heritage Archers Association 

To assist with the cost associated with  building a deck and a covered metal 
roof on the club and a wheelchair ramp.  

1,500.00          1,500.00       -                 

Gordon Hughes Tennis Club 

Leadership - To assist with the cost of salaries to support the Junior 
Program coaches and supplies and equipment.   Program - to assist with 
the cost of junior size nets, coloured balls, and other supplies required to 
support the program.

750.00          750.00                         750.00         750.00           -                 

Halifax Nordic Ski Club - Smileys Park 
Project 

To assist with costs associated to groom Smileys Park for the benefit of 
active living and cross country skiing.  

1,500.00       750.00           (750.00)           

Hants County    4-H

To assist with the cost of hosting the County Skating Events, County Rally, 
and Woodsman Competition.  

750.00                750.00                -                 

Hants County Christmas Angels

To assist with costs associated with operations of the Christmas Angels 
telethon to raise funds for more families. & in-kind use of the Hants Aquatic 
Centre & Community Centre for the Christmas Angels program. 1,000.00              HAC & CC 

donated  
750.00                3,000.00        2,750.00         

Hants County Exhibition

To assist with costs associated with hosting the Hants County Jumper 
Challenge at the 225th Hants County Exhibition in September 2020.

750.00          750.00           -                 

Hants Learning Network Association 

To assist with costs associated with expenses for the operations of the 
program.

4,000.00          750.00         (3,250.00)        

Hants Shore Health Association 

To assist with the cost associated with hosting the Community Board Game 
Night, and to purchase of games to build a library for the program, and to 
assist  with cost to offer the senior drop in program offered every 
Thursday.   To assist with the cost to offer free exercise program, space 
rental &  instructor fees. 

2,250.00                      2,250.00        -                 

Hants Shore Karate

Capital Type 1 - To assist with costs associated  with purchasing paint, 
shelving. Leadership - to assist with the cost of coaching, upgrading 
certification, any costs associated with training.  1,500.00          750.00          1,500.00       750.00         -                 

Hants SnoDusters Snowmobile Club

To assist with the cost of trail signage replacement and installation. 

1,018.00     1,018.00     -                 

Hants West Food Action Council

To assist with costs associated with the Group Soup Project which is free 
meals to those experiencing food insecurity.

2,500.00          2,500.00       -                 

Hants West Wildlife Association

To assist with the costs associated with the Learn to Fish Program aimed at 
youth aged 10 to 14.  

750.00                         withdraw

Hantsport & Area Historical Society

To assist with costs associated with building and operations, capital 
expenditures.  

21,600.00        1,500.00       18,800.00        (1,300.00)        
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Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Hantsport Baptist Church

To assist with the costs associated with installation of wheelchair accessible 
washrooms, electrical upgrade, indoor ramp system.

20,000.00        20,000.00        -                 

Hantsport Music Festival Society (HMF)

To assist with the cost of hosting the music festival in July, celebrating local 
live music.

2,500.00             withdraw

Heritage Classic Beef Show

To assist with costs associated with hosting The Heritage Classic Beef 
Show. 

2,500.00             withdraw 

Integrity Cheer Empire 

Capital Type 2 - To assist with the cost of towards a new spring floor.  
Leadership - To assist with cost towards staff training. 

1,500.00       750.00          1,500.00      750.00         -                 

Mermaid Theatre of Nova Scotia 

To assist with costs of the theatre's Beyond Classrooms imitative,.

750.00                         750.00           -                 

Mount Denson Community Hall

To assist with the costs associated with repairing the porch roof of the hall. 

1,500.00          1,500.00       -                 

Movies in the Park Association 

To assist with the cost associated to offer free movies in the park every 
Friday night in the summer.

2,000.00             750.00                         withdraw

New Boundaries Society 

To assist with operational cost & the costs for recreational activities such as 
bowling, mini trains, mini golf, and horseback riding.  & assist with the 
operational costs. 750.00                3,000.00                      750.00                750.00           (2,250.00)        

Newport and District Rink Commission 

To assist with the cost to purchase and install 4G X Cell Booster Amplifier in 
order to get cell phone service inside the arena.

4,000.00          4,000.00         -                 

Newport Corner Community Club

To aid in the general operation and upkeep of the hall; working toward 
purchasing a heat pump and necessary roof repairs. 

6,500.00          1,500.00       5,000.00         -                 

North Along the Shore Jamboree 
Association

To assist with costs associated with hosting the North Along the Shore 
Jamboree full day live music festival held at the Avon Spirit Shipyard in 
Newport Landing.  750.00          750.00                -                 

PBJ Design Society

To assist with costs associated with the Mantra Hopscotch Project to be 
placed around youth schools and playgrounds. & To assist with costs 
associated with installation of a Kinetic Wind Art sculpture for downtown 
area. 

3,886.46                      nil 

Pembroke Chapel and Cemetery Association 

To assist with costs associated with straightening headstones.

1,500.00          1,500.00       -                 

Pisiquid Canoe Club 

To assist with costs associated to expand the Open Dock program to serve 
more people in the community.  & to assist with the cost of purchasing 
ergometers (paddling machines) 1,200.00       750.00                         1,200.00      750.00           -                 

Poplar Grove Community Hall

To assist with the costs associated with refurbishing of the main hall floor 
and entrance-way floor.

1,500.00          1,500.00       -                 

Pumpkin Regatta

To assist with the costs of operations for hosting the regatta.  & to assist 
with the  cost of the creation of a pumpkin Olympics and rebranding of the 
regatta 25,000.00           withdraw

Quick As A Wink Theatre Society 

To assist with the costs associated with running the Summer Theatre 
Camps for ages 7-12.  

2,000.00                      750.00           (1,250.00)        
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Organization Project
Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Riverview Skating Club

Capital Type 2 - To assist with the cost associated with equipment 
replacement and CanSkate program aids.  Special Events - To assist with 
cost associated with the end of season Ice Show.  Leadership -to assist with 
costs associated with the Coach and Program Assistant training and 
development program - Synchro Skills, introduction to synchronized 
skating.

1,500.00       750.00          750.00                750.00                         1,500.00      750.00         750.00                750.00           -                 

Senior Safety Program Association of Hants 
County

To assist with operational costs for one on one safety programs and health 
support to seniors. & the Coordinator mileage and salary costs.   

21,500.00     16,200.00     (5,300.00)        

Slow Motion Film Festival Devour The Food 
Film Fest 

To assist with development and costs for the event.

10,000.00           nil

Southwest Hants Fire Society 

To assist with costs associated with purchasing heat pumps for the hall.  

12,420.00        12,420.00        -                 

Ste. Croix Community Club

To assist with the costs associated in purchasing  a new chimney, fire 
extinguishers, plywood for washer boxes, dart boards, paint for concrete.  

1,500.00          1,500.00       -                 

Sweets Corner Community Group 

To assist with the cost associated with repairs to the wheelchair ramp, taps 
in bathrooms and kitchen.  

500.00             500.00          -                 

Three Mile Plains Community Hall Society

To assist with costs associated with updating the bathrooms to be more 
accessible, new flooring for front of the bar, and an electric stove and 
dishwasher. 15,000.00        15,000.00        -                 

Upper Vaughan Community Hall

To assist with the cost associated  to install a heat pump in the hall.  

1,500.00          1,500.00       -                 

Valley Child Development Association 

To assist with the cost of offering a Behavioral Intervention Program for 
families living in the Municipality and Kings County who are at risk 
emotionally and socially.  8,000.00                      750.00           (7,250.00)        

West Hants Broomball Association 

To assist with costs associated with operations and equipment for the 
program.  

750.00          750.00                         750.00         750.00           -                 

West Hants Dial a Ride

To assist with costs of subsidizing drives at 50% off for everyone in our 
community.  

30,000.00                    8,500.00        (21,500.00)      

West Hants Ground Search & Rescue 

To assist with costs associated with the  operations and purchases of 
vehicles; to assist with the cost of purchasing new amp 7 ports for 
microphones and coaxial cables for mics; to assist with the cost associated 
with purchasing heat pumps. 

16,325.00        1,110.00                      750.00           6,325.00         (10,360.00)      

West Hants Historical Society 

To assist with the costs associated with the removal of the steeple and 
construction of a new roof on the belfry.

5,000.00          5,000.00         -                 

West Hants Minor Baseball Association 

To assist with the costs associated to run the youth baseball program for 
2020.  

2,250.00                      withdraw

West Hants Minor Softball Association 

Special Events - To assist with field costs for U14 provincials.  Program - To 
assist with costs for new program implementation and equipment.

750.00                200.00                         200.00           (750.00)           

West Hants Soccer Association 

To assist with costs associated with field rental.

2,000.00                      nil 

Windsor Agricultural Society 

To assist with operating costs of hosting the Hants County Exhibition in 
September.

10,000.00           4,500.00             (5,500.00)        
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Type 1 Type 2 Leadership Special Events Program Trails In-kind Type 1 Type 2 Leadership Special Events Program Trails In-kind Safety Gas Tax Variance 

Requested Recommended

Windsor Bluefins Parent Association

Special Events - To assist with the cost of hosting the annual swim meet in 
July. Leadership - To assist with the cost of coaches.  Program - To assist 
with the cost of promoting and running the program. 750.00          750.00                750.00                         withdraw

Windsor Daycare Centre

To assist with costs to expand and improve the recreational opportunities of 
the staff and the children during the winter months and to assist with the 
rental fees for the Community Centre during the winter months.   750.00                         750.00           1,500.00        -                 

Windsor Hockey Heritage Society 

To assist with costs associated with the 3 year partnership business plan 
and 3 year Strategic Plan - funding arrangement.  

20,000.00                    10,000.00      (10,000.00)      

Windsor Parents Karate Association 

To assist with the cost of purchasing new mats for the Dojo.  

3,197.84       1,500.00      (1,697.84)        

Windsor People First Society

To assist with costs associated with operational costs.  Asking for donated 
office space. 

500.00                         TBD 500.00           -                 

Windsor Senior Citizens Bus Society

To assist  with the costs associated with an ongoing campaign to raise 
funds to purchase equipment to provide essential service for the 
community. 12,000.00        750.00           (11,250.00)      

Total 73 203,005.06   14,647.84   26,750.00   83,000.00        103,021.46                1,018.00   1,750.00      23,450.00   11,450.00  4,500.00    11,250.00        38,950.00    1,018.00   5,250.00      18,700.00   149,205.00   (94,057.90)   
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Gas Tax Funding 2020-21 

Annually, organizations submit grant applications to upgrade features of their facilities 
to make them more energy efficient, accessible, and improve access to recreation.  As 
such, some grants require the use of Gas Tax.  According to the rules around expending 
Gas Tax monies to third parties, Council must, by separate motion, authorize each 
expenditure. 
 
The recommended motions were: 

… that Council approves the use of $4,000 of Gas Tax to fund upgrades to the 
cell booster Newport & District Rink Commission to amplify signal and improve 
recreational services. 
 

… that Council approves the use of $20,000 of Gas Tax to upgrade the 
playground at the Brooklyn District Elementary with accessible play structure to 
improve accessibility. 
 
 
…that Council approves the use of $5,000 of Gas Tax to fund roof upgrades in 
the Newport Community Hall building to improve energy efficiency. 
 
 
…that Council approves the use of $12,660 of Gas Tax to fund heating upgrades 
to heat pumps and building upgrades to the Falmouth Community Hall to 
improve accessibility and energy efficiency. 
 
 
… that Council approves the use of $12,420 of Gas Tax to fund heating 
upgrades to heat pumps at the Southwest Hants Fire Society building to 
improve energy efficiency. 
 
 
… that Council approves the use of $5,000 of Gas Tax to fund roof upgrades 
at the West Hants Historical Society building to improve energy efficiency, 
pending the approval of a heritage permit. 
 
 



… that Council approves the use of $6,325 of Gas Tax to fund heating 
upgrades to heat pumps at the West Hants Ground Search and Rescue 
building to improve energy efficiency. 
 
 
… that Council approves the use of $15,000 of Gas Tax to fund backup power 
upgrades to propane generator at the Ellershouse Community Hall building to 
support community. 
 
 
… that Council approves the use of $18,800 of Gas Tax to fund upgrades to the 
heating system and backup electrical system in the Hantsport & Area Historical 
Society building to improve energy efficiency, and to also fund upgrades to 
interpretive interfaces and signage to improve cultural services and increase 
tourism. 
 
 
… that Council approves the use of $20,000 of Gas Tax to fund bathroom, ramp 
system, and electrical upgrades in the Hantsport Baptist Church building to 
improve accessibility and energy efficiency. 
 
 
… that Council approves the use of $15,000 of Gas Tax to fund bathroom and 
building upgrades in the Three Mile Plains Community Hall to improve 
accessibility and upgrade appliances to improve energy efficiency. 
 

 
… that Council approves the use of $15,000 of Gas Tax to fund insulation 
upgrades to the Bramber New Horizons building to improve energy efficiency. 
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:       _____________________________________ 
Carlee Rochon, Director, Financial Services  

Date:                  July 21, 2020   

Subject:             2020-21 Gas Tax Funding  

LEGISLATIVE AUTHORITY 

Municipal Government Act, Power to expend money, 65 & 65 A 
 

RECOMMENDATION 

Committee of the Whole recommends that:  

 

Council approves the use of $4,000 of Gas Tax to fund upgrades to the cell 
booster Newport & District Rink Commission to amplify signal and improve 
recreational services. 

 
Council approves the use of $20,000 of Gas Tax to upgrade the playground 
at the Brooklyn District Elementary with accessible play structure to improve 
accessibility. 

 
Council approves the use of $5,000 of Gas Tax to fund roof upgrades in the 
Newport Community Hall building to improve energy efficiency.  
 
Council approves the use of $12,660 of Gas Tax to fund heating upgrades to 
heat pumps and building upgrades to the Falmouth Community Hall to 
improve accessibility and energy efficiency. 
 
Council approves the use of $12,420 of Gas Tax to fund heating upgrades to 
heat pumps at the Southwest Hants Fire Society building to improve energy 
efficiency. 
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Council approves the use of $5,000 of Gas Tax to fund roof upgrades at the 
West Hants Historical Society building. 

Council approves the use of $6,325 of Gas Tax to fund heating upgrades to 
heat pumps at the West Hants Ground Search and Rescue building to 
improve energy efficiency. 

Council approves the use of $15,000 of Gas Tax to fund backup power 
upgrades to propane generator at the Ellershouse Community Hall building to 
support community. 

Council approves the use of $18,800 of Gas Tax to fund upgrades to the 
heating system and backup electrical system in the Hantsport & Area 
Historical Society building to improve energy efficiency, and to also fund 
upgrades to interpretive interfaces and signage to improve cultural services 
and increase tourism. 

Council approves the use of $20,000 of Gas Tax to fund bathroom, ramp 
system, and electrical upgrades in the Hantsport Baptist Church building to 
improve accessibility and energy efficiency. 

Council approves the use of $15,000 of Gas Tax to fund bathroom and 
building upgrades in the Three Mile Plains Community Hall to improve 
accessibility and upgrade appliances to improve energy efficiency. 

Council approves the use of $15,000 of Gas Tax to fund insulation upgrades 
to the Bramber New Horizons building to improve energy efficiency. 

BACKGROUND 

Organizations submitted grant applications to upgrade features of their facilities to 
make them more energy efficient, accessible, and improve access to recreation.  
Should council approve Council approved the 2020/21 Municipal Grants as 
previously presented, some grants required the use of Gas Tax.  According to the 
rules around expending Gas Tax monies to third parties, Council must, by separate 
motion, authorize each expenditure. 

DISCUSSION 

As per Gas Tax agreement, should Council approve the motions stated above, the 
Municipality will enter into an agreement with the groups based on the terms and 
conditions required under the agreement. This includes ensuring the organizations 
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continue to operate the facility for the same purpose as stated in the application for 
up to 10 years. Failing to do this will require the organizations to reimburse the 
Municipality for the funds at a prorated rate, based on years of use. 

 

CoXncil VhoXld noWe WhaW in CoXncil¶V PUocXUemenW and TendeUing Polic\, gUanWV Wo 
community groups, organizations, club, or non-profits that exceed $25,000 must 
use a procurement practice which meets or exceeds those used by the Municipality. 
This would only apply to the grant awarded to GFL Newport Rink. 
 

FINANCIAL IMPLICATIONS 

There is currently over $5.6 million in the Gas Tax fund.  There is $1.87 million of 
Gas Tax was ear marked for ongoing capital projects as outline in the 2020-2021 
Capital budget that require access to the fund. The total grants request is 
$149,205.   
 

ALTERNATIVES 

x Council may choose not to approve the motion(s) and could use funds from a 
different source to support the grants for the upgrades. 
 

ATTACHMENTS 

x none 
 

Report Prepared by:  _______________________________________________ 
 Carlee Rochon, Director, Financial Services  
 

Report Reviewed by: _______________________________________________ 
   Kathy Kehoe, Director, Community Development 
 

Report Approved by: ________________________________________________ 
      Mark Phillips, Chief Administrative Officer 
 

 

Mobile User
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2020-21 Tax Exemptions 

As per Tax Exemption Policy RCOFN-002.00, organizations wanting a tax exemption 
must satisfy particular requirements. 
 
The identified organizations in the attached schedules have made formal request to 
remain on the Tax Exemption schedules. 
 
The recommended motion was: 

… that that Council approves the tax exemptions as presented in Schedules A, B, 
and C for the 2020-2021 tax year. 
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
RECOMMENDATION REPORT 

To: Committee of the Whole 

Submitted by:       _____________________________________ 
Carlee Rochon, Director, Financial Services  

Date:                  July 21, 2020  

Subject:             2020-2021 Tax Exemptions  

LEGISLATIVE AUTHORITY 

Municipal Government Act, Section 72 
 

RECOMMENDATION 

Committee of the Whole recommends that: 

Council approve the tax exemptions as presented in schedule A, B, and C for 
the 2020-2021 tax year.  
 

BACKGROUND 

The RCOFN-002.00 Tax Exemption Policy was approved by Coordinating Committee 
on February 24, 2020.   

In Section 5 of the Tax Exemption Policy, organizations wanting a tax exemption 
must satisfy the following requirements:  

5.1 – A request for tax exemption or reduction must be submitted to the 
Municipal Treasurer in writing.  The request should include the property 
assessment number, description, purpose or use of the property, the class 
under which the exemption or reduction is being requested and proof of 
current registration with Canada Revenue Agency as a charity or the Registry 
of Joint Stocks of Nova Scotia.  If the property is leased to a non-profit 
organization or registered charity, a copy of the lease agreement should be 
included with the application.   

5.2 – The request for tax exemption or reduction shall be given to Council for 
consideration of approval.   
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In addition, section 7.1 of the Tax Exemption Policy states that tax exemption or 
reductions will be automatically removed when a property changes ownership. 

Both the West Hants Day Care By-law and Windsor Tax Exemption By-law remain in 
affect, and do not require annual approval of listed properties.   The new policy will 
require the tax exemption schedules get approved annually during budget 
deliberations.  In the Former Municipality of the District of West Hants, the policy 
was amended annually to reflect the updated list.  Going forward in the new region 
the policy references the approved Schedule A, B, and C.   

DISCUSSION 

The identified organizations in the schedules attached have made a formal request 
to remain on the Tax Exemption schedules.  They have all met the criteria identified 
in section 5.1 of the Tax Exemption Policy and have been made aware of the 
ongoing requirements to maintain tax exemption status, outlined in Section 6.1 of 
the Policy.   
 

FINANCIAL IMPLICATIONS 

Tax exemption estimates were included in the approved 2020-2021 operating 
budget, based on the 2019-20 actuals of the former Town of Windsor and 
Municipality of the District of West Hants.   
 

ALTERNATIVES 

x Committee of the Whole could decide to recommend some schedule 
adjustments, meaning that only those groups selected would get tax 
exemption. 

x Committee of the Whole could decide not to recommend any of the schedule 
adjustments, meaning the tax exemptions for the groups would be denied.   
 

ATTACHMENTS 

x 2020-2021 Tax Exemption Schedule A, B, and C 
 

Report Prepared by: _______________________________________________ 
Carlee Rochon, Director, Financial Services  

 
Report Approved by: ________________________________________________ 
     Mark Phillips, Chief Administrative Officer 
 

 

Mobile User

Mobile User
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This Annual Tax Exemption Property Listing is eligible as per all requirements identified 
within the Region of Windsor and West Hants Municipality’s Tax Exemption Policy RCOFN-
002.00, and is brought forward to the Council each fiscal year during budget deliberations 
for approval. 

 
SCHEDULE ‘A’ 

Registered Canadian Charities 
 

Owner Property 
Description 

Property 
AAN and 

PID # 

Charitable 
Number 

Extent of 
Exemption 

Ardoise Comm 
Recreation Ctr 

3 Ardoise School Rd., 
Ardoise 

Land Fellowship Hall 

AAN 
00108642 

PID 
45025293 

889046595 Full 

Ardoise Dist 
Recreation Ctr 

No. 1 Hwy, Ardoise 
Land 

AAN 
00108669 

PID 
45025301 

889046595 Full 

Trustees of the 
Burlington District 
Community Club 
(The) 

3554 Highway 215, 
Centre Burglington 

Land Fellowship Hall 

AAN 
00552771 

PID 
45186798 

834509747 Full 
 

Hants Shore Health 
Centre 

5638 Highway 215, 
Lot B-1 Kempt Shore, 

Medical Clinic 

AAN 
05942837 

PID 
45153608 

118952795 Full 

St Croix Community 
Club Hall 

18 Cemetary Rd. St. 
Croix, 

Land Fellowship Hall 
Bldg 

AAN 
04400631 

PID 
45150075 

119172070 Full 

Trustees 
Community Hall 

50 Avondale Cross 
Rd, Avondale, 

Land Fellowship Hall 

AAN 
04682041 

PID 
45170834 

890760994 Full 

Trustees 
Ellershouse 
Community Hall 

429 Ellershouse Rd, 
Lot A-1E, Ellershouse 

Fellowship Hall 

AAN 
04682157 

PID 
45288552 

869312546 Full 

Summerville and 
District 
Volunteer Fire Dept 
Society 

59 Summervile Wharf 
Rd, Summerville 
Land Fire Station 

AAN 
04683587 

PID 
45180510 

0522938-59-
03 

Full 
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West Hants Ground 
Search & Rescue 

821 Highway 1, 
Mount Denson 

Land Fellowship Hall 

AAN 
04790618 

PID 
45075223 

 

131568560 Full 

St. Croix 
Community Club 

No. 1 Hwy, St. Croix 
Land 

AAN 
07916345 

PID 
45291796 

119172070 Full 

Rotary Club of 
Windsor Nova 
Scotia 

Old Wile Settlement 
Rd, Wile Settlement 

Land 

AAN 
02469723 

PID 
45040722 

887150993 Full 

Rotary Club of 
Windsor 

160 Smeltzer Rd, 
Upper Vaughan 

Land Campground 

AAN 
04063422 

PID 
45041506 

887150993 Full 

Three Mile Plains 
Community Society 

4474 Highway 1, Lot 
3 

Three Mile Plains 
Fellowship Hall 

AAN 
04612973 

PID 
45000486 

119263994 Full 

Three Mile Plains 
Community Society 

4549 Highway 1, Lot 
A 

Three Mile Plains 

AAN 
04612981 

PID 
45007697 

119263994 Full 

Three Mile Plains 
Community Society 

Windsor Back Rd, Lot 
4 

Three Mile Plains 

AAN 
04613007 

PID 
45000494 

119263994 Full 

Hantsport & Area 
Historical Society 

50 Main Street, 
Hantsport, NS 

AAN 
00203831 

PID 
45044021 

886938489 Full 

Hantsport & Area 
Historical Society 

48 Main Street, 
Hantsport, NS 

AAN 
02648857 

PID 
45044013 

886938489 Full 

Ducks Unlimited 
Canada 

No. 215 Hwy, 
Cheverie, NS 

AAN 
05009618 

PID 
45177771 

118888957 Full 

Ducks Unlimited 
Canada 

No. 215 Hwy, Lower 
Burlington, NS 

AAN 
04046811 

PID 
45186632 

118888957 Full 
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Hantsport & Area 
Historical Society 

46 Main Street, 
Hantsport, NS 

AAN 
00827185 

PID 
45044005 

 

886938489 Full 

Quick As A Wink 
Theatre Society 

380 Wentworth Rd, 
Wentworth Creek, NS 

AAN 
10492939 

PID 
45391869 

 

863160750 Full 

Hantsport & Area 
Historical Society 

Main Street 
Hantsport, NS 

AAN 
10727731 

PID 
45403912 

 

886938489 Full 

West Hants 
Historical Society 

281 King St, Windsor, 
NS (Lot A) Museum 

AAN 
04684044 

PID 
45056058 

 

108200981 Full 

New Boundaries 
Society 

79 Centennial Dr, 
Windsor, NS (Land 

Warehouse) 

AAN 
03651282 

PID 
45055597 

 

885506121 Full 

Windsor Nursery 
School Society 

122 Cottage St, 
Windsor, NS (Lot TW-

1) Educational 

AAN 
04656776 

PID 
45059565 

 

119300036 Full 
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SCHEDULE ‘B’ 

Nonprofit 
Owner Property Description Property 

AAN  
and PID # 

Extent of 
Exemption 

Canadian Progress Club 
Halifax & Dartmouth 

5466 Highway 14, Windsor 
Land Dwelling 

AAN 
00645125 

PID 
45075447 

Full 
 

Upper Burlington 
Community Hall 
Association 

69 Old Walton Rd, Upper 
Burlington 

Land Fellowship Hall 

AAN 
04681843 

PID 
45186426 

Full 

Hants Shore Karate Club 3284 Highway 215, Centre 
Burlington 

Land 

AAN 
04683854 

PID 
45186814 

Full 

Timerland Holdings 
(2010) Limited 

596 Bog Rd, Block # 49, Mount 
Denson 

Fellowship Hall 

AAN 
03259234 

PID 
45029634 

Full 

Trustees Community 
Hall 

1161 Avondale Rd, Poplar 
Grove 

Land Fellowship Hall 

AAN 
04682823 

PID 
45183027 

Full 
 

Trustees Sweets Corner 
Community Hall 

6936 Highway 14, Sweets 
Corner, NS 

AAN 
04684419 

PID 
45008059 

Full 

Sweets Corner 
Community Group 

No. 14 Highways, Sweets 
Corner, NS 

AAN 
04684605 

PID 
45061140 

Full 

Trustees Cen Falmouth 
Community Hall 

147 Falmouth Back Rd, 
Falmouth, NS 

AAN 
04681916 

PID 
45026465 

Full 

Falmouth Community 
Assoc. 

369 Town Rd, Falmouth, NS AAN 
05445027 

PID 
45030335 

Full 

Trustees Newport 
Corner Community Hall 

130 Highway 215, Newport 
Corner, NS 

AAN 
04682599 

PID 
45021318 

Full 
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West Hants African 
Advisory Association 

4839 Highway 1, Three Mile 
Plains, NS 

AAN 
04684923 

PID 
45005402 

Full 

Trustees of Newport 
Station 

Wentworth Rd, Newport 
Station, NS 

AAN 
04683285 

PID 
45008802 

Full 

Trustees of Public Hall 2040 Wentworth Rd, Newport 
Station, NS 

AAN 
04683366 

PID 
45008794 

Full 

Trustees Baptist Church 919 Highway 236, Scotch 
Village, NS 

AAN 
04684141 

PID 
45167129 

Full 

Trustees Community 
Hall 

532 Highway 1, Mount Denson, 
NS 

AAN 
04682076 

PID 
45023888 

Full 

Trustees Community 
Hall 

1090 Belmont Rd, Belmont, NS AAN 
04682068 

PID 
45170180 

Full 

Trustees South 
Waterville Community 
Hall 

1015 Highway 14, Upper 
Vaughan, NS 

AAN 
04684788 

PID 
45041894 

Full 

Trustees of the Upper 
Vaughan Community 
Hall 

Highway 14, Upper Vaughan, 
NS 

AAN 
05429862 

PID 
45192903  

Full 

Windsor Curling Club 174 Gray St, Windsor, NS (Lot 
CC-IA) - Arena 

AAN 
04979044 

PID 
45057296 

Full 

Windsor Masonic Society 19 Centennial Dr, Windsor, NS 
(Lot B – Windsor) Fellowship 

Hall 

AAN 
02029723 

PID 
45055662 

Full 

Mermaid Theatre of NS 
Society 

128 Gerrish St, Windsor, NS 
(Land Retail / Office) 

AAN 
04428641 

PID 
45057536 

13% of total 
assessment 
is reduced-  
commercial 

to residential 
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Mermaid Theatre of NS 
Society 

110 Gerrish St, Windsor, NS 
(Land Retail / Office) 

AAN 
07917619 

PID 
45330537 

62% of total 
assessment 
is reduced-
commerical 

to residential 
Mermaid Theatre of NS 
Society 

106 Gerrish St, Windsor, NS 
(Land Theatre) 

AAN 
04412311 

PID 
45057528 

Full 

    
 

 
SCHEDULE ‘C’ 

Nonprofit Commercial 
Owner Property Description Property 

AAN  
and PID # 

Extent of 
Exemption 

    
    
    
    

 
 

 

 

RESOLUTION: 

…THAT SCHEDULES A, B and C OF THE ANNUAL TAX EXEMPTION PROPERTY LISTING FOR 
FISCAL YEAR _____/_____ BE APPROVED AS PRESENTED. 

 

 
 

 



 
WEST HANTS REGIONAL MUNICIPALITY 

Recommendation Report 

 

_____________________________________________________________________________________ 
Background 
Staff recommended a Building Code Act By-law for the Region to the Planning and 
Heritage Advisory Committee (PAC/HAC) on July 9, 2020. 
 
Planning Advisory Committee Recommendation 
PAC/HAC recommended in favour of the proposed Building Code Act By-law on July 9, 
2020. 
 
Possible Motion 
Should Council wish to approve the recommended Building Code Act By-law, the following 
motion would be in order: 
 
… that Council give First Reading and proceed to a Public Hearing regarding the Building 
Code Act By-law, RB-001, which is substantively the same as that included as Attachment 
C to the report entitled Building Code Act By-law dated July 9, 2020. 
 
 
Attachments 
Appendix A  Building Code Act By-law Report; File # 20-14 
__________________________________________________________________ 
 
 
 
Report Approved by: _______________________________________________ 
   Mark Phillips, CAO 

To: Members of Council 
  
Submitted by: ________________________________ 

Madelyn LeMay, Director, Planning and Development 
  
Date: July 28, 2020 
  
Subject: Building Code Act By-law 

File #20-14A 

Mobile User

Mobile User
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WEST HANTS REGIONAL MUNICIPALITY 
RECOMMENDATION REPORT 

 

______________________________________________________________ 

1.0 LEGISLATIVE AUTHORITY 

Nova Scotia Building Code Act and Regulations 

 

2.0 RECOMMENDATION 

If PAC/HAC wishes to forward a positive recommendation the following motion 
would be in order: 

 
PAC/HAC recommends that Council give First Reading and proceed to a Public 
Hearing regarding the Building Code Act By-law, RB-001, which is substantively 
the same as that included as Attachment C to the report entitled Building Code Act 
By-law dated July 9, 2020.  

 

3.0 BACKGROUND 

The former Town of Windsor and the former Municipality of West Hants each have 
a Building Code Act By-law in place which applies to the respective geographic 
area. In order to ensure building regulations are the same across the Region, it 
would be reasonable to have one Building Code Act By-law for the Region. 

  

To: Members of Planning and Heritage Advisory Committee (PAC/HAC) 
  
Submitted 
by: 

________________________________ 
Madelyn LeMay, Director, Planning and Development 

  
Date: July 9, 2020 
  
Subject: Building Code Act By-law 

File #20-14 



 

2 
 

4.0 DISCUSSION 

As each Building Code Act By-law was based on the National Building Code, there 
are very few differences between the two documents now in place; no substantive 
differences were found. The minor changes which are proposed for the Building 
Code Act By-law include: 

x accessory buildings under 100 sq. ft. in the community of Windsor will no 
longer need a building permit; 

x it has been clarified that all swimming pools more than 610 mm. (24 in.) 
deep will need a building permit; 

x section 3.10 is clarified to refer to both temporary building and occupancy 
permits; 

x it has been clarified that a building permit is not required to resurface a roof 
with the same material throughout the Region; 

x in section 5.3, the specific amount of the processing charge is removed and 
 fees will appear only in Council’s Fees Policy; and 
x backflow prevention devices will be required in the community of Windsor for 

any connection to a municipal storm water line. 

 

5.0 NEXT STEPS 

The following process is being used for adoption of the proposed by-law: 

Staff Review 
T�

Planning Advisory Committee Review and Recommendation 
T 

Regional Council First Reading 
T 

Public Hearing  
(notice in local paper once) 

T 
Regional Council Public Hearing and Second Reading 

T 
Notice of Approval in Local Paper 

 T 
Notice of Approval to Municipal Affairs and Housing 

�

 

6.0 FINANCIAL IMPLICATIONS 

There are no financial implications for the Region associated with replacing the 
existing By-laws with the proposed new By-law. 

 

7.0 ALTERNATIVES 

In response to the application, PAC/HAC may recommend that Council: 
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x not approve the Building Code Act By-law included as Attachment C; or 

x provide alternate direction such as requesting further information on a 
 specific topic. 

 

8.0 ATTACHMENTS 

Attachment A Windsor Building Code Act By-law 

Attachment B West Hants Building Code Act By-law 

Attachment C Proposed Building Code Act By-law, RB-001 

______________________________________________________________________ 

     

Report Prepared by: _______________________________________________ 

Madelyn LeMay, Director, Planning and Development 

 

Report Reviewed by: _______________________________________________ 

Tim Leslie, Manager, Building and Fire inspection Services 

 

Report Prepared by: _______________________________________________ 

Rhonda Brown, Municipal Clerk 



 

TOWN OF WINDSOR 
BYLAW # 19 

BUILDING CODE ACT BYLAW 
(Approved by Council – July 25, 2006) 

PART 19.01  DEFINITIONS 
19.01.1 All words in this Bylaw have the same meaning as in the Building Code Act and 

the regulations prescribed pursuant thereto and where not so defined shall have 
the meaning as set forth herein: 
(a) “accessory building” means a subordinate building on the same lot as the 

main building, devoted exclusively to an accessory use, but does not 
include a building attached in a any way to the main building, a building 
located completely underground or a motor vehicle, truck body, transport 
trailer or any part thereof; 

(b) “Act” means the Building Code Act, R.S.N.S., 1989, c. 46; 
(c) “authority having jurisdiction” means the Council of the Town of Windsor 

and its officials, acting pursuant to Section 5 of the Act; 
(d) “footing” means that portion of the support system that transmits loads 

directly to the soil; 
(e) “main building” means the building on a lot in which the principal use of 

the lot is carried out; and 
(f) “material alteration” and “material repair” means work that is done in 

alteration or repair of a building, which work is covered by the Building 
Code, and which: 
(i) is a non-structural repair or alteration regardless of its value, or 
(ii) is a repair or alteration to the structure of the building. 

PART 19.02  APPLICATION 
Developments requiring a permit 
19.02.1 In addition to the permit requirements of the Building Code, a building permit is 

required for: 
(a) all accessory buildings; 
(b) interior and exterior non-structural material alterations and material repairs 

having monetary value in excess of $1,000.00; and 
(c) swimming pools more than 60 cm. (24 in.) deep and required fencing. 
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Application form 
19.02.2 Before a permit is issued, an applicant must complete an application form to be 

provided by the authority having jurisdiction. 
19.02.3 Every application for a permit shall: 

(a) identify  and describe in detail the work and occupancy to be covered by 
the permit for which application is made; 

(b) describe the land on which the work is to be done by including the unique 
parcel identifier (PID), assessment account number, and a description that 
will readily identify and locate the building lot; 

(c) include plans and specifications as required by the Building Code and 
show the occupancy of all parts of the building; 

(d) state the valuation and square footage of the proposed work and be 
accompanied by the required fee; 

(e) state the names, addresses and telephone numbers of the owner, 
architect, professional engineer or other designer and constructor and any 
inspector or testing agency that has been engaged to monitor the work 
any part of the work; 

(f) describe any special building systems, materials and appliances; and 
(g) such additional information as may be required to enable the authority 

having jurisdiction to determine compliance with the Building Code. 
Incomplete applications 
19.02.4 When an application for a permit has not been completed in conformance with 

the requirements of this Bylaw within six months after it is filed, the application 
shall be deemed to have been abandoned. 

PART 19.03   PERMITS 
Permit expiry 
19.03.1 A permit is valid for one year from the date of issue and is renewable annually 

provided the application complies with all requirements of this Bylaw. 
Compliance with other Bylaws and regulations 
19.03.2 Any permit may be withheld until the Building Official is satisfied that the 

provisions of the Building Code Act, Municipal Government Act, any regulations 
and Bylaws enacted pursuant thereto including any Land Use Bylaw, 
Architectural Design Manual; Subdivision Bylaw, Sewers & Sewage Discharges 
Bylaw, the Heritage Property Act and any regulations and Bylaws enacted 
pursuant thereto and any applicable development agreement have been 
complied with. 

Footings permit 
19.03.3 A footings permit authorizes the applicant to commence construction to the point 

of the first inspection as specified in Part 4. 
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Location certificates 
19.03.4 A location certificate showing the location of the footings on the lot and certified 

by a Nova Scotia Land Surveyor shall be provided for every new main building. 
19.03.5 The requirement for a location certificate may be waived by the authority having 

jurisdiction where the lot area is greater than three (3) acres. 
19.03.6 Notwithstanding clauses 3.4 and 3.5, where construction is proposed within five 

(5) feet (1.5 m) of the setback that is required under the Town of Windsor Land 
Use Bylaw, the authority having jurisdiction may require a location certificate for 
additions, accessory buildings or new main building on lots over three (3) acres 
in order to be satisfied that the construction complies with the Land Use Bylaw 
and Building Code. 

Building permit 
19.03.7 A building permit shall not be issued until: 

(a) the footings have been installed to the satisfaction of the Building Official; 
and 

(b) the location certificate, if required, has been approved by the authority 
having jurisdiction. 

Occupancy permit 
19.03.8 An occupancy permit is required: 

(a) to allow the initial occupancy of a building or a part thereof; 
(b) when the occupancy classification of a building or part thereof is changed; 

or 
(c) to allow for occupation after the partial demolition or alteration of a 

building. 
19.03.9 The Building Official shall withhold an occupancy permit until satisfied that the 

owner has posted a valid civic number as required by the Town of Windsor Civic 
Addressing Bylaw. 

Demolition permit 
19.03.10 No demolition permit shall be issued unless the application form indicates the 

method and proposed site for the disposal of the demolition material. 
Permit for temporary use 
19.03.11 A permit for a temporary building: 

(a) shall state the date after which, and the conditions under which, the permit 
is no longer valid; and 

(b) may be extended provided permission in writing is granted by the authority 
having jurisdiction. 

Permits for Part Only 
19.03.12 Before issuing a building permit, a complete application shall be filed with the 

authority having jurisdiction; where, however, in order to expedite work, approval 
of a portion of the building is desired prior to the issuance of a permit for the 
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whole project, application shall be made for the complete project, and complete 
plans and specifications covering the portion of the work for which immediate 
approval is desired shall be filed with the authority having jurisdiction. 

19.03.13 A permit, clearly marked “At Owner’s Risk”, may be issued at the risk of the 
owner, with conditions to ensure compliance with the Building Code, to excavate 
or to construct a portion of a building before all the plans of the project have been 
submitted or accepted. 

19.03.14 Should a permit be issued for part of a building, the holder of the permit may 
proceed, but without any assurance that the permit for the entire building will be 
granted. 

19.03.15 Any permit issued for part only of a building shall be clearly marked as for part 
only, and shall also indicate that a permit for the entire building is not assured. 

19.03.16 A permit for a whole project may be issued conditional upon the submission of 
additional information provided that the information is of such a nature that 
withholding the permit until the information was available would delay the work 
unreasonably. 

Occupancy permit for part of a building 
19.03.17 Upon application by the owner, the authority having jurisdiction may issue an 

occupancy permit for all or part of a building prior to completion of the work for 
which a building permit was issued provided: 
(a) No unsafe condition exists or will exist because of the work being 

undertaken or not completed; and 
(b) The exterior structure and exterior appearance of the building has been 

completed to such a state as to present an attractive exterior finish. 
19.03.18 Such occupancy permits may be issued for a specified time periods either with or 

without conditions for completion of the work. 
Amending an approved permit in force 
19.03.19 Any revision or change to the work to be covered by a permit shall require an 

application for an amended permit. 
Conditions not being met 
19.03.20 If any condition attaching to a permit is not met within the stated period of time, 

the permit then shall automatically be void. 

PART 19.04  INSPECTIONS 
19.04.1 The authority having jurisdiction shall be notified by the owner or contractor 

verbally or otherwise at least 48 hours in advance and given the opportunity to 
inspect at the following stages of construction: 
(a) for buildings being constructed under the scope of Part 9 of the Code: 

(i) footings in place; 
(ii) the site before commencing backfilling of the laterally supported 

foundation, before a superstructure is placed on the foundation; 
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(iii) the framing, roof, and plumbing and mechanical; 
(iv) insulation and vapour barrier before wall framing is covered; and 
(v) before occupancy. 

(b) for mobile and modular homes conforming to Section 1.4.1.9 of the Code: 
(i) footings in place; 
(ii) in the case of a mobile home, the site preparation, foundation 

installation and anchorage in accordance with CSA CAN3-
Z240.10.1-94 “Recommended Practice for Site Preparation, 
Foundation, and Anchorage of Mobile Homes”; or in the case of a 
modular home, site preparation and foundation; 

(iii) installation and anchorage; and 
(iv) before occupancy. 

(c) for buildings being constructed outside the scope of Part 9 of the Code: 
(i) of the intent to undertake construction that will be inspected and will 

be reviewed as per the appropriate Letter of Undertaking required 
by the Code; 

(ii) of intent to cover construction that has been ordered to be 
inspected by the authority having jurisdiction before covering; and 

(iii) when construction has been completed so that a final inspection 
can be made. 

(d) for all buildings, at intervals deemed necessary by the authority having 
jurisdiction based on the complexity of the building. 
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PART 19.05  PERMIT FEES 
19.05.1 Fees for permits shall be as follows: 

Class of Project Fee 
New construction of, and additions to, 
residential buildings, community centres, 
cottages and churches 

$20.00 + $0.10/sf

New construction of, and additions to, 
commercial, industrial and other buildings 
not otherwise specified 

$50.00 + $0.12/sf

New construction of, and additions to, 
sheds, decks, storage buildings, garages, 
barns, and other farm, forestry or fishing 
buildings not designed for human 
occupancy 

$20.00 + $0.04/sf

Repairs, renovations or alterations to all 
existing buildings 

$20.00 + $2.00 per $1,000 of value of 
construction; however, there shall be no 
fee for non-structural repairs, renovations 
or alterations where the estimated value of 
construction is less than $5,000.00 

Relocation of mobile homes and mini-
homes where there is no finished 
basement 

$50.00

Construction/location of a swimming pool, 
including required fence 

$25.00

Erection of a sign $15.00

Demolition of building/structure $20.00

Renewal or amendment of an approved 
permit in force, where construction has not 
commenced 

$15.00

Renewal or amendment of an approved 
permit in force, where construction has 
commenced 

No Charge

 
19.05.2 For the purposes of calculating permit fees, square footage shall be based on: 

(a) for buildings intended for human occupancy, the gross floor area of the 
building; the floor area of a basement shall be included only if it will be a 
finished basement; or 

(b) for buildings not intended for human occupancy, the gross floor area of the 
main floor. 



  

 
Bylaw # 19 TOWN OF WINDSOR Page 7 of 8 
Building Code Act Bylaw 

19.05.3 Fees, less a $20.00 processing charge, shall be refunded where the application 
was not completed, was denied, or was withdrawn after the permits were issued 
and before construction has commenced. 

PART 19.06  CONNECTION TO MUNICIPAL WATER 
19.06.1 Everyone who connects or causes to be connected a water line from a building to 

the municipal water line shall connect to this line a water regulating valve which 
shall be located after the water meter and before the first water fixture and a 
backflow/back siphonage device. 

PART 19.07  CONNECTION TO MUNICIPAL SEWER 
19.07.1 Everyone who connects or causes to be connected to a municipal sewer line 

from a building to the municipal sewer line shall install a backflow prevention 
device to this line if the invert of the building sewer line at the building is below 
the street grade adjacent to the building provided that the requirements of the 
National Plumbing Code are met. 

PART 19.08  REPEAL 
19.08.1 The Building Bylaw passed by the Council of the Town of Windsor on June 2nd 

1999, and filed at the office of Service Nova Scotia and Municipal Relations is 
hereby repealed. 
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MUNICIPALITY OF THE DISTRICT OF WEST HANTS 

West Hants Building Code Act By-law (Consolidated) 
PART 1 DEFINITIONS 

1.1 All words in this By-Law have the same meaning as in the Nova Scotia Building Code Act 
and the Regulations prescribed pursuant thereto and where not so defined shall have 
the meaning as set forth herein: 
(a) “accessory building” means a subordinate building on the same lot as the main 

building, devoted exclusively to an accessory use, but does not include a building 
attached in any way to the main building, a building located completely 
underground or a motor vehicle, truck body, transport trailer or any part thereof; 

(b) “Act” means the Building Code Act, R.S.N.S., 1989, c. 46; 
(c) “authority having jurisdiction” means the Council of the Municipality of the 

District of West Hants and its officials, acting pursuant to Section 5 of the Act;  
(d) “footing” means that portion of the support system that transmits loads directly 

to the soil; 
(e) “main building” means the building on a lot in which the principal use of the lot 

is carried out;  
(f) “material alteration” and “material repair” means work that is done in the 

alteration or repair of a building, which work is covered by the Building Code, and 
which: 
(i) is a non-structural repair or alteration regardless of its value, or 
(ii) is a repair or alteration to the structure of the building; 

 (g) “NSBCR” means the Nova Scotia Building Code Regulations; 
 (h) “tent and air supported structures“ shall include any tent, air supported structure 

or other membrane structures, erected or located. 
 
PART 2 APPLICATION 

Developments requiring a permit 
2.1 In addition to the permit requirements of the NSBCR, a building permit is required for: 

(a) accessory buildings greater than 100 ft2, (9.29 m2) in area ; and 
(b) interior and exterior non-structural material alterations and material repairs 

having monetary value in excess of $1,000.00. 
 
No Permit for roof resurfacing 
2.2      No building permit is required to resurface a roof with the same material. 
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Application form 
2.3 Before a permit is issued, an applicant must complete an application form to be 

provided by the authority having jurisdiction. 
2.4 Every application for a permit shall: 

(a) identify and describe in detail the work and occupancy to be covered by the permit 
for which application is made; 

(b) describe the land on which the work is to be done by including the unique parcel 
identifier (PID), assessment account number, and a description that will readily 
identify and locate the building lot; 

(c) include plans and specifications as required by the Building Code and show the 
occupancy of all parts of the building; 

(d) state the valuation and square footage of the proposed work and be accompanied 
by the required fee; 

(e) state the names, addresses and telephone numbers of the owner, architect, 
professional engineer or other designer and constructor and any inspector or 
testing agency that has been engaged to monitor the work or any part of the work; 

(f) describe any special building systems, materials and appliances; and 
(g) such additional information as may be required to enable the authority having 

jurisdiction to determine compliance with the Building Code. 

Incomplete applications 
2.5 When an application for a permit has not been completed in conformance with the 

requirements of this By-Law within six months after it is filed, the application shall be 
deemed to have been abandoned. 

 
PART 3 PERMITS 

Permit expiry 
3.1 A permit is valid for one year from the date of issue and is renewable annually provided 

the application complies with all requirements of this By-Law. 
 

Compliance with other By-Laws and regulations 
3.2 Any permit may be withheld until the Building Official is satisfied that the provisions of 

the Building Code Act, Municipal Government Act, any regulations and By-Laws enacted 
pursuant thereto including any Land Use By-Law, Subdivision By-Law, Sewer By-Law, 
the Heritage Property Act and any regulations and By-Laws enacted pursuant thereto 
and any applicable development agreement have been complied with. 
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Location certificates and footings permits 
3.3 A location certificate showing the location of the footings on the lot and certified by a 

Nova Scotia Land Surveyor shall be provided for every new main building except where 
the lot area is greater than three (3) acres. 

3.4 Notwithstanding clause 3.3, in any case where construction is proposed within 5.0 ft. (1.52 
m) of the setback that is required under any Land Use By-Law applicable in the 
Municipality of the District of West Hants, the authority having jurisdiction may require 
a location certificate for additions, accessory buildings or new main buildings in order to 
be satisfied that the construction complies with the Land Use By-Law and Building Code. 

3.5 Where a location certificate is required under this by-law: 
(a) a footings permit shall be issued that authorizes the applicant to commence 

construction to the point of the second inspection as specified in Part 4; and 
(b) no building permit shall be issued until the footings have been installed to the 

satisfaction of the Building Official and the location certificate has been approved 
by the authority having jurisdiction. 

 
Building permit 
3.6 Where a location certificate is required, a building permit shall not be issued until: 

(a) the footings have been installed to the satisfaction of the Building Official; and 
(b) the location certificate, if required, has been approved by the authority having 

jurisdiction. 

Occupancy permit 
3.7 An occupancy permit is required: 

(a) to allow the initial occupancy of a building or a part thereof; 
(b) when the occupancy classification of a building or part thereof is changed; or 
(c) to allow for occupancy after the partial demolition or alteration of a building. 

3.8 The Building Official shall withhold an occupancy permit until satisfied that the owner 
has posted a valid civic number as required by the Municipality of the District of West 
Hants Civic Addressing By-Law. 

Demolition permit 
3.9 No demolition permit shall be issued unless the application form indicates the method 

and proposed site for the disposal of the demolition material.  
 

Permit for temporary use 
3.10 A permit for a temporary building: 

(a) shall state the date after which, and the conditions under which, the permit is no 
longer valid; and 
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(b) may be extended provided permission in writing is granted by the authority having 
jurisdiction. 

Permits for Part Only 
3.11 Before issuing a building permit, a complete application shall be filed with the authority 

having jurisdiction; where, however, in order to expedite work, approval of a portion of 
the building is desired prior to the issuance of a permit for the whole project, application 
shall be made for the complete project, and complete plans and specifications covering 
the portion of the work for which immediate approval is desired shall be filed with the 
authority having jurisdiction. 

3.12 A permit, clearly marked “At Owner’s Risk”, may be issued at the risk of the owner, with 
conditions to ensure compliance with the Building Code, to excavate or to construct a 
portion of a building before all the plans of the project have been submitted or 
accepted. 

3.13 Should a permit be issued for part of a building, the holder of the permit may proceed, 
but without any assurance that the permit for the entire building will be granted. 

3.14 Any permit issued for part only of a building shall be clearly marked as for part only, and 
shall also indicate that a permit for the entire building is not assured. 

3.15 A permit for a whole project may be issued conditional upon the submission of 
additional information provided that the information is of such a nature that withholding 
the permit until the information was available would delay the work unreasonably. 

 

Occupancy permit for part of a building 
3.16 Upon application by the owner, the authority having jurisdiction may issue an occupancy 

permit for all or part of a building prior to completion of the work for which a building 
permit was issued provided: 
(a) no unsafe condition exists or will exist because of the work being undertaken or 

not completed; and 
(b) the exterior structure and exterior appearance of the building has been completed 

to such a state as to present an attractive exterior finish. 
3.17 Such occupancy permits may be issued for specified time periods either with or without 

conditions including time periods for completion of the work. 
 

Amending an approved permit in force 
3.18 Any revision or changes to the work to be covered by a permit shall require an 

application for an amended permit. 
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Conditions not being met 
3.19 If any condition attaching to a permit is not met within the stated period of time, the 

permit then shall automatically be void. 
 
PART 4 INSPECTIONS 

4.1 The authority having jurisdiction shall be notified by the owner or contractor verbally or 
otherwise at least 48 hours in advance and given the opportunity to inspect at the 
following stages of construction: 
(1) For a building being constructed under the scope of Part 9 of the National Building 

Code of Canada at the following stages of construction; 
 (a) prior to pouring footings ( when footing forms are in place ), 
 (b)  footings in place, 
 (c) subfloor plumbing, 
 (d) subfloor and foundation insulation, 
 (e)  pre-backfill, 
 (f)  except for manufactured and modular homes; 
   (i) the framing, roof, plumbing, and mechanical systems, 
   (ii) insulation and vapour barrier before wall framing is covered, and 

 (g) for manufactured and modular homes; 
  (i) superstructure installation and anchorage systems, 
  (ii) foundation insulation and vapour barrier before wall framing is covered, 

and plumbing connections below the first floor, and 
 (h) before occupancy. 
 
 (See Appendix Notes A-2.1.1.11.(1), (2) and A-1.2.1.2.(1)(i) and (j) NSBCR) 
 
(2) For a building being constructed outside the scope of Part 9 of the National 

Building Code of Canada at the following stages of construction;  
 (a)  of the intent to undertake construction that will be inspected and will be 

reviewed as per the appropriate Letter of Undertaking required by Article 
2.1.1.5., 2.1.1.6., or 2.1.1.7. of the NSBCR, 

  (b)  of intent to cover construction that has been ordered to be inspected by the   
authority having jurisdiction before covering and, 

 (c) at intervals deemed necessary by the authority having jurisdiction based on     
the complexity of the building, and, 

 (d) when construction has been completed so that a final inspection can be 
made. 



BY-LAW  B-001 

Page | 6 
 

 
 (See Appendix Note A-2.1.1.11.(3) NSBCR) 

 
PART 5   PERMIT FEES 

5.1 An applicant for a building, occupancy or demolition permit shall pay the fees 
prescribed by Council by policy;  

5.2 For the purposes of calculating permit fees, square footage shall be based on: 
(a) for buildings intended for human occupancy, the gross floor area of 

the building; including the floor area of a basement; or 
(b) for buildings not intended for human occupancy, the gross floor area 

of the main floor. 
 

PART 6 PRESSURE REGULATING VALVE 

6.1 Everyone who connects or causes to be connected a water line from a building to the 
municipal water line shall connect to this line a water regulating valve which shall be 
located after the water meter and before the first water fixture and a backflow/back 
siphon device. 

 
PART 7 CONNECTION TO MUNICIPAL SEWER OR STORM WATER LINE 

7.1 Everyone who connects or causes to be connected a sewer line from a building to the 
municipal sewer line shall install a backflow prevention device to this line if the outlet of 
the building sewer line at the building is below the street grade adjacent to the building 
provided that the requirements of the National Plumbing Code are met. 

7.2 Everyone who connects or causes to be connected to a municipal storm water line from 
a building perimeter footing drain, must install a backflow prevention device between 
the building and municipal storm water line. Water leaders from roof drains are not to 
be connected to the municipal storm water line unless no other means of diverting roof 
water away from the building or adjoining properties is practical.  

 
PART 8 REPEAL 

8.1 The Building Code Act By-law passed by the Council of the Municipality of the District of 
West Hants on the 11th day of April, A.D. 2006 and effective on the 1st day of June, A.D. 
2006 is hereby repealed. 
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THIS IS TO CERTIFY that I, Cheryl Chislett, Chief Administrative Officer, of the 
Municipality of the District of West Hants, in the Province of Nova Scotia, do 
hereby certifity that this is a true cop of the West Hants Building Code Act By-law, 
as adopted by a majority of the whole of Council of the Municipality of the District 
of West Hants at  a meeting duly called and held on the 11th day of June, A.D., 2013 
and published in the Hants Journal, a newspaper circulatin in the Municipality on 
the 20th day of June A.D., 2013 

GIVEN under the hand of the Chief Administrative Officer and under the 
corporate seal of  said Municipality this 20th day of June , A.D., 2013. 

      
 

___________________________ 
       C. CHISLETT 
        CHIEF ADMINISTRATIVE OFFICER 
 
 

By-Law Adoption 
First Reading: May 13, 2013 
Notice Published: Unknown 
Second Reading & Approval June 11, 2013 
Final Publication June 20, 2013 
Notice to Municipal Affairs June 20, 2013 
Description: Initial approval of the Building Code Act By-Law which also repeals 
the Builidng Code Act By-law dated April 11, 2006. 
1st Amendment  Adoption 
First Reading: October 8, 2019 
Notice Published: October 22, 2019 and 

October 29, 2019 
Second Reading & Approval November 5, 2019 
Final Publication November 12, 2019 
Notice to Municipal Affairs November 14, 2019 
Description: Deleted Part 5 Permit Fees and replaced with new Part 5 Permit 
Fees which genereally states that fees will be set by Council by policy. The By-
law was administratively reformatted and given number. 

 
Original By-law signed by C. Chislett Chief Administrative Officer and Amendment signed 
by R. Brown, Municipal Clerk.  
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ATTACHMENT C 
Draft Building Code Act By-law May 2020 

 
PART 1 DEFINITIONS 
 
1.1 All words in this By-Law have the same meaning as in the Nova Scotia Building Code 

Act and the Regulations prescribed pursuant thereto and where not so defined shall 
have the meaning as set forth herein: 
(a) ³accessory building´ means a subordinate building on the same lot as the 

main building, devoted exclusively to an accessory use, but does not include 
a building attached in any way to the main building, a building located 
completely underground or a motor vehicle, truck body, transport trailer or 
any part thereof; 

(b) ³AcW´ means the Building Code Act, R.S.N.S., 1989, c. 46 as amended; 
(c) ³authority having jurisdiction´ means the Council of the Regional Municipality 

of Windsor and West Hants and its officials, acting pursuant to Section 5 of 
the Act; 

(d) ³Building Code´ means the National Building Code of Canada as amended;  
(e) ³footing´ means that portion of the support system that transmits loads 

directly to the soil; 
(f) ³main building´ means the building on a lot in which the principal use of 

the lot is carried out; 
(g) ³material alteration´ and ³material repair´ mean work that is done in the 

alteration or repair of a building which is covered by the Building Code, and 
which: 
(i) is a non-structural repair or alteration regardless of its value, or 
(ii) is a repair or alteration to the structure of the building; and 

(h) ³NSBCR´ means the Nova Scotia Building Code Regulations. 

 
PART 2 APPLICATION 
 
Developments requiring a permit 
2.1 In addition to the permit requirements of the NSBCR, a building permit is required 

for: 

(a) accessory buildings greater than 9.29 m2 (100 ft2) in area;  
(b) interior and exterior non-structural material alterations and material repairs 

having monetary value in excess of $1,000.00; and 
(c) swimming pools more than 610 mm. (24 in.) deep.  
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No Permit for roof resurfacing 
2.2 No building permit is required to resurface a roof with the same material. 
 

Application form 
2.3  Before a permit is issued, an applicant must complete an application form provided 

by the authority having jurisdiction. 
 
2.4 Every application for a permit shall: 

(a) identify and describe in detail the work and occupancy to be covered by the 
permit for which application is made; 

(b) describe the land on which the work is to be done by including the unique 
parcel identifier (PID), assessment account number, and a description 
that will readily identify and locate the building lot; 

(c) include plans and specifications as required by the Nova Scotia Building 
Code Regulations and show the occupancy of all parts of the building; 

(d) state the valuation and square footage of the proposed work and be 
accompanied by the required fee; 

(e) state the names, addresses and telephone numbers of the owner, architect, 
professional engineer or other designer and constructor and any inspector 
or testing agency that has been engaged to monitor the work or any part of 
the work; 

(f) describe any special building systems, materials and appliances; and 
(g) such additional information as may be required to enable the authority 

having jurisdiction to determine compliance with the Building Code. 
 
Incomplete applications 

2.5 When an application for a permit has not been completed in conformance with the 
requirements of this By-Law within six months after it is filed, the application shall 
be deemed to have been abandoned. 

 
 
PART 3 PERMITS 
 
Permit expiry 
3.1 A permit is valid for one year from the date of issue and is renewable annually 

provided the application complies with all requirements of this By-Law. 
 
Compliance with other By-Laws and regulations 
3.2 Any permit may be withheld until the Building Official is satisfied that the 

provisions of the Building Code Act, Municipal Government Act, any regulations and 
By-Laws enacted pursuant thereto including any Land Use By-Law, Architectural 
Design Manual, Subdivision By-Law, Sewer By-Law, the Heritage Property Act and 



                     REGION OF WINDSOR AND WEST HANTS MUNICIPALITY RB-001 

BUILDING CODE ACT BY-LAW 

 

any regulations and By-Laws enacted pursuant thereto and any applicable 
development agreement have been complied with. 

 
Location certificates and footings permits 
3.3 A location certificate showing the location of the footings on the lot and certified 

by a Nova Scotia Land Surveyor shall be provided for every new main building 
except where the lot area is greater than three (3) acres (1.2 hectares). 

 
3.4 Notwithstanding clause 3.3, in any case where construction is proposed within 1.52m 

(5.0 ft.) of the setback that is required under any Land Use By-Law applicable in 
the Regional Municipality of Windsor and West Hants, the authority having 
jurisdiction may require a location certificate for additions, accessory buildings or 
new main buildings in order to be satisfied that the construction complies with the 
Land Use By-Law and Building Code. 

 
3.5 Where a location certificate is required under this by-law: 

(a) a footings permit shall be issued that authorizes the applicant to commence 
construction to the point of the second inspection as specified in Part 4; and 

(b) no building permit shall be issued until the footings have been installed 
to the satisfaction of the Building Official and the location certificate has 
been approved by the authority having jurisdiction. 

 
Occupancy permit 
3.6 An occupancy permit is required: 

(a) to allow the initial occupancy of a building or a part thereof; 
(b) when the occupancy classification of a building or part thereof is changed; or 
(c) to allow for occupancy after the partial demolition or alteration of a building. 

 
3.7 The Building Official shall withhold an occupancy permit until satisfied that the 

owner has posted a valid civic number as required by the Regional Municipality of 
Windsor and West Hants Civic Addressing By-Law. 

 
Demolition permit 
3.8 No demolition permit shall be issued unless the application form indicates the 

method of demolition and proposed site for the disposal of the demolition material. 
 
Permit for temporary Building or Occupancy  
3.9 A permit for a temporary building or occupancy permit: 

(a) shall state the date after which, and the conditions under which, the permit 
is no longer valid; and 

(b) may be extended provided permission in writing is granted by the authority 
having jurisdiction. 
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Permits for Part Only 
3.10 Before issuing a building permit, a complete application shall be filed with the 

authority having jurisdiction.  Where, however, in order to expedite work, approval 
of a portion of the building is desired prior to the issuance of a permit for the whole 
project, application shall be made for the complete project, and complete plans and 
specifications covering the portion of the work for which immediate approval is 
desired shall be filed with the authority having jurisdiction. 

 
3.11 A permit, clearly marked ³AW Owner¶s Risk´, may be issued at the risk of the 

owner, with conditions to ensure compliance with the Building Code, to excavate 
or to construct a portion of a building before all the plans of the project have been 
submitted or accepted. 

 
3.12 Should a permit be issued for part of a building, the holder of the permit may 

proceed, but without any assurance that the permit for the entire building will be 
granted. 

 
3.13 Any permit issued for part only of a building shall be clearly marked as for part only 

and shall also indicate that a permit for the entire building is not assured. 
 
3.14 A permit for a whole project may be issued conditional upon the submission of 

additional information provided that the information is of such a nature that 
withholding the permit until the information was available would delay the work 
unreasonably. 

 
Occupancy permit for part of a building 
3.15 Upon application by the owner, the authority having jurisdiction may issue an 

occupancy permit for all or part of a building prior to completion of the work for 
which a building permit was issued provided: 
(a) no unsafe condition exists or will exist because of the work being 

undertaken or not completed; and 
(b) the exterior structure and exterior appearance of the building have been 

completed to such a state as to present an attractive exterior finish. 
 

3.16 Occupancy permits issued under section 3.15 may be issued for specified time 
periods either with or without conditions including time periods for completion of 
the work. 

 
Amending an approved permit in force 
3.17 Any revision or changes to the work to be covered by a permit shall require an 

application for an amended permit. 
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Conditions not being met 
3.18 If any condition attaching to a permit is not met within the stated period the 

permit then shall automatically be void. 
(See Appendix Note A-2.1.1.11 (3) NSBCR) 

 
PART 4 INSPECTIONS 

 
4.1 The authority having jurisdiction shall be notified by the owner or contractor 

verbally or otherwise at least 48 hours in advance and given the opportunity to 
inspect at the following stages of construction: 
(i) for a building being constructed under the scope of Part 9 of the Building Code 

at the following stages of construction: 
(a) prior to pouring footings; 
(b) footings in place; 
(c) subfloor plumbing; 
(d) subfloor and foundation insulation; 
(e) pre-backfill; 
(f) except for manufactured and modular homes; 

(i) the framing, roof, plumbing, and mechanical systems; 
(ii) insulation and vapour barrier before wall framing is covered, or 

(g) for manufactured and modular homes; 
(i) superstructure installation and anchorage systems, 
(ii) foundation insulation and vapour barrier before wall framing is 

covered, and plumbing connections below the first floor, and 
(h) before occupancy. 

(See Appendix Notes A-2.1.1.11. (1), (2) and A-1.2.1.2 1)(i) and (j) NSBCR) 
 

(ii) for a building being constructed outside the scope of Part 9 of the 
Building Code at the following stages of construction: 
(a) of the intent to undertake construction that will be inspected and will 

be reviewed as per the appropriate Letter of Undertaking required by 
Article 2.1.1.5., 2.1.1.6., or 2.1.1.7. of the NSBCR; 

(b) of intent to cover construction that has been ordered to be inspected 
by the authority having jurisdiction before covering; 

(c) at intervals deemed necessary by the authority having jurisdiction 
based on the complexity of the building; and 

(d) when construction has been completed so that a final inspection 
can be made. 

(See Appendix Note A-2.1.1.11(3) NSBCR) 
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PART 5 PERMIT FEES 
 
5.1 An applicant for a building, occupancy or demolition permit shall pay the 

fees prescribed by Council by policy. 
 
5.2 For the purposes of calculating permit fees, square footage shall be based on: 

(a) for buildings intended for human occupancy, the gross floor area of the 
building, including the floor area of a basement; or 

(b) for buildings not intended for human occupancy, the gross floor area of 
the main floor. 

 
5.3 Fees, less a nominal processing charge established by Council, shall be refunded 

where the application was not completed or was denied or withdrawn after the 
permits were issued and before construction has commenced. 

 
PART 6 CONNECTION TO MUNICIPAL WATER 
 

6.1 Everyone who connects or causes to be connected a water line from a building to 
the municipal water line shall connect to this line a water regulating valve which 
shall be located after the water meter and before the first water fixture and a 
backflow/back siphon device. 

 
PART 7 CONNECTION TO MUNICIPAL SEWER OR STORM WATER LINE 
 

7.1 Everyone who connects or causes to be connected a sewer line from a building to 
the municipal sewer line shall install a backflow prevention device to this line 
provided that the requirements of the National Plumbing Code are met. 

 
7.2    Everyone who connects or causes to be connected to a municipal storm water line 

from a building perimeter footing drain must install a backflow prevention device 
between the building and municipal storm water line. Water leaders from roof 
drains are not to be connected to the municipal storm water line unless no other 
means of diverting roof water away from the building or adjoining properties is 
practical.  

 
 

PART 8 REPEAL 
 
8.1 The Building Code Act By-law passed by the Council of the Municipality of the 

District of West Hants on June 20, 2013 as amended to November 14, 2019 is 
hereby repealed.   
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8.2 The Building Code Act By-law passed by the Council of the Town of Windsor 
on February 25, 2014 is hereby repealed. 

 

 

I, Rhonda Brown, Municipal Clerk of the Regional Municipality of 
Windsor and West Hants, Province of Nova Scotia, do hereby certify 
that this is a true copy of the By-law as adopted by the Council of the 
Regional Municipality of Windsor and West Hants at a meeting duly 
called and held on the ____day of ______(month), ______(year). 

     (Signature of Municipal Clerk)___ 
     (Typed name of Municipal Clerk)  

 

By-Law Adoption 
First Reading: Date 
Notice Published: Date 
Second Reading & Approval Date 
Final Publication Date 
Notice to Municipal Affairs Date 
Description:  

 



 
WEST HANTS REGIONAL MUNICIPALITY 

Recommendation Report 

 

_____________________________________________________________________________________ 
Background 
On July 2 Staff recommended to the Windsor Area Advisory Committee (WAAC) that the Town of 
Windsor Minimum Standards By-Law be repealed. 
 
Windsor Area Advisory Committee Recommendation 
WAAC recommended in favour of the repeal on July 2, 2020. 
 
Planning Advisory Committee Recommendation 
The Planning Advisory Committee (PAC/HAC) recommended in favour of the repeal on July 9, 2020. 
 
Possible Motion 
Should Council wish to repeal the Windsor Minimum Standards By-law, the following motion would be 
in order: 
 
«that Council give First Reading and proceed to a Public Hearing regarding repeal of the Minimum 
Standards By-law #36 ± Town of Windsor as recommended in the report to the Windsor Area Advisory 
Committee entitled Town of Windsor Minimum Standards By-Law dated July 2, 2020.  
 
Attachments 
Appendix A  2020-07-02 Staff Report: Repeal: Town of Windsor Minimum    
   Standards By-Law File # 20-19 
__________________________________________________________________ 
 
 
 
Report Approved by: _______________________________________________ 
   Mark Phillips, CAO 

To: Members of Council 
  
Submitted by: Madelyn LeMay, Director, Planning and Development 
  
Date: July 28, 2020 
  
Subject: Repeal: Town of Windsor Minimum Standards By-Law 

File # 20-19B 
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WEST HANTS REGIONAL MUNICIPALITY
RECOMMENDATION REPORT

 

___________________________________________________________ 

1.0 LEGISLATIVE AUTHORITY 

Municipal Government Act (MGA) s.181 

 

2.0 RECOMMENDATION 

If WAAC wishes to forward a positive recommendation the following motion would 
be in order: 

 
WAAC recommends that PAC/HAC recommend to Council that Council give First 
Reading and proceed to a Public Hearing regarding repeal of the Minimum 
Standards By-law #36 – Town of Windsor as recommended in the report entitled 
Town of Windsor Minimum Standards By-Law dated July 2, 2020.  

 

3.0 BACKGROUND 

Windsor has had a Minimum Standards By-law in place since at least 2008.  As far 
as can be determined, West Hants has never had a similar by-law. 

 

4.0 DISCUSSION 

The Town of Windsor Minimum Standards By-Law applies to all residential 
occupancies with the community of Windsor.  It establishes minimum standards 

To: Members of Windsor Area Advisory Committee (WAAC) 
  
Submitted 
by: 

________________________________ 
Madelyn LeMay, Director, Planning and Development 

  
Date: July 2, 2020 
  
Subject: Repeal: Town of Windsor Minimum Standards By-Law 

File # 20-19 
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for fire prevention (including fire alarm and detection systems, fire separations 
and yards being kept free of debris), structural soundness, all aspects of a dwelling 
including  roofs, eaves troughs, everything between gutters and foundations, and 
pests. It is enforced by a person appointed by the CAO; this was the Building 
Official/Fire Inspector for Windsor. 

The West Hants Building and Fire Officials have recommended that the Windsor 
Minimum Standards By-law be rescinded for the following reasons: 

x all aspects of the By-law can be dealt with under existing Provincial and 
Municipal By-laws and/or legislation; 

x the Fire Safety Act and the Building Code Act allow for the enforcement of 
requirements regarding Fire Prevention, Structural Soundness, Roof, Eave 
Trough and Gutters, Foundation and Exterior Walls, Windows and Doors, 
Egress, Stairs, Decks and Balconies, Interior Walls, Ceilings and Floors, 
Fireplaces, Fuel-burning Appliances and Chimneys, Heating, Plumbing 
Facilities and Fixtures, Bathrooms, Kitchens, Sleeping Rooms, Electrical 
Systems, Natural Light and Ventilation and all aspects of the Boarding and 
Rooming Houses sections; 

x West Hants Regional Municipality has a Dangerous or Unsightly Premises 
Policy which along with the Part XV of the Municipal Government Act 
includes many of the items covered by the Minimum Standards By-law; 

x parts of the Minimum Standards By-law are subjective and individual 
perception varies when it comes to complaints regarding appearance of a 
property.  What one person perceives as being unkept may not necessarily 
be viewed in the same manner by another person;  

x the Windsor Minimum Standards by-law was adopted in 2008; if it remains 
in force it will need to be updated; 

x a similar by-law for Hantsport (By-Law 80, Minimum Housing and 
Maintenance Standard By-Law) was repealed September 10, 2019 and its 
requirements are being enforced under the Building Code Act, Fire Safety 
Act and/or Dangerous or Unsightly Premises Policy with no issues having 
been identified so far. 

 

5.0 NEXT STEPS 

The same process is required to rescind a by-law as is required to approve a by-
law. 

Staff Review 
T�

Windsor Area Advisory Committee Review and Recommendation 
T 

Planning Advisory Committee Review and Recommendation 
T 

Regional Council First Reading 
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T 
Public Hearing  

(notice in local paper once) 
T 

Regional Council Public Hearing and Second Reading 
T 

Notice of Approval in Local Paper  
T 

Notice of Approval to Municipal Affairs and Housing 

 

6.0 FINANCIAL IMPLICATIONS 

There are no financial implications for the Region associated with rescinding the 
Minimum Standards By-law. 

 

7.0 ALTERNATIVES 

Should WAAC not wish to recommend rescinding the By-law to PAC/HAC, WAAC 
may: 

x recommend that the By-law is still required; or 
x provide alternative direction, such as requesting further information on 
 a specific topic. 

 

ATTACHMENTS 

Attachment A Windsor Minimum Standards By-law 

Attachment B Repeal By-law 36; Repeal of Windsor Minimum Standards By-law 

__________________________________________________________________ 

 

Report Prepared by: _______________________________________________ 

Madelyn LeMay, Director, Planning and Development 

 

Report Reviewed by: ________________________________________________ 

Rhonda Brown, Municipal Clerk 

 

Report Reviewed by: ________________________________________________ 

Tim Leslie, Manager, Building and Development Services 
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TOWN OF WINDSOR  

BY-LAW 36 

MINIMUM STANDARDS BY-LAW 
(Approved by Council: October 28, 2008) 

PURPOSE AND SCOPE  
36.01 This By-law shall apply to all residential occupancies within the Town of Windsor.  
36.02 Where a provision of this By-law conflicts with the provision of another By-law in force 

within the Town, the provision that establishes the higher standards to protect the health, 
safety, and welfare of the general public shall prevail.  

36.03 Standards prescribed in this By-law are intended to provide for safe and secure living 
premises and occupancy of existing buildings and property, taking into consideration the 
overall condition of the existing and neighbouring buildings and properties. 

DEFINITIONS  
36.04 Unless otherwise defined herein, definitions contained in the Building Code Act, the Nova 

Scotia Building Code Regulations, the Municipal Government Act, the National Fire Code 
and the National Building Code also apply to this By-law.  

36.05 In this By-law:  
(a) “Bathroom” means a habitable room containing at least one toilet, one wash basin 

and a tub or shower;  
(b) “Boarding or Rooming House” means a single unit dwelling in which the resident 

supplies, for compensation, either room or room and board in more than two rooms 
but not more than five rooms, exclusive of those for the resident and family, and 
which is not open to the travelling public;  

(c) “Dwelling Unit” means one or more habitable rooms designed or intended to be 
used by one or more individuals as a separate and independent housekeeping 
place in which separate kitchen and sanitary facilities are provided for the exclusive 
use of such individual or individuals, with a private entrance from outside of the 
building or from a common hallway or stairway inside the building;  

(d) “Fire Separation” means a construction assembly that acts as a barrier against the 
spread of fire;  

(e) “Habitable Room” means a room designed for or which may be used for living, 
sleeping, eating or cooking;  

(f) “Inspector” means the person or persons appointed by the Chief Administrative 
Officer to be the Inspector of Standards or their designate;  

(g) “Kitchen” means a habitable room containing a sink, storage area(s), a counter or 
work area(s) and space provided for cooking and refrigeration appliances including 
suitable electrical or gas connections;  

(h) “Order to Comply” means a notice to the owner of a building to correct any 
violations of this By-law;  

(i) “Owner” includes any one or combination of the following as defined in the 
Municipal Government Act:  
(i) a part owner, joint owner, tenant in common or joint tenant of the whole or 

any part of land or building,  
(ii) in the case of the absence or incapacity of the person having title to the land 

or building, a trustee, an executor, a guardian, an agent, a mortgagee in 
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possession or a person having the care or control of the land or building,  
(iii) a person who occupies shores, beaches or shoals, 
(iv) in the absence of proof to the contrary, the person assessed for the property;  

(j) “Residential Occupancy” means the occupancy or use of a building or part thereof 
for sleeping accommodation but shall not include buildings where people are 
harboured or detained or hunting camps, cottages or other similar seasonal 
residences;  

(k) “Smoke Alarm” means a combined smoke detector and an audible alarm device 
designed to sound an alarm within the room or suite in which it is located upon the 
detection of smoke within that room or suite;  

(l) “Town” means the incorporated Town of Windsor; and  
(m) “Waterproof Finish” means ceramic, plastic, sheet vinyl, laminated linoleum or other 

material rendering a surface material impermeable to water.  

GENERAL DUTIES AND OBLIGATIONS  
36.06 The owner of a building shall maintain the building to the standards as provided in this 

By-law.  
36.07 In enforcing this By-law, the Inspector shall make reference to the provisions of the 

Building Code By-law of the Town or any other By-law of the Town and the applicable 
National Building Code. 

36.08 The standards of this By-law are minimum standards and this By-law shall not be 
construed so as to lessen the requirements prescribed for buildings, constructions, 
repairs and alterations.  

GENERAL MAINTENANCE STANDARDS  

Fire Prevention  
36.09 Fire alarm and detection systems shall be maintained in an operational condition at all 

times.  
36.10 As required, the owner of every building shall install a fire alarm system in conformance 

with the requirements of the National Building Code.  
36.11 Where the National Building Code does not require the installation of a fire alarm system, 

a smoke alarm system shall be installed in compliance with applicable code(s). 
36.12 All required fire separations shall be maintained so as to adequately prevent the spread 

of fire.  
36.13 All yards shall be kept clean and free of all debris, tall grass and weeds for a distance of 

at least four metres from any residential building.  

Structural Soundness  
36.14 Every part of a building shall be maintained in a structurally sound condition so as to be 

capable of sustaining safely its own weight and any load to which it may normally be 
subjected.  

36.15 The Inspector may direct that tests of materials, equipment, devices, construction 
methods, structural assemblies or foundation conditions be made, or sufficient evidence 
or proof be submitted at the expense of the owner, where such evidence or proof is 
necessary to determine whether the material, equipment, device, construction or 
foundation meets the prescribed requirements.  
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Roofs, Eave Troughs and Gutters  
36.16 Roofs shall be kept weather tight and free from leaks.  
36.17 Every eaves trough, roof gutter and down pipe shall be kept in good repair.  
36.18 Every roof shall be kept free from:  

(a) loose or unsecured objects and materials,  
(b) all other fire and accident hazards.  

Foundations and Exterior Walls  
36.19 The components of every exterior wall of a building and the exterior wall shall be 

maintained, reasonably weather tight and free from loose or unsecured objects and 
materials.  

36.20 All foundation supports forming part of a building shall be maintained in good repair so as 
to prevent settlement of the building.  

Pests  
36.21 Buildings shall be kept reasonably free of rodents and insects.  

Windows and Doors  
36.22 Windows, doors, skylights and basement or cellar hatchways shall be maintained in good 

repair.  
36.23 All windows that are required to be operable shall have suitable hardware so as to allow 

locking or otherwise securing from the inside as specified by the National Building Code.  
36.24 All doors providing access to the dwelling unit shall have suitable hardware so as to allow 

locking or otherwise securing from inside as specified by the National Building Code.  
36.25 Doors between an attached garage and the remainder of the building shall be fitted with 

weather stripping and a self closing device to prevent the passage of gases into the 
remainder of the building.  

Egress  
36.26 Every dwelling or dwelling unit shall have a safe, continuous and unobstructed passage 

from the interior of the dwelling to exterior grade level.  
36.27 Buildings using a fire escape as a secondary means of egress shall keep the escape in 

good condition, free from obstructions and easily reached through an operable window or 
door operable from inside without requiring keys or specialized knowledge.  

36.28 Any required egress shall not pass through a room in another dwelling unit or a service 
room.  

Stair Decks and Balconies  
36.29 Interior and exterior stairs, porches, balconies and landings shall be maintained in good 

repair so as to be free of defects which may constitute accident hazards.  
36.30 Every open side of a stairway, flat roof to which access may be gained through a 

doorway, terrace, balcony, porch, landing, ramp or stairwell shall have a guard and 
handrail, firmly attached, so as to provide reasonable protection against accident or 
injury, where:  
(a) the vertical rise between the base of the stairway and the top of the stairway 

exceeds two feet (0.6m) - excepting those leading to cellars or crawlspaces; or  
(b) the flat roof, terrace, verandah, porch, landing or stairwell:  

(i) is more than two feet (0.6 m) above the ground floor or other horizontal place 
below, and  



 

4 

(ii) can be used by any person who is in, on or at the building.  
36.31 Every stairway that does not require a guard under Section 36.30, and stairways leading 

to cellars or crawl spaces, shall have a rigid handrail on at least one side of the stairway 
firmly attached so as to provide reasonable support for the persons using the stairway.  

Interior Walls, Ceilings, and Floors  
36.32 Every wall and floor in a building shall be reasonably smooth and level and maintained so 

as to be free of all protruding, broken, or decayed boards or coverings.  
36.33 Shower walls and walls abutting bathtubs shall be impervious to water to the height 

specified in the National Building Code. 
36.34 Finish flooring in kitchens, bathrooms, toilet rooms, shower rooms and laundry rooms 

shall be impervious to water or sealed to prevent water infiltration.  

Fireplaces, Fuel-burning Appliances, and Chimneys  
36.35 Every fuel-fired appliance intended for use as a central heating source shall meet the 

requirements of the applicable CSA Standard.  
36.36 Where required by the National Building Code, a carbon monoxide (CO) detector shall be 

maintained in operational condition at all times. 
36.37 Every fireplace used, capable of being used, or intended to be used in a building for 

burning fuel in an open fire shall be:  
(a) maintained in good repair so as to prevent the heating of adjacent combustible 

material or structural members to unsafe temperatures; and  
(b) effectively vented to the outside air by means of a chimney.  

36.38 Equipment that burns fuel in a building shall be effectively vented to the outside air by 
means of a chimney, flue, smoke pipe, vent pipe or a similar duct.  

36.39 Every chimney, smoke-pipe, flue and vent shall be maintained in good repair so as to 
prevent  
(a) smoke, fumes or gases from entering the building; and 
(b) the heating of adjacent combustible material or structural members to unsafe 

temperatures. 
36.40 All connections between liquid or gaseous fuel burning equipment in a dwelling and the 

source of liquid or gaseous fuel shall be maintained in good repair, and shall meet the 
requirements of all applicable standards.  

36.41 If in the opinion of the Inspector, there is doubt as to the safety of the heating system or 
parts thereof, the Inspector may direct that tests of materials, equipment, devices, and 
construction methods be made or sufficient evidence or proof be submitted at the 
expense of the owner, where such evidence or proof is necessary to determine whether 
the material, equipment, device or construction meets the prescribed requirements.  

Heating  
36.42 Every building shall be provided with suitable heating facilities capable of maintaining an 

indoor ambient temperature of 22 degrees Celsius throughout all occupied areas.  

Plumbing Facilities and Fixtures  
36.43 All water supply pipes shall be provided with an adequate supply of potable running 

water.  
36.44 All bathroom, kitchen and laundry plumbing fixtures shall be provided with:  

(a) a supply of hot and cold running water;  
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(b) hot water capable of being supplied at a temperature of not less than 43 degrees 
Celsius and a temperature of not more than 60 degrees Celsius; and  

(c) a mixing valve shall also be provided where required by the National Plumbing 
Code.  

36.45 All plumbing fixtures shall be connected to the sewage system through water seal traps 
and be appropriately vented.  

36.46 Every fixture shall be of such materials, construction and design that will ensure the 
exposed surfaces of all parts are hard, smooth, impervious to hot and cold water, readily 
accessible for cleansing and free from blemishes, cracks, or other imperfections that may 
harbor germs or impede thorough cleansing.  

36.47 Plumbing, including drains, water supply pipes, toilets and other plumbing fixtures shall 
be maintained in good working condition free of leaks and defects and all water pipes and 
appurtenances thereto shall be protected from freezing.  

36.48 All service water heaters or coils used to supply the hot water to plumbing fixtures shall 
be equipped with a temperature and pressure relief valve designed to open and 
discharge sufficient water to keep the temperature of the water from exceeding 99 
degrees Celsius and a pressure relief valve designed to open when the water pressure 
reaches the rated working pressure of the tank.  

Bathrooms  
36.49 Every bathroom or toilet room shall be fully enclosed and provided with a door equipped 

with a locking device and latch.  
36.50 Where a bathroom is shared by occupants, an appropriate entrance shall be provided 

from a common passage way, hallway, corridor or other common space to the bathroom.  
36.51 Every bathroom shall be equipped with either an operable window or a mechanical 

exhaust fan which shall be maintained in good working order.  

Kitchens  
36.52 Every kitchen shall be equipped with:  

(a) a sink that is served with hot and cold running water;  
(b) a suitable storage area;  
(c) a counter or work area covered with a material that is easily cleanable; and  
(d) a suitable space provided for a stove and refrigerator including appropriate 

electrical hook ups.  

Sleeping Rooms  
36.53 A sleeping room shall:  

(a) have a window for egress as required by the National Building Code;  
(b) have a minimum floor area of eight square meters or be shown to be capable of 

accommodating a bed and bureau; and  
(c) not serve any other uses such as a lobby, hallway, closet, bathroom, laundry room, 

stairway, kitchen or service room.  

Electrical System  
36.54 The electrical wiring, fixtures, switches, receptacles, and appliances located or used in 

every building shall be installed and maintained in good working order so as not to cause 
fire or electrical shock hazards.  

36.55 If in the opinion of the Inspector, there is doubt as to the safety of the electrical system or 
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parts thereof, the Inspector may direct that tests of materials, equipment, devices and 
construction methods be made, or sufficient evidence or proof be submitted at the 
expense of the owner, where such evidence or proof is necessary to determine whether 
the material, equipment, device or construction meets the prescribed requirements.  

Natural Light and Ventilation  
36.56 All enclosed areas including basements, cellars, crawl spaces, and attics or roof spaces, 

shall be ventilated.  
36.57 Every habitable room except a kitchen, bathroom or toilet room shall have a window or 

windows, skylight or translucent panel opening directly to an outside space.  
36.58 Where adequate ventilation is not provided by means of a mechanical system, every 

occupied room shall have an operable window, skylight, or door capable of providing 
ventilation.  

36.59 All mechanical ventilation systems shall be maintained in good working order.  

BOARDING AND ROOMING HOUSES  

General Provisions  
36.60 This section shall not relieve any owner of a boarding or rooming house from compliance 

with all of the other standards of this By-law or any other applicable regulations.  
36.61 The owner shall maintain the boarding or rooming house in a clean, secure and sanitary 

condition at all times and without limiting the generality of the foregoing shall:  
(a) provide working locks on all tenant sleeping rooms that are operable from inside 

without requiring keys or specialized knowledge;  
(b) where cooking facilities have been provided, ensure that all appliances are in a 

clean and safe working condition;  
(c) not permit cooking in any sleeping room except by the use of a microwave oven; 

and  
(d) provide at least one bathroom for every six occupants or fewer.  

36.62 All Boarding and Rooming Houses shall meet the following provisions:  
(a) every sleeping room shall have at the entrance a solid core door with self closing 

device and positive latching mechanism acceptable to the Inspector;  
(b) every floor level containing sleeping rooms shall be served by at least one (1) exit 

or acceptable means of emergency egress;  
(c) all floor assemblies shall be constructed as fire separations;  
(d) buildings with 10 or fewer persons occupying sleeping rooms shall provide and 

maintain a smoke alarm system comprised of the following:  
(i) in each common hallway and on the ceiling of each floor adjacent to the 

stairways a photo-electric ULC smoke alarm with a visual indication that it is 
in operating condition;  

(ii) such alarms shall be electrically interconnected with each other so that each 
alarm will sound in all others throughout the building;  

(iii) this system shall be installed using permanent connections to an electrical 
circuit used for lighting, excluding kitchen circuits, and shall have no 
disconnect switch between the over current device and the smoke alarms;  

(iv) such systems shall be equipped with battery back-up; and  
(v) all sleeping rooms shall be equipped with smoke alarms;  

(e) portable fire extinguishers shall be provided as per the National Fire Code;  
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(f) emergency lighting shall be installed in all common areas;  
(g) all sleeping rooms, kitchens, service rooms and laundry rooms shall be separated 

from the remainder of the building by a fire separation;  
(h) all sleeping rooms shall have windows which meet the egress requirements of the 

National Building Code or be provided with an exterior exit;  
(i) at least one copy of the fire safety plan shall be prominently posted on each floor as 

approved by the Inspector;  
(j) every fuel-fired appliance intended for use as a central heating source shall be 

located in a room separated from the remainder of the building by a fire separation;  
(k) a carbon monoxide (CO) detector shall be installed in every building equipped with 

a fuel-burning appliance intended for use as a central heating source as required by 
the National Building Code; and  

(l) all common laundry rooms shall meet the requirements of the National Building 
Code.  

INSPECTIONS  
36.63 Where an inspection is required or conducted pursuant to this By-law:  

(a) the Inspector may enter in or upon land or premises at a reasonable time without a 
warrant;  

(b) except in an emergency, the Inspector shall not enter a room or place actually 
being used as a dwelling without the consent of the occupier, unless the entry is 
made in daylight hours and written notice of the time of the entry is given to the 
occupier at least twenty-four hours in advance; and  

(c) where a person refuses to allow the Inspector to exercise, or attempts to interfere 
or interferes with the Inspector in the exercise of a power granted pursuant to this 
By-law, the Inspector may apply to a judge of the Supreme Court of Nova Scotia for 
an order,  
(i) to allow the Inspector entry to the building, and  
(ii) restraining a person from further interference.  

ORDERS BY THE INSPECTOR  
36.64 If after an inspection, the Inspector is satisfied that in some respect the building does not 

conform to the standards prescribed in this By-law, the Inspector shall serve or cause to 
be served by personal delivery or certified mail to the owner(s) of the property, an Order 
to Comply and may at the same time provide all occupants of the building with a copy of 
such Order.  

36.65 Every Order to Comply shall contain:  
(a) the standards to which the building does not comply;  
(b) the date after which the building will be subject to a reinspection to ascertain 

compliance with the Order;  
(c) the action that will be taken against the owner, should the building not comply to the 

prescribed standards at the time of the reinspection.  
36.66 Where an Order has been served upon an owner, and the owner provides the Inspector 

with a schedule outlining specific time frames within which the work specified in the Order 
will be completed, the Inspector may accept or amend the schedule at which time the 
schedule will become a part of the Order.  

36.67 An owner may appeal an Order to the By-law Enforcement Committee of the Town within 
seven days after the Order is served.  
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36.68 Where an owner fails to comply with the requirements of an Order within the time 
specified in the Order, the Inspector may have a contractor enter upon the property and 
carry out the work specified in the Order.  

36.69 Where the Town carries out the work specified in the Order, the Town may charge and 
collect the costs thereof as a first lien on the property affected.  

PENALTIES  
36.70 Failure to meet each and every standard specified in this By-law shall constitute a 

separate and distinct offence.  
36.71 Every person who violates or fails to comply with any of the provisions of this By-law shall 

be liable, upon summary conviction, to a penalty of not less than Two Hundred and 
Fifteen Dollars ($215.00) and not exceeding Ten Thousand Dollars ($10,000.00) and in 
default of payment to imprisonment for a period not exceeding sixty (60) days.  

36.72 In any prosecution or proceeding in respect to any contravention of, or failure to comply 
with any provision of this By-law, which contravention or failure of compliance continues 
from day to day, the Court or Judge before whom the matter of such contravention of 
failure of compliance is heard, may, in addition to the penalty imposed for such 
contravention or failure, impose a further penalty not exceeding one hundred dollars or in 
default of payment ten (10) days imprisonment, for each day during which such 
contravention or failure has been continued.  





BY-LAW        ATTACHMENT B 

REGION OF WINDSOR AND WEST HANTS MUNICIPALITY REPEAL-001 

REPEAL OF TOWN OF WINDSOR BY-LAW #36 – MINIMUM STANDARDS BY-LAW
 

 
Region of Windsor and West Hants Municipality  Page 1 of 2 
Repeal of By-law #36 ± Minimum Standards By-law 

1. AUTHORITY 

Pursuant to Section 181, Minimum Standards By-law of the Municipal Government 
Act (MGA), Council may adopt a policy prescribing minimum standards. 

Local government bylaws may only be amended or repealed by by-law. 
Amendment and repeal by-laws are subject to the same requirements as the 
legislative authority to establish a new one. The adoption procedures outlined in 
Part VII, By-Laws, Sections 168 and 169 apply to all by-laws including a repeal by-
law.  

2. TITLE 

This By-law is entitled ³Repeal of MinimXm SWandardV B\-law #36 ± Town of 
Windsor´. 

3. PURPOSE 

By-law #REPEAL-001 hereby repeals Minimum Standards By-law #36 ± Town of 
Windsor. 

4. EFFECTIVE DATE 

This By-law is effective upon publication of passage of the By-law. 
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WEST HANTS REGIONAL MUNICIPALITY 
COUNCILLOR MUNICIPAL BUSINESS REPORT 

 
Name: Debbie Francis 

Date: July 21, 2020 

Date of Last Council Meeting Attended: June 23, 2020 

Committee Meeting Attendance  

Date Committee Summary 

 

July 

Dykeland Lodge 
introduction  

I am the alternate for the Dykeland 
lodge board.  I was to Dykeland to pick 
up my package from Krista and 
listened in their meeting to be 
introduced. 

 

June 

 

The Station Food Hub 

I met with Rebecca and Heather to see 
how things were coming, they needed 
their lease finalized for the driveway, 
and requested the Presentation to 
Council. 

 

June 

 

Residents concerns 

I have been speaking with residents 
with concerns on the conditions of 
roads, Panuke Road and also ditching 
on Wentworth Road, as these are 
Provincial roads I relayed the 
information to TIR. 

 

Event or Conference Attendance  

Date Event or Conference Summary 
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Committee’s Chair or Designate Detailed Committee Meeting Summary 

Detail Summary  

  

Committee 
Name 

 Meeting Date  

Meeting 
Highlights:  

 

Budget: 

 

 

New Projects: 

 

 

Policy 
Changes: 

 

 
 



 

 
 

 

Kevin Latimer, Q.C. | Partner 

Direct  902 491 4212 Main  902 421-6262 Fax 902 421-3130  Email   klatimer@coxandpalmer.com 

1100 Purdy's Wharf Tower One, 1959 Upper Water Street, Halifax, NS B3J 3N2 

Correspondence PO Box 2380 Central Halifax NS B3J 3E5 

*10041500/00001/3482671/v1 

 

 

 

June 5, 2020 

Hand Delivered 

 

 

The Honourable Chuck Porter 

Minister of Municipal Affairs and Housing 

Province of Nova Scotia 

Department of Municipal Affairs 

14th Floor North, Maritime Centre 

1505 Barrington Street 

Halifax, NS B3J 2M4 

 
 

Dear Minister Porter: 

Re: Region of Windsor and West Hants Municipality - Final Report 

 

I am pleased to submit my Final Report as Co-ordinator of the Regional Municipality. 

 

Transitions are a critical time for organizations. My hope is that the recounting of the 

Committee’s work will capture the special character of this venture and offer insight and 

encouragement for local government working together with the Province to help shape a 

better future for Nova Scotia.  

 

Thank you. 

Yours very truly, 

 

Kevin Latimer 

DKL/as 

Enclosure 

cc: Co-ordinating Committee 

 Mark Peck 

































































































































































































































































































































































































































































































































 
                                
 
Mayor Abe Zabian  
 
After watching the special meeting of the Committee of the Whole, there are a few things 
I am wondering about regarding the building of a new Fire Department in Hantsport. It is 
my understanding that there was a working group set up within the Municipality of West 
Hants to look at this undertaking. Deputy Mayor/Councillor for Hantsport, Paul Morton, 
does not appear to have been a member on this working group and my question is why? 
Councillor Morton represents the residents of Hantsport. I am curious as to who set the 
working group up and who does it consist of and  to who is the working group 
responsible to? 
 
 I realize that the Hantsport Fire Department have had input and rightly so, as that is 
where the expertise is. The residents of Hantsport also have a stake in this as taxpayers 
and I would have thought there would have been some consultation with them. Perhaps 
this may happen at a later date but is important to keep everyone up to date. 
I have heard that the Hantsport Food Bank will be required to move, as the current 
location may be demolished and also the Fire Hall. I believe that there has been one 
meeting with the Food Bank for options but that is all. The current board of directors 
unfortunately, have not been able to discuss this as a group due to Covid-19. It was stated 
at the COW that other building options are a possibility but where is this in Hantsport?. 
 
It was brought up at the COW by Deputy Mayor Morton that there had not been any 
discussion of a warming centre for Hantsport and had not been considered in this  
proposal. There is not any building in Hantsport large enough to support a warming 
centre for any emergency or any meetings with the residents. The churches are not set up 
for this.  HMCC is too small, as is the current municipal building on Main Street and the 
other municipal building on Founders Field is not large enough either. 
  
The CAO stated there are other locations in Hantsport for a warming centre or   
community space but realistically there is not. The only vacant building large 
   enough is the old Union Hall and that is privately owned. I would have thought this 
would have come into the conversation from the working group. Talk around a space in 
the new fire hall for public use was discussed but not a good recommendation from the 
CAO and was not included in the initial plans. The councillors had a discussion around 
$20K to be set aside to add a room in the new Fire Hall but perhaps not a good mix . 
 
In actuality a warming centre would cover from West Brooklyn through to Falmouth and 
not just Hantsport. When all is said and done it must be remembered that tax payers 
money is paying for this. As you can see I have had some questions regarding this and 
therefore the reason for this letter to you. 
 
Bill Preston 
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REGION OF WINDSOR AND WEST HANTS MUNICIPALITY 
AGENDA REQUEST FORM 

Name:  Mayor Abraham Zebian 

Date: July 23, 2020 
Date Submitted to 
CAO: 

July 23, 2020 

Request– Initial – to be completed by Council Member 

Detail 

Various community members have been meeting informally as an 

extension of the Black Lives Matter marches to find ways to work 

towards positive change, embrace diversity, end racism, and seek 

ways to ensure inclusion. Members have included individuals from 

all three levels of government, RCMP, citizens, and the Community 

Health Board (to name a few). 

There is more that can be done and hopefully resources that can 

be tapped in to so establishing a formal Committee of Council 

would be a great first step.  

Decision 

Requested: 

…that a Diversity & Inclusion Committee of Council be established 

and staff be directed to draft a Terms of Reference for 

consideration. 

 

Background: 

What? Who? How? 

When? 

Property☐ 
Public 

Opinion☐ 
Environment☐ Social☐ Economic☐ 

 

Strategic 

Implication: with 

Dashboard 

Current ☐ Short Term ☐ Long Term ☐ 
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Budget: Yes ☐        No ☐ 

Policy: MGA section  

Section 24 - 

Standing, special 

and advisory 

committees 

Yes ☐        No ☐ 

Desired Outcome: 
To establish a Diversity & Inclusion Committee of Council 

 

Recommendation: 

Report/Document: Attached ☐    Available ☐    Nil ☐    

…that a Diversity & Inclusion Committee of Council be established 

and staff be directed to draft a Terms of Reference for 

consideration. 

 

Request for Decision – CAO Initial Review 

Detail Synopsis 

Department: select 

all that apply 

Governance/Legislative☐   Protective Services ☐   Administration ☐   

Planning☐  Engineering Public Works☐  

Parks and Recreation☐  Finance☐   Economic Development ☐   

Decision 

Requested: 

Operational Matter☐    Decision of Council Required☐  

Policy Change☐    Other☐ 

…that a Diversity & Inclusion Committee of Council be established 

and staff be directed to draft a Terms of Reference for 

consideration. 

Background: 
Noted above in the “Detail” section  

 

Budget: N/A  
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Staff Workload: 

There is adequate staff support to create the terms of reference 

and to support the ongoing activities of the committee if approved 

by Council.  

 

Policy: 

Broader modernization of governance and operating policies is 

ongoing.  Through the creation of the ToR for the committee as well 

as the work of the committee, our policies will be further improved.   

 

Response Options: 

1. Comply with the request and create the committee.  

2. Endorse the current activities of the working group 

independent from a formal committee of Council.  

 

Preferred Strategy: 
1. Endorse the requested action.  Staff will create the terms of 

reference and report to the Council for approval.  

CAO Comments: 
I fully endorse the requested action.  
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	Municipal and School Board Elections Voting By-Law RE-001
	Part 1 – TITLE
	BE IT ENACTED by the Council of the Region of Windsor and West Hants Municipality (also known as West Hants Regional Municipality), under the authority of Section 146A of the Municipal Elections Act, 1989 R.S.N.S. c. 300, as amended, as follows:
	Short Title
	1. This By-law shall be known and cited as the “Municipal and School Board Elections Voting By-law”.
	Part 2 – DEFINITIONS
	2. In this By-law:
	(a) “Act” means the Municipal Elections Act, 1989 R.S.N.S. c. 300, as amended;
	(b) “advance poll” means the Tuesday immediately preceding ordinary polling day; and either
	(i) one other day fixed by the Council by resolution that is either Thursday, the ninth day before ordinary polling day, or Saturday the seventh day before ordinary polling day; or
	(ii) if Council has delegated its authority to fix a day to the Returning Officer, one other day fixed by the Returning Officer that is either Thursday, the ninth day before ordinary polling day, or Saturday the seventh day before ordinary polling day;
	(c) “alternative polling days” means any hours and dates fixed by a resolution of Council for alternative voting;
	(d) “alternative voting” means voting by telephone or via the internet and may include a combination of telephone and internet voting;
	(e) “ballot box” means a computer database in the system where cast internet ballots and telephone ballots are put, or a physical box where paper ballots are put;
	(f) “candidate” means a person who has been nominated as a candidate pursuant to the Act;
	(g) “Council” means the Council of the Municipality;
	(h)   “Deputy Returning Officer” means a person appointed under the Act to preside over a polling station;
	(i) “Education (CSAP)Act” means the Education (CSAP) Act, 1995-1996 S.N.S. c. 1, as amended;
	(j) “election” means an election held pursuant to the Act, including a school board election, a special election and a plebiscite;
	(k) “Election Officer” means an election official under the Act;
	(l) “elector” means a person:
	(i) qualified to vote pursuant to the Act and the Education (CSAP) Act; and
	(ii) entitled to vote for an election pursuant to Section 7 of this By-law;
	(m) “friend voter” means a friend who votes for an elector pursuant to Section 9 of this By- law;
	(n) “internet ballot” means an image of a ballot on a computer screen including all the choices available to an elector and the spaces in which an elector marks a vote;
	(o) “Municipality” means the Region of Windsor and West Hants Municipality (also known as West Hants Regional Municipality);
	(p) “normal business hours” means the time between 8:30 am and 4:30 pm Monday through to and including Friday, excluding statutory holidays;
	(q) “ordinary polling day” means the third Saturday in October in a regular election year and in the case of any other election means the Saturday fixed for the election;
	(r) “paper ballot” is text on paper including all the choices available to an elector and the spaces in which an elector marks a vote;
	(s) “PIN” means the Personal Identification Number issued to:
	(i) an elector for alternative voting on alternative polling days; or
	(ii) to a System Elections Officer;
	(u) “proxy voter” means an elector who votes by a proxy pursuant to the Act;
	(v) “regular election year” means 2020 and every fourth year thereafter;
	(w) “Returning Officer” means a Returning Officer appointed pursuant to the Act;
	(x) “seal” means to secure the ballot box and prevent internet,  telephone or paper ballots from being cast;
	(y)  “special election” means a special election held pursuant to the Act, including a special election for a vacancy on a school board;
	(z)  “spoiled ballot” referring to alternative voting means an internet ballot or telephone ballot that is accepted by the elector that:
	(i) is not marked for any candidate in a race; or
	(ii) is marked by an elector indicating a refusal to cast a vote for any candidate in a race;
	(aa) “system” means the technology, including software, that:
	(i) records and counts votes; and
	(ii) processes and stores the results of alternative voting during alternative polling days;
	(bb) “System Elections Officer” means:
	(i) a person who maintains, monitors, or audits the system, and
	(ii) a person who has access to the system beyond the access necessary to vote by alternative voting, and
	(iii) a person who, pursuant to section 146A(3)(cd) of the Act, is appointed as auditor to audit and monitor the performance of the system of voting.
	(cc) “telephone ballot” means:
	(i) an audio set of instructions which describes the voting choices available to an elector; and
	(ii) the marking of a selection by an elector by depressing the number on a touch tone keypad.
	Part 3 –VOTING PERMITTED
	3. (1) Subject to this By-law, Council may conduct elections by paper ballot, alternative voting or combination there of.
	(2)  Alternative voting shall be permitted on alternative polling days, and conducted in accordance with this By-law.
	(3)  Paper ballot voting will be conducted in accordance with the Act.
	Part 4 – NOTIFICATION OF ELECTORS
	4. (1) The Returning Officer shall cause notice of alternative polling days to be published in a newspaper circulating in the Municipality, and if not available, in a newspaper in which can be readily available to the Municipality as well as on the Mu...
	(2) The notice of alternative polling days shall:
	(a) identify the alternative polling days for alternative voting; and
	(b) inform the elector that telephone voting and/or internet voting is permitted during alternative polling days.
	(3) The notice may include any other information the Returning Officer deems necessary.
	Part 5 – FORM OF TELEPHONE AND INTERNET BALLOTS
	5. (1) A telephone ballot and internet ballot shall:
	(a) identify by the title “Election for Mayor” or “Election for Councillor” or “Election for School Board Member”, as the case may be;
	(b) identify the names, or names by which they are commonly known, of the candidates with given names followed by surnames, arranged alphabetically in order of their surnames and, where necessary, their given names; and
	(c) warn the elector to “vote for one candidate only” or “vote for not more than (the number of candidates to be elected) candidates”, as the case may be.
	(2) No title, honour, decoration or degree shall be included with a candidate(s) name on an internet ballot or telephone ballot.
	Part 6 – OATH
	6. (1) Any oath that is authorized or required shall be made in the form required by the Act.
	Part 7 – ELECTORS
	7. (1) No person shall vote by alternative or paper voting unless:
	(a) the person’s name appears on the revised list of electors pursuant to section 50A of the Act; or
	(b) the person’s name does not appear on the revised list of electors and:
	(i) the person appears before the Returning Officer or the Deputy Returning Officer during normal business hours during alternative polling days; and
	(ii) the person swears an oath in the prescribed form by the Act.
	Part 8 – PROXY VOTING
	8. (1) A proxy voter shall not vote for an elector by alternative voting.
	Part 9 – FRIEND VOTING
	9. (1) A friend voter shall only vote for an elector by alternative or paper voting if:
	(a) an elector is unable to vote because:
	(i) the elector is blind;
	(ii) the elector cannot read; or
	(iii) the elector has a physical disability that prevents him or her from voting by alternative voting.
	(b) the elector and the friend appear, in person, before the Returning Officer or the Deputy Returning Officer and take the oaths prescribed by the Act.
	(2) A candidate shall not act as a friend voter unless the elector is a child, grandchild, brother, sister, parent, grandparent, or spouse of the candidate.
	(3) The elector shall take an oath in the prescribed form providing that he or she is incapable of voting without assistance.
	(4) The friend of the elector shall take an oath in the prescribed form that:
	(a) the friend has not previously acted as a friend for any other elector in the election other than an elector who is a child, grandchild, brother, sister, parent, grandparent, or spouse of the friend of the elector;
	(b) the friend will mark the ballot as requested by the elector; and
	(c) the friend will keep secret the choice of the elector.
	(5) The Returning Officer shall enter in the poll book:
	(a) the reason why the elector is unable to vote;
	(b) the name of the friend; and
	(c) the fact that the oaths were taken.
	Part 10 – VOTING
	10. (1)  The system shall put internet ballots and telephone ballots cast by an elector in the ballot box.
	(2)   The system shall put spoiled internet ballots and telephone ballots in the ballot box.
	Part 11 – SEAL
	11. (1) Where alternative voting closes before the close of the polls on ordinary polling day, the system shall seal the ballot box until after the close of the poll on ordinary polling day.
	(2) The system shall seal the ballot box even where fewer than ten persons from any polling district voted for a candidate during alternative polling days.
	Part 12 – LIST OF PERSONS WHO VOTED
	12. (1) Where alternative voting closes before the close of the polls on ordinary polling day, the system shall:
	(a) generate a list of all electors who voted by alternative voting; and
	(b) on the revised list of electors cause a line to be drawn through the name of all the electors who voted during alternative polling days.
	(2) A printed and electronic copy of the lists under subsection (1) shall be delivered to the Returning Officer within 24 hours of the close of alternative voting.
	(3) Where alternative voting closes at the close of the polls on ordinary polling day, the system shall generate a list of all electors who voted by alternative voting.
	Part 13 – COUNTING
	13. (1) At the close of ordinary polling day, the system shall generate a count of the telephone ballots and internet ballots in the ballot box that were cast for each candidate during alternative polling days.
	(2) In counting the votes that were cast for each candidate during alternative polling days, the system shall count spoiled ballots.
	Part 14 – TALLYING OF SPOILED BALLOTS
	14. (1) At the close of ordinary polling day, the system shall tally the number of spoiled ballots that were cast during alternative polling days and the tally shall be delivered to the Returning Officer.
	Part 15 – Recount by System
	15. (1) In the event of a recount, the system shall regenerate the election count and a printed copy of the regenerated count shall be given to the Returning Officer.
	(2) If the initial count and the regenerated count match, the regenerated count shall be the final count of the votes cast by alternative voting.
	(3) If the regenerated count and the initial count do not match, the Returning Officer shall:
	(a) direct one final count be regenerated by the system of the votes cast by alternative voting, and
	(b) attend while the final count is being regenerated.
	(4) The regenerated final count pursuant to subsection (3) shall be the final count of the votes cast by alternative voting.
	Part 16 – RECOUNT BY COURT
	16. (1) For a recount, the judge shall only consider the final count by the system, as determined by section 15(2) or 15(4), of the total number of votes that were cast by alternative voting for each candidate.
	(2) The final count by the system, as determined by section 15, of the total number of votes that were cast by alternative voting for each candidate shall be added to the judge’s count of the number of votes for each candidate cast by paper voting.
	Part 17 – SECRECY
	17. (1) An Election Officer and System Election Officer shall maintain and aid in maintaining the secrecy of the voting.
	(2) Every person in attendance at a polling station, or at the counting of the votes, shall maintain and aid in maintaining the secrecy of the voting.
	Part 18 – OTHER METHODS OF VOTING
	18. (1) If voting via the Internet through the unsupervised use of a personal computing device is permitted during an election, voting shall be permitted by some other means on each advance polling day and on ordinary polling day; which may include te...
	Part 19 – APPOINTMENT OF AUDITOR
	19. (1)  The Returning Officer may appoint a System Elections Officer for the purpose of auditing and monitoring the performance of the system of voting.
	(2)  A System Elections Officer so appointed shall carry out the duties of auditor as outlined in the procedures and forms for the conduct of voting pursuant to Section 146A(4) of the Act.
	(3)  Before carrying out the duties described in subsection (2), the System Elections Officer shall swear an oath in the form prescribed by the regulations.
	Part 20 – SEVERABILITY
	Part 21 – Prohibitions
	21. (1) No person shall:
	(a) use another person’s PIN to vote or access the system unless the person is a friend voter;
	(b) take, seize, or deprive an elector of his or her PIN; or
	(c) sell, gift, transfer, assign or purchase a PIN.
	(2). No person shall:
	(a) interfere or attempt to interfere with an elector who is casting an internet ballot, telephone ballot or paper ballot;
	(b) interfere or attempt to interfere with alternative voting; or
	(c) attempt to ascertain the name of the candidate for whom an elector is about to vote or has voted.
	(3) No person shall, at any time, communicate or attempt to communicate any information relating to the candidate for whom an elector has voted.
	Part 22 – Offences and Penalty
	22. (1) A person who:
	(a) violates any provision of this By-law; or
	(b) permits anything to be done in violation of any provision of this By-law; is guilty of an offence.
	(2) A person who contravenes subsection (1) is guilty of an offence and is liable, on summary conviction, to a penalty of not less than five thousand dollars ($5,000.00) and not more than ten thousand dollars ($10,000.00) and in default of payment, to...
	(3) In determining a penalty under subsection (2), a judge shall take into account:
	(a) the number of votes attempted to be interfered with;
	(b) the number of votes interfered with; and
	(c) any potential interference with the outcome of an election.
	(4) Pursuant to section 146A of the Act:
	(a) the limitation period for the prosecution of an offence under this By-law is two years from the later of the date of the commission of the offence and the date on which it was discovered that an offence had been committed; and
	(b) The Remission of Penalties Act, 1989 SNS c. 397, as amended, does not apply to a pecuniary penalty imposed by this By-law.
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